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. O01IHMe moJ10KeHu .

1.1.MHCcTpykumst 1O J€IONPOU3BOACTBY MyHHMIMIAIBHOTO  aBTOHOMHOI'O
obuieoOpasoBarenbHoro yupexzaenus lllkona Ne 37 ropoackoro okpyra ropon Yoa
PecniyOnmuku (nanee — MHcTpykuusi) pazpaboTaHa B ILEJIIX YCTaHOBJIEHHUS €IUHBIX
TpeOOBaHUI K MOATOTOBKE, 00OpabOTKE, XpPaHEHHUIO U UCIIOJIb30BAaHUIO 00pa3yIOUINXCs B
nestenbHocTh  MAOYVY Hlkona Ne 37 (mamee — YupexaeHue ) U MOCTYMAIOMIMX B
VYupexneHne JOKYMEHTOB, a TakK€ COBEpIICHCTBOBAHHWSA W  IMOBBIIICHHUS
3¢ (HEKTUBHOCTH AECTOTPOU3BOICTBA Y UPEHKICHHUS.

1.2.UucTpykumst pa3paboTaHa Ha OCHOBAaHUHM TIOJOKEHUH  CIIETYIOIINUX
3aKOHO/JATEIbHBIX M WHBIX HOPMATHMBHBIX MPABOBBIX aKTOB B cdepe uHOpMaluwy,
JOKYMEHTAIMH, APXUBHOTO JeJIa:

®enepanpubii  3akoH  oT  27.07.2006 N 149-®3  «O6  unbopmanuu,
MH()OPMAITMOHHBIX TEXHOJIOTHUSAX U O 3alIUTe HHOOPMAIUN Y,

@enepanpubiii  3akoH oT 22.10.2004 N 125-®3 «O06 apxuBHOM Jene B
Poccuiickon denepanum»;

I'OCT P 7.0.97-2016. Cuctema crannapToB 1mo uHboOpMaluu, OUOINOTCUHOMY U
U3/IaTeIbCKOMY  JIeTy. Opranu3aimoHHO-PaCOPSIUTEIbHAS JIOKyMEHTAIHSI.
TpebGoBanus k 0pOPMIICHUIO JOKYMEHTOBY;

I'OCT P 7.0.8-2013. Cucrema craHgapToB 0o mHbGopMammu, OMOIHUOTEUYHOMY
U U3ATENLCKOMY  meay.  JleJompou3BOACTBO W apXWUBHOE  JI€J0.  TepMHUHBI
U OIPENECIICHHUS.

1.3.ITonoxennss MHCTPYKIIMU pacpOCTPAHSIOTCS Ha OPTaHU3alUI0 PabOTHI C
JOKYMEHTaMU HE3aBUCHMO OT BHJA HOCHUTENd, B TOM YHCIE C JIIEKTPOHHBIMU
JOKYMEHTaMH, BKIIOYas TMOJATOTOBKY, 0O0paOOTKy, XpaHEHHE | HCIOJIb30BaHUE
JOKYMEHTOB, OCYLIECTBIIIEMBIMH C TOMOIBI0 HH()OPMALIMOHHBIX TEXHOIOTHIA.

1.4.0Opranuzanuio, METOJINYECKOE PYKOBOJCTBO, COBEPILIEHCTBOBAHME
JIEIONIPOU3BOICTBA M KOHTPOJIb 3a coOnmoaeHueM Hactosmed Muctpykinuun 8 MAOY
[IIxomna Ne 37 ocyliecTBIsIET OTBETCTBEHHBIN 32 BEJICHHUE I€JIONMPOU3BO/ICTBA.

1.5.1lpaBa u o00s3aHHOCTH COTPYIHUKOB, OCYIIECTBISIOMMUX padoTy ¢
JOKyMEHTaMu B CTPYKTypHbBIX nozpazzneneHusix B MAOY Ilkoma Ne 37,
YCTaHABJIMBAIOTCS TOJKHOCTHBIMU MHCTPYKIMSIMU.

1.6.CBenenus, coaepxanirecs: B JOKYMEHTaX, MOTYT ObITh UCIIOJIb30BaHbl TOJIBKO
B CIIy’KEOHBIX LIENISIX B COOTBETCTBUM C MOJHOMOYHUSMH COTPYAHHMKA, paOOTAIOIIEro C
nokymeHTamu. PaGorta co ciykeOHBIMH JOKyMEHTaMu BHE mnomenieHuid B MAOY
[lIxoma Ne 37 we nmomyckaetrcs. IIpu yTpaTe HOKYMEHTOB MPOBOJUTCS CIIyKeOHas
MPOBEPKA.

1.7.1Tpu yxojae B OTIYyCK, iepeBojie (MepeMelIeHrn) no ciayxoe, padore Wi B
cllydae YBOJIbHEHHUS COTPYAHMK 00s3aH MepeaaTh BCE HAXOASAIINUECS Y HEro JOKYMEHTHI
MHOMY COTPYJIHUKY, ONPEAEIEHHOMY B COOTBETCTBUU C YKAa3aHHEM HEMOCPEACTBEHHOTO
PYKOBOJIMTENS  YBOJBHSEMOIO, YXOAAIIEr0 B OTIYCK WM  [EPEBOASIIETOCs
(mepemeriaeMoro) 1o ciryxk0e, paboTe COTpyTHHKA.


http://www.internet-law.ru/gosts/gost/56742/
http://www.internet-law.ru/gosts/gost/56742/
http://www.internet-law.ru/gosts/gost/56742/
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1.8.UucTpykuus oOs3aTenbHa Uil coOM0AeHUsT BceMu paboTHukamMu B MAOY
[Ixoma Ne 37. BHOBB npuHATHIE HA pabOTy COTPYJIHUKH B TE€UCHHUE TPEX pabouux THEH
CO JIHS M3JIaHMs TPHKa3a O Ha3HAUYCHUH Ha JIOJKHOCTH JOJDKHBI OBITh O3HAKOMIJICHBI C
HacTosen MHCTpyKIMen noa pociuch.

1. OCHOBHBIE TEPMUHBI U ONPEAEIICHUS
B NHCTpyKUIMH UCTIONB3YIOTCS CIAEAYIOIINE OCHOBHBIE TEPMUHBI U ONIPEACIICHUS:

aBTOp JOKYMEHTa (MpOEeKTa JOKyMEHTa) — (U3UYECKOE WM IOPUIUYECKOE JHIIO,
co3jaBuiee JOKyMEHT (ITPOEKT IOKYMEHTA);

0JIaHK JTOKyMEHTa — Ha0Op PEKBU3UTOB, UACHTU(MUIUPYIONIUX aBTOpa OPUIIMATIHLHOTO
NUCbMEHHOTO JJOKYMEHTA,

BHUA JOKYMCHTA — HPHUHAIC)KHOCTb JOKYMCHTA K OHpCI[@JIGHHOfI rpynnc 10KyMCHTOB
I10 ITpHU3HaKaM COACPIKaHUS U EJICBOT'O HA3HAYCHUA,

JIEJI0 — COBOKYITHOCTh JJOKYMEHTOB HJIA OTAENbHBIA TOKYMEHT, OTHOCAIIUECA K OHOMY
BOIIPOCY WJIH y4acTKy aearenbHocTd B MAQOY Ilkoima Ne 37;

JEJOMPOU3BOACTBO — JEATEIbHOCTb, OOECHEeYMBAIOIIas CO3JaHue O(pUIUATBHBIX
JIOKYMEHTOB M opraHuzaiuio padbotsl ¢ HuMu B B MAQOY Illkomna Ne 37;

JOKYMEHT — MaTepHaJIbHbIi HOCUTENb C 3a()UKCUPOBAHHOM Ha HEM B YCTAHOBJIEHHOM
dbopme wuH(boOpmanueln B BUIE TEKCTa, 3BYKO3AIUCH, H300paXeHUs W (WIU) HUX
COUYETaHUs, KOTOPBbI MMEET PEKBU3UTHI, MO3BOJSIONIME €ro HACHTU(PUIMPOBATH, U
npelHa3HayeH AJis IepeJayd BO BPEMEHH M B IMPOCTPAHCTBE B LEISAX OOIECTBEHHOIO
MCIIOJIb30BAHUS U XPaHEHUS,

JOKYMCHTHPOBAHUC — (1)I/IKC8,HI/I$[ I/IH(i)OpMaI_[I/II/I Ha MAaTCpUaJIbHBIX HOCHUTCIISAX B
YCTAHOBJICHHOM ITOPAIAKE,

JOKYyMEHTOOOOPOT — JIBI)KEHHE JIOKYMEHTOB C MOMEHTA UX CO3JaHUS WU TOJIYYCHUS
710 3aBEPIICHUS HCTIOJTHEHUSI, TOMEIICHUS B 1€710 U (WUJTK) OTIPABKH;

3aBEPEHHAs1 KOIHs — KOIMS JOKYMEHTA, HA KOTOPOM B COOTBETCTBHUU C YCTAHOBJICHHBIM
MOPSIIKOM TIPOCTABIIIIOT HEOOXOAMMBIE PEKBU3UTHI, MPUIAIOIINE €M IOPUIUUYECKYIO
cuiy;

3anmpoc wHbOpManuK — oOpalieHue TmoJb3oBaTeNs WHpopMalMeld B YCTHOW WK
MMCbMEHHOU (popme, a Takke B BUAE dJIEKTpOHHOTO AokymeHTa B MAQOY Illkoma No
37, opraHbpl MECTHOTO CaMOYTPABJICHHUS JTUOO K WX JOKHOCTHBIM JIMIIAM, a TaKXKe K
WHBIM FOPHIMYECKAM U (PU3HUCCKUM JIUIaM (MHIWBUIYATBHBIM TIPEANPUHAMATEIISAM) O
MIPEI0CTaBICHUN HEOOXOAMMON MOJTH30BATEI0 WH(OPMAITIH;

KOMUS JOKyMEHTa — JOKYMEHT, IIOJIHOCTbIO BOCIPOU3BOIANIUN MHGOPMAIIHIO
MOJJIMHHUKA JJOKYMEHTA U €0 BHEIITHUE NMPU3HAKH, HE UMEIOLINAN I0OPUIMYECKON CUIIBI,

HOMEHKJIaTypa Jell — CHUCTeMAaTU3WPOBAHHBIA TMEpPEYeHb  3arojOBKOB  Jell,
dbopmupyembix B MAOY Illkona Ne 37, ¢ ykazaHueM CpOKOB MX XpaHEHUS,
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00BEM TOKYMEHTOO00POTa — KOJMYECTBO JOKYMEHTOB, moctynuBinx B MAOYVY Illkona
Ne 37 m co3gaHHBIX €10 3a ONPEAEIICHHBIN IEPUO] BPEMEHU;

ONMUCH JE1 — ApXMBHBIM CIIPABOYHUK, COAECP KAIIMN CUCTEMATHU3NPOBAHHBIA MEPEUYEHD
€IMHULl XpaHEHHsI apXUBHOTO (POHAA, KOJJICKIIMU U TIPEeTHA3HAYCHHBIN ISl UX y4deTa U
PACKpBITHS COIEPKAHNUS;

O(bOpMJIeHI/IG AJOKYMCHTA — IIPOCTABJICHUC HGO6XOIII/IMI>IX PCKBU3UTOB, YCTAHOBJICHHBIX
IIpaBHUJIaMH ACJIOIIPONU3BOACTBA,

IMOMJIMHHUK NOKYMCHTA — HepBBIﬁ NN C,Z[I/IHCTBCHHHﬁ OK3CMILAP IOKYMCHTA,

perucrpanna AOKYMCHTA — IIPHUCBOCHUC OOKYMCHTY PEruCTpalimOHHOIO HOMCpa M
3aIIMCh B YCTAHOBJICHHOM ITOPSIKEC CBeI[eHI/II\/II 0 IOKYMCHTC,

PEKBU3UT JOKYMEHTA — 00s13aTENIbHBIN 2JIEMEHT O(POPMIICHHS TOKYMEHTA;

PYKOBOJICTBO — TreHepasibHbI qupekTop B MAOY Illkona Ne 37 (nanee — reHepaibHbIN
JMPEKTOP);

IICPCIIMCKAa — PAa3JIMYHBIC BHIBI O(l)I/II_[I/IaJII)HBIX JOKYMCHTOB I/IH(l)OpMaHI/IOHHO-
CIIPAaBOYHOI'0 XapaKTcpa, UCIIOJIb3YCMBIX IJIA obMeHa HH(l)OpMaHHGﬁ;

MUCbMO — JIOKYMEHT HH(POPMAIMOHHO-CIIPABOYHOTO XapaKTepa, HamnpaBiIsIeMbIi
(nonmyuennbiit) B MAOY Ilkona Ne 37 B yCTaHOBJIEHHOM MOPSIIKE;

CKaHMPOBaHUE JOKYMEHTA — MOJIyYeHHE dJIEKTPOHHOTO 00pa3a JOKYMEHTA;

TeJerpaMMa — JOKYMEHT HH(pOPMALMOHHO-CIPABOYHOTO XapaKTepa, HampaBliieMbli
(moJy4eHHbIN) cpecTBaMHU Tenerpa(Hoi ceTu oOLIero noJib30BaHus;

teneoHorpaMmMa — JOKYMEHT HWH(OPMAIIMOHHOTO XapakTepa, Iepe/laBaeMblii U
MoJTy4aeMblid cpesicTBaMu Teae(OHHOMN CBsI3H;

yHU(UIUpOBaHHAs (GopMa JOKYMEHTa — COBOKYIMHOCTh PEKBU3UTOB M THIOBBIX
(¢parMeHTOB TEKCTa TOKYMEHTA, YCTAHOBJIEHHBIX B COOTBETCTBHU C pEIIaCMBIMH B
TaHHOW cepe AeITeTbHOCTH 3a/ladaMH M PACIIONIOKEHHBIX B OMPEACICHHOM MOPSIIKE
Ha HOCHTele nH(popMaIuu;

¢dakcorpamma ((akc) — KoOmusa JOKYMEHTa, MojydaeMas Ha OyMaXHOM HOCHUTEIEe
(muceMeHHOTO, rpaduyecKoro, HU300pa3UTENBHOr0), W TEpellaHHas [0 KaHajlaM
(haKCUMUIBLHOM CBSI3H;

CI)OpMHpOBaHI/Ie JAcjIa — TPYINIIMPOBKAa HMCIIOJIHCHHBIX JOKYMCHTOB B JICJIO B
COOTBCTCTBHUHU C HOMGHKH&TypOﬁ ACI,

OKCIICPpTHU3a HCHHOCTU NOKYMCHTOB — H3Y4YCHUC JOKYMCHTOB Ha OCHOBAHHU KPUTCPUCB
HUX OICHHOCTHU B LCJIX OMPCACIICHNA CPOKOB XPAaHCHUA JJOKYMCHTOB,

AIIEKTPOHHOE MHCHMO (PJIIEKTPOHHOE COOOIEHHE) — JOKYMEHT HH()OpMaIMOHHO-
CIIPAaBOYHOTO XapakTepa, MNEPENAaBaEMbld W TMOJYYaEMbIA IO SJECKTPOHHOM ITOYTE.
DJIEKTPOHHOE MUCHBMO HMEET CTaTyC JOKYMEHTa, €CIIi OHO 3aBEPEHO AJIEKTPOHHOMU
1M (POBOI MOAMHUCHIO;
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DIIEKTPOHHBIA JTOKYMEHT — JOKYMEHT, B KOTOpPOM HWH(OpMAalHUs TMPEACTaBICHA B
AIIEKTPOHHO-IIUPOBOH Popme;

IOpUIMYECKas CHJa JOKyMEHTa — CBOWCTBO JOKYMEHTa, cOooOlaemMoe eMy
JNEUCTBYIOIIMM  3aKOHOJATEIbCTBOM, KOMIICTCHIIMENM W3JABUIETO €ro OpraHa H
YCTaHOBJICHHBIM MOPSAKOM O(OPMIICHHS.

2. Coznanue JOKyMEHTOB

3.1. CocraB gokymenToB OO1iecTBa

B nestenpHOoCTH OOI1IECTBA CO3MAOTCA:

a) JIOKaJIbHbIC HOPMATUBHBIE aKThI (ITpaBUiia, TTOJOKEHUS, HHCTPYKIIUHN );

0) pacropsIuTeTbHBIC TOKYMEHTHI (IPUKa3bl);

B) IIPOTOKOJIBI 3aCeaHUM, COBEILIAHU;

T') IJIaHBI, OTYETHI, 3aKIIOUCHUS,

1) 3aMKUCKU (aHAIUTUYECKUE, CITY>KEOHbIE, TTOSICHUTENbHBIC, U T.11.);

€) MUChbMa;

) TeJlerpaMmsbl, (hakcorpammel, TeaeOHOrpaMMBl;

3) TOBEPEHHOCTH,

1) JOTOBOPBI, KOHTPAKTHI, COTJIAIIICHUS.

B 3aBHCHMMOCTH OT KOHKPETHBIX 3ajJiau YMpaBieHUs B jaesTeabHocTH OOIecTBa
CO3/IAl0TCS U JPYTUe BUIBI JOKYMEHTOB (IMIPOTHO3bI, IPOrPaMMBbI, aKThI U Jp. ).

3.2. PeKBHU3UTHI JOKYMEHTOB

3.2.1. lnst nOKyMEHTOB, co3faBaeMbix B OOIIecTBE, YCTaHABIUBAIOTCS pPa3Mephl
TIOJICH:

20 MM — JIEBOE;

10 MM — mipaBoeg;

20 MM — BepXHee;

20 MM — HIDKHEE.

3.2.2. CocTaB pEKBU3UTOB KOHKPETHOTO JOKYMEHTa OMNPENESeTCS €ro
BUJIOM U HA3HAYCHHEM.
3.2.3. IIpu mnoaroroBke u odopmiieHUH [TOKyMeHTOB B (OOiecTBe

UCIIOJIb3YIOTCS CIIEYIOIINE PEKBU3UTHI:
HaUMEHOBAHUE OpraHU3AIlUY;
CIIpaBOYHBIC TaHHBIC 00 OpraHu3alluy;
HaMEHOBAHUE BUA JTOKYMEHTA;
JaTa JOKYMEHTA;
pPErUCTPalMOHHBII HOMEP JOKYMEHTA;
CCBhUIKA Ha PErUCTPAIMOHHBII HOMEDP U 1aTy JOKYMEHTA;
MECTO COCTaBJICHHS (M3[IaHUsI) IOKYMEHTA;
rpud orpaHUYEHUS JOCTYIA K IOKYMEHTY;
aapecar;
rpud yTBepKACHHS TOKYMEHTA;
3aroJIOBOK K TEKCTY;
TEKCT JIOKYMEHTA;
OTMETKA O MPUJIOKEHUHU;
rpud coriacoBaHus TOKYMEHTa;



BU3Q;
TIOJIITHCh;

revarh,

OTMETKa 00 MCIOJHUTEIIC;

OTMETKA O 3aBEPEHUU KOTIHH;

OTMETKA O TOCTYIUICHUHU JOKYMEHTA;
PE30IIOIHS;

OTMETKa O KOHTPOJIE;

OTMETKa O HaNpaBJIEHUH JOKYMEHTA B JIEJIO.

[IpaBuna opopmieHUS peKBU3UTOB TOKYMEHTOB IIPUBEACHBI B IPUIIOKEHUH 1.
3.3. b1aHKu JOKYMEHTOB

3.3.1. JJoxymentsl, cozmaBaemMbie B MAOVY Ilkoma Ne 37, odopmisitoTcss Ha
OJlaHKaxX, MW3rOTOBIIEHHBIX HAa  CTaHJApTHBIX  JUcTax Oymarn  (opmaToB
A4 (210x297 mm) u A5 (148x210 mm). OtaenbHbIE BUIBI JOKYMEHTOB (TaOJIUIIBI,
CXEMBbI, CMEThI) Jomyckaercss o(QopmiaTh ¢  HUCHOJb30BaHWEeM  (opmarta
A3 (420x297Mm).  JIOKyMEHTBI,  COCTaBIJIAIOIIME  BHYTPEHHIOIO  MEPEINHUCKY,
o(OpMIISIIOTCSI HA CTaHIAPTHBIX JUcTax Oymarn ¢opmara A4 (210x297 mm) 6e3
UCIIOJIb30BaHUs OJIAHKOB.

3.3.2. OOGpa3ubl pazpaboranHbix U npumensemMbix B MAOVY Illkoma No 37
OJJaHKOB MOJAJIeKAT BKJIIOYEHUIO B MHCTPYKIMIO IO JAenonpous3BoacTtBy OOmiecTBa B
Ka4yeCTBE ITPUITOKEHUM.

3.3.3. B MAOY IlIxomna Ne 37 mnpuMeHSIOTCS CJIEAyIolIue BUAbI OJAHKOB,

UMEIOIINE
YCTaHOBJICHHBIN COCTaB PEKBU3UTOB:

a) OJlaHK TIpUKa3a.

0) G1aHK TUChbMa C YTJIIOBBIM PACHOJIOKEHUEM PEKBU3HUTOB;

B) OJ1aHK MPOTOKOJIA.

3.3.4. bnank npukaza O01IeCTBa COAEPKUT PEKBU3UTHI:

a) HAMMEHOBaHUE OPraHU3alUK;

0) HaMMEHOBaHME BUJIa JOKYMCHTA,

B) JlaTa JOKYMEHTA;

I') PETUCTPALIMOHHBIA HOMEP IOKYMEHTA;

1) MECTO COCTaBJIEHUS (U3aHUs) JOKYMEHTA.

Oo6pa3er 6manka npukaza MAQOY Illkona Ne 37mpuBeneH B IpHIOKEHUH 2.

3.3.5. bmauk mucema MAQOY Ilkoma Ne 37 ¢ yrioBbIM pacrojoKeHUEM
PEKBU3UTOB COJNEPKUT PEKBUZUTHI:

a) HaUMEHOBAaHME OpPraHU3aluy;

0) crpaBoYHbIE JaHHBIE 00 OpraHU3AINY;

B) /1aTa JOKYMEHTAa,

I') PETUCTPAaLMOHHBIA HOMEpP IOKYMEHTA;

1) CChIJIKA HA PETUCTPAMOHHBIA HOMED U JaTy JTOKYMEHTA.
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O6pazen; Omanka mucekMa MAOY Illkona Ne 37 ¢ yrjioBbIM PacmloJIOKEHUEM
PEKBU3UTOB MPUBEIEH B IPUIOKEHUH 3.

3.3.4. biiank npoToKoJIa COACPKUT PEKBU3UTHI:
a) HaUMEHOBAaHHE OpPraHU3alUy;

0) HaMMEHOBAaHKE BUJIA IOKYMEHTA;

B) JlaTa JOKYMEHTA,

') peTUCTPALIMOHHBIA HOMEP JOKYMEHTA;

1) MECTO COCTaBJICHUS (U3aHUs) JOKYMEHTA.

Obpazern 6ianka mporokona mpuBeneH B [punoxenun 4.
3.4. IIpukazer MAQOY IIkona Ne 37

3.4.1. Ilpukazamu ohOpMIISIOTCS pPEIIeHUsI HOPMATUBHOTO XapaKTepa, a TAKKe o
ONEpPaTUBHBIM, OPraHU3allMOHHBIM, KaJIpOBBIM M JPyruM Bompocam pabotel MAOY
[Ixoma Ne 37.

[IpoekThl MPUKA30B TOTOBAT CTPYKTYpPHBIE TMOApPA3JEICHUS Ha OCHOBAaHUU
MOPYYEHUN TeHEpPaIbHOTO AUPEKTOpa, €ro 3aMecTuTeNield, JIMOO B WHHUIIMATUBHOM
nopsiake. [IpoekTsl MpUKa30B MO JUYHOMY COCTaBY TOTOBUT OTAEN KaJPOB.

3.4.2. TekcT mpuKaza MOXKET COCTOSITh W3 JIBYX YacTel: KOHCTaTUPYIOIIeH
(mpeamOyIibl) U pacropsIAUTEILHOM.

B koHcratupyromei 4acTd KpaTKO H3JIaraloTcs Lead M 3ajaadd, (GakTel U
COOBITHSI, TIOCITYKHBIITUE OCHOBAaHUEM JIsl M3/laHus npukaza. OHa MOXKET HAUMHATHCS
cioBamu "B nensx", "B coorBercTtBuu", "Bo wucnonnenue" u T.1. Ecim npukas
M3a€TCS HAa OCHOBAaHWMU JPYroro JOKYMEHTa, TO B KOHCTaTUPYIOUIEH YacTH
YKa3bIBa€TCSI HAMMEHOBAHUE HTOTO JOKYMEHTa, €ro Jjara, HOMEp M 3aroJioBOK.
[IpeamOyna B mpoeKTax NPUKA30B 3aBEpIIAETCA CIOBOM MPHUKA3bIBAlO, KOTOPOE
reyaTaeTcsi Bpas3psky.

PacnopsiutenbHas 4acTh JOKHA COJIEPXKATH MEPEUUCTICHUE MPEIITUCHIBAEMbIX
NEUCTBUN C yKa3aHUEM UCIIOJHUTENS KaXJIO0ro IEHUCTBUS U, MPU HEOOXOIUMOCTH,
CPOKOB HUCMOJIHEHUs. PacmopsiiuTenbHas 4acTh JEIUTCS HA MYHKTHI W TMOJIMYHKTHI,
KOTOpbIE HyMepYyIoTCs apabckumu 1udpamu. JIeiicTBrS OJHOPOIHOTO XapaKkTepa MOTYT
OBITH MEPEUHCIICHBI B OJTHOM ITyHKTE.

B KkayecTBe WCHOJHUTENECH YKa3bIBAIOTCS CTPYKTYpHBIE MOJpa3/eleHus,
3aMECTHUTENIA TEHEPATLHOTO JUPEKTOpa U TpeiceIaTeTn pabounx Tpynm (KOMUCCH).

Ecnu npuka3 u3MeHsieT paHee W3JaHHbIA JOKYMEHT (IyHKTbl JOKYMEHTA), TO
OJIMH W3 TMYHKTOB PAaCHOPSAUTEILHON 4YacTH TEKCTa JOJDKEH COAEpPKaTh CCBhUIKY Ha
M3MEHSEMBIM JOKYMEHT (IIYHKThl JOKYMEHTa) C YyKa3aHHeM €ro JaTbl, HOMepa Hu
3aroJjoBKa.

Ecnu npuka3 OTMEHsieT JeWCTBHE paHee W3AAHHOTO JOKyMeHTa (IyHKTOB
JIOKYMEHTA) C OMNpEICTICHHON NaThl, TO OJWH M3 MYyHKTOB PacCHOpPSAUTEIBHON 4YacTu
TeKCTa JOJKEH HauyuHaThes cioBamu "l[Ipu3HaTh yTpaTUBIIMM Ccuiy...", gaiee
yKa3bIBaThCsl JlaTa, HOMEP M 3arojlOBOK paHee M3AaHHOrO0 JOKyMeHTa (IIyHKTa
JOKyMEHTa), a TaKkXke JaTa, ¢ KOTOpOM oTMmeHsieTcsi ero nedcrBue. Eciu nara He
yKa3aHa, TO JICUCTBUE paHee U3JaHHOIO IOKYMEHTA (ITyHKThl JOKYMEHTA) OTMEHSIETCA C
JaThl U3JIaHKUsI HOBOTO MpUKa3a.
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Ecnu npuka3 oTMEHsIET paHee W3IaHHbIH JOKYMEHT C MOMEHTA U3/IaHus, TO OJIUH
U3 TIYHKTOB pACHOPSAUTENIBHOM 4YacTH TEKCTa JODKEH HauyWHAThCS —CIOBaMU
"OTMEHHUTb...", 3aT€M HEOOXOAUMO YKa3aTh J1aTy, HOMEP M 3arojIOBOK paHee U3IaHHOTO
JIOKyMEHTA.

Ecnu npukasz mpesamnonaraeTcss BBECTH B JEHCTBUE HE C MOMEHTA €ro M3JIaHuf,
HE0OX0/IMMO yKa3aTh CPOK BBEJICHHUSI €TO B JICHCTBHE.

[TocenHUi TYHKT pAacHOPSAUTEIBHONM YacTH MOXET COACPKATh CBEICHUS O
JOJDKHOCTHOM JIMLIE, HA KOTOPOE BO3JIAraeTcsl KOHTPOJIb 33 NCIIOJIHEHUEM MpHKa3a.

3.4.3. [Ipuka3sl TOAMMUCHIBAIOTCS TOJIBKO TEHEPATBHBIM TUPEKTOPOM WIIH JIUIIOM,
MCIIOJIHSIFOIIUM €ro 00S3aHHOCTH.

3.4.4. OTBETCTBEHHOCTh 3a OOECIEYEHUE CBOEBPEMEHHONW M KAaue€CTBEHHOMU
MOJATOTOBKY IPOEKTOB MPUKA30B M UX COIIACOBAHHUE C 3aMHTEPECOBAHHBIMU OT/AEIaMU
HECYT aBTOPHI MPOEKTa MPUKA3a.

3.4.5. PerucrpannoHHble HOMEpa MPUCBAUBAIOTCS MPUKA3aM IO MOPSAIKY
HOMEPOB B IpeJieNax KaJleHIapHOT O roja.

3.4.6. laToii peructpanuu rnpukasa siBJaseTcs gaTa ero mom1ucaHusl.

3.5. [IpaBuiia, MONOKEHUS, UHCTPYKLIHH

3.5.1. IlpaBuiia — HOPMATHUBHBIN aKT, ONPEICISIIOMIUNA TMOPSIOK KaKOTo-JInbo
BHJIa JEATEIBHOCTH, YCTAHABIMBAIOLIMKA WM  3alPEIIAONINI  ONpPEACIICHHOE
IIOBEJICHHUE.

3.5.2. TlonmoxeHue — HOPMATHUBHBIM AaKT, MAETAIBHO PErNIAMEHTUPYIOIIUN
NpaBOBOM CTAaTyC, TMOPSIOK OpraHu3alMyd M MpoUeaypy Kakoro-iubo BHIa
NEeATEIIBHOCTH.

3.5.3. HCTpyKUMs — HOPMATUBHBIA aKT, U3/1aBA€MbI B LEJAX Pa3bICHEHUS U
onpeaeneHusl mops/ika TPUMEHEHUS! COOTBETCTBYIOIIETO HOPMATUBHOIO akTa JHOO ¢
LEJIBI0 YKa3aHUsl HOPM O CIIoco0ax BBITIOJIHEHMSI ONPEACIICHHBIX onepaiuil (1elCTBU).

3.5.4. IlpaBuna, NoJIOKEHNE, MHCTPYKLIMS YTBEPKAAKOTCS MPUKA3aMU.

3.5.5. Ilopsnok DOATOTOBKM MNPOEKTOB IPABUI, ITOJOKECHHS, HHCTPYKIUU
COOTBETCTBYET OOIEMY MOPSJIKY MOJATOTOBKH MPOoekTOB MpukazoB MAOY Illkona Ne
37.

3.5.6. TekcT mpoekTa MOJIOKEHUS, TPABUJI, HUHCTPYKIUHU I1€YATAETCS HA YHCTOM
mucte 6ymaru ¢opmara A4.

3.5.7. OTnMYUTENBHBIMUA XapaKTEPUCTUKAMHU TEKCTOB NPABWII, IOJOKEHUS,
WHCTPYKLMU SBIISIOTCS:

TOYHOCTh MPUMEHSIEMBIX (POPMYIUPOBOK 0O€3 MCHOJIb30BAHUS CIIOB U MOHSTHUH,
MMEIOIINX MHOKECTBEHHBIN CMBICI;

MCIIOJIb30BAaHUE KOPOTKHUX MPEIJIOKEHUM, OOLIETPUHATHIX BBIPAXKEHUN U CBS3O0K,
Ipyd HEOOXOAMMOCTU - TPEIBAPUTETHLHOE OMNPEIEICHUE HCIONb3YEMbIX TOHSATUM,
COKpallleHH1, ab0peBuaTyp;

ONMKMCAHWE BCEX BO3MOXKHBIX BApPHAHTOB COOBITUA W COOTBETCTBYIOIIMX UM
BAPUAHTOB JACHCTBUH, T.€. OJHOTA NPEICTABIICHUS UHPOPMALIUK;

CTPYKTYpPUPOBAHHOCTb ~ TEKCTa C  LEJIbK  JOCTWKEHHS  HaWIydllen
NOCJIEN0BATENBHOCTH U3JIOKEHUS MaTEPUAIIA;

MUHAMM3AIMS TEKCTa C TOMOIIbI0 TPUMEHEHHS 0000meHuit  (00630poB
MIPEANOJAraéMbIX JE€UCTBHI) U MPUMEHEHHE NEPEUYHCICHUN (3a1a4, 3TaloB, YCIOBUN U

T.1.).
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3.5.8. B 3aBUCMMOCTH OT CJIOXHOCTM M OObeMa pa3pabaTbiBaeMbIX IPaBUI,
MOJIO)KEHUS, WHCTPYKIMU — TEKCT JOKyMEHTa JEeJWTCS Ha TIJaBbl, NYHKTH U
NOAMYyHKTHI. ['71aBbl MOKHBI UMETh Ha3BaHus. Hymepanus npousBoauTcs apaOCKUMU

udpamu.
3.6. [IpoTokoi 3acenanus (COBEIIAHMS)

3.6.1. IIporokonm — JOKyMEHT, B KOTOPOM (UKCHUPYETCS XOJa OOCYKICHUS
BOIIPOCOB W TPHUHATHS PEIICHUA Ha COOpaHUSAX, COBEIIAHUAX, KOH(MEpPEeHIUAX WU
3aceaHusIX KOJUIETUAIbHBIX OPTaHOB.

[IpoTokon 3acemanusi (coBemaHus) — (Jajee — MPOTOKON) odopMmiseTcs Ha
quCTOM JucTe Oymaru ¢opmata A4.

3.6.2. PexBu3UT — "TEKCT JOKyMeHTa".

PexBHU3UT COCTOUT U3 IBYX 4aCTEH: BBOIHOW U OCHOBHOM.

Bo BBOmHOW 4dYacTH yKa3bpIBAIOTCSA WHHIHWAIB, (QaMUIMHA W JIODKHOCTH
peceAaTebCTBYIOMIET0, CeKpeTaps, NPUCYTCTBOBABIIMX HA 3acelaHdud |, MpH
HEOOXOJIMMOCTH, JIUII, IPUTJIAIICHHBIX Ha 3aceaHue (COBEIAHUE).

BBomHas dYacTh TIPOTOKONA 3aKaHYMBACTCS IEPEYHEM pacCMaTPUBAEMBIX
BOIIPOCOB, TEPEUYHCICHHBIX B TOPSAIKE WX 3HAYMMOCTH C yKa3aHUEM JOKJIaT4uKa I10
KOKJIOMY paccMaTpuBaeMoMy Bompocy. Borpocsl popmynupytores ¢ npeayiorom "O"
("O0"), meyaTaroTcsa OT TPAHUIIBI JIEBOTO TMOJISI U HYMEPYIOTCS apaOCKUMu udpamu.

OcHOBHasi 4YacTh MPOTOKOJIA COCTOMT W3 PAa3feiioB, COOTBETCTBYIOIIMX
paccMaTprBaEMbIM BOPOCaM U UX HyMepalluu.

TekceT KakI0TO pas3zesna CTPOUTCS 1O CXEMeE:

"CJIYIIAJIA:

BBICTYIINJIU:

I[TOCTAHOBWJIN: (umu PEIIWJIN:)"

CopepxaHne JOKIAJA0B M BBICTYIUICHHA BKIIIOYAETCS B TEKCT MPOTOKOJA WU
MpUJIAaraeTcs K HeMy B BUJE OTACIBHBIX MaTepUaoB, C yKa3aHUEM B TEKCTE MPOTOKOJIA:
"TeKCT BBICTYIUIEHUS MTpUjIaraercs' .

B TexcT mpoTokoa BHOCATCS TIOTHOCTHIO:

MOCTaHOBJIEHUE (pelleHre) B TOH (OpMyIHpPOBKE, KOTOpas Oblla NMpHHSITA Ha
3acenanuu (COBEIIaHNHN);

UTOTHY FOJIOCOBAHUS C YKa3aHWEM KOJIMYECTBA royiocoBaBIux "3a", "mpoTus" wim
"Bo3/IepKaBIIUXCA";

KpaTKOe COJIepKaHuEe 0COO0T0 MHEHUSI, BRICKA3aHHOTO BO BpEeMsl OOCYK/ICHHS.

JlomyckaeTcsi UCTOIb30BaHNE MOAPOOHOTO U KPATKOTO HAMMCAHUS PEKBU3UTA —
"TEeKCT JOKyMEHTa", KOTOpbI€ OTJIMYAIOTCS TOJHOTOM OCBEIICHUSI 3acelaHHs
(comenanus).

[TonpoGHOE HamKMCcaHWE COCTABIISETCS B CIIydasx, KOTJIa HEOOXOIUMO TIOJTHOCTHIO
3aJJOKyMEHTUPOBATh X0l OOCYKIIEHUSI BOMPOCOB, MEpenaTh COJEpKaHWEe IOKIAIOB U
BBICTYIUICHUHA YYaCTHUKOB 3aCeIaHMs, TPO3BYUYaBIINE BOMPOCH], PETUIMKH, 3aMECUaHUs,
TTO3UIINH.

B kpatkoit popme omyckaeTcst xo1 00CYKIeHUs BONPOca U PUKCUPYETCS TOJIBKO
IPUHSITOE 110 HEMY PEIICHHE.

TekcT Kaxa0ro pasznesna B KpaTkon (opMe CTPOUTCS 1O CXeMe:

"CJIYIIAJIA:

[TOCTAHOBWJIN: (umu PELLAJIN:)."
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3.6.3. TIpoTOKON TOAMMCHIBAETCS JIMIIOM, IMPEACENaTeIbCTBOBABIINM Ha
3acefaHuy (COBEIIAHUHM ), U CeKpeTapEéM 3ace1aHus (COBEIaHNs).

[Ipy oTcyTCTBHHM CeKpeTapsi 3acelaHds, B TOM 4YHCIE TpPH MPOBEICHUH
OTEpaTHBHBIX  COBEIIAHWN,  JIOMYCKAeTCS  TOJIMUCAHWE  MPOTOKOJA  TOJIBKO
IpeICeAATEIBCTBYOIINM.

3.6.4. TexcT mMpoOTOKONA JOHKEH OBITH MOATOTOBJICH HE IMO3JHEE TPEeX IHEH co
aHs  3acenaHusi. [IpOEKThI COOTBETCTBYIOIIMX IyHKTOB TMPOTOKOJIA BU3HPYIOTCS
PYKOBOAMTENEM MOpa3AeeHus, OTBETCTBEHHBIM 3a MOJATOTOBKY.

3.6.5. Jlata mpoToKoia JOJKHA COOTBETCTBOBATH JHIO MPOBEICHHS COBELIAHUS
(3acenanus).

3.6.6. Komuu mpoTOKOJOB pacChUIAlOTCS 3aWHTEPECOBAHHBIM OpPTaHM3AIMSIM U
JTOJHKHOCTHBIM JIUIIaM B COOTBETCTBHU C YKa3aTelleM PacCBUIKU, KOTOPBIN COCTaBISET
CeKpeTaph 3aceaHusl (COBEIIAHNUsA).

3.7. Ilnan

3.7.1. Ilman — JOKYMEHT, YCTaHaBIWBAIOIIMK TIEPEUYCHb HAMEYCHHBIX K
BBITIOJTHEHUIO MEPOIPUATHI, UX MOCIEI0BATEIbHOCTh, 00bEM, CPOKH, OTBETCTBEHHBIX
WCTIOJIHUTETIEH.

3.7.2. Tlnan odopmisiercs Ha nucte Oymaru ¢opmata A4 C UCIOIB30BAHUEM
CHEAYIOIIUX PEKBU3UTOB:

a) HAMMEHOBaHUE OPraHU3aIUY;

0) rpud yTBepKIEHUS TIOKYMEHTA;

B) JlaTa JIOKyYMEHTA;

') PETUCTPALIMOHHBIN HOMEP IOKYMEHTA;

1) HAUMEHOBaHUE BUJIA TOKYMEHTA;

€) 3aroJIOBOK K TEKCTY;

) TEKCT JIOKYMEHTA;

3) HAUMEHOBAHUE TOJIKHOCTH;

1) TIO/IMHKC.

3.7.3. PexkBu3uT — "TeKcT noKkyMeHTa" oopmiiseTcs B BUI€ TaOIUIIbI C TpadaMu:

a) HOMep MYHKTa MJIaHa;

0) HaMMEHOBAaHUE MEPOTPUSITHS;

B) CPOK UCIIOJIHCHUS,

I') UICTIOJIHUTEb;

1) IpUMEYaHue.

3.8. Otuer

3.8.1. OT4yeT — AOKYMEHT, COAEP KA CBEJICHHUS O pe3yJibTaTax AEATEIbHOCTU
3a OIPEIEIICHHBIN IIEPUOJ] BPEMEHHU, BBIITOJIHEHUU MEPONPUATHM, TIOPYUCHUN, 3aTaHUH,
TIJIAHOB.

3.8.2. Ot4ethl, TIpeAOCTABIAEMbIE B OpraHbl TOCYAapCTBEHHOW BIacTH (B TOM
YUCJi€ B OpraHbl TOCYJAapPCTBEHHOW CTATUCTUKH) W HMEIONIUME YCTAaHOBJIECHHYIO
MPaBOBBIMHU aKTaMU TOCYJAPCTBEHHBIX OPraHOB (pOpMy, CO37aI0TCS TIO YCTAHOBIICHHOMN
rocyJapCTBEHHbIMU OpraHaMu (popMme U B ONpeeIEHHOM UMHU MOPSIJIKE.

3.8.3. Oruérel, mnpenoctaBisgemMble coTpyaHukamu OOmecTrBa B X0JI€
BHYTPEHHETO CIIYEOHOT0 B3aMMOJIEUCTBHS, CO3AOTCS 10 MpaBujiaM, yCTaHOBIEHHBIM
JUTSL CO3/IaHUSI CITYKEOHBIX 3aITMCOK.
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3.8.5. OtueTnl oopmisitOTCS Ha JucTe Oymaru ¢opmarta A4 C UCMOIB30BaHUEM
CJIEIYIOLIUX PEKBU3UTOB:

a) HAMMEHOBaHUE OpPraHU3allny;

0) 1aTa TOKYMEHTa,

B) PETUCTPAIMOHHBIA HOMEP TOKYMEHTA;

I') HAUMEHOBAHKE BU/IA IOKYMEHTA;

1) 3ar0JIOBOK K TEKCTY;

€) TEeKCT IOKYMEHTA;

’K) HAMMEHOBAHHUE JTOJKHOCTH;

3) MOJMKCh.

3.8.6. B Texcre oTu€Ta B 00s13aTE€ILHOM NOPSAJKE JTOHKHO COAEPKATHCA YKa3aHUE
Ha JESTEeIbHOCTb, MEPONPHUITUE, BBIIAHHOE IMOPYYCHHE, 3aJaHue, IYHKT IUIaHa,
MOICKAIINI BBIMOIHEHUIO, U PE3YJIHTAT O BBHIMOJHEHUH, B TOM YHCJIE C YKa3aHUEM Ha
COOJII0/ICHNE WU HAPYIICHUE UCIIOJIHUTEILCKON TUCIUILTUHBI, YCTAHOBICHHBIX CPOKOB
WCIIOJIHEHMSI M HaJITIeKalllee MpeocTaBlieHne nHpopMaIuu, HeoOX0IMMbIX MaTepUasoB
(TPOEKTOB IOKYMEHTOB) COUCIIOJIHUTENISIMHU (TIPH YYaCTUH HECKOJIBKUX MCITOJTHUTEIICH).

3.9. CiyxeOHble 3alUCKU

39.1. B mensix OCyHIECTBICHHS CIyXEOHOTO B3aUMOJCUCTBUS MEKIY
CTPYKTYPHBIMHM TOJpa3fC/CHUSIMU B paMKax BHYTPEHHEro JIOKyMEHTOoOOpoTa B
OO611ecTBE NPUMEHSIFOTCS CITYKEOHBIC 3aITUCKU.

CayxeOHble 3alIUCKHU SABJSIOTCSA MH(OPMALMOHHO-CIIPAaBOYHBIMU JTOKYMEHTaMH.

ABTOpaMH CiTyKeOHBIX 3alUCOK SABISAIOTCSA COTpyaHUKHU OOIIecTBa.

3.9.2. CnyxeOHas 3amucKa MOXET COCTaBJIATHCS IO YKa3aHUIO PYKOBOJMTEIS
CTPYKTYPHOTO MOAPa3IEICHUs UM TI0 MHUIIMATUBE COTPYAHUKA.

3.9.3. CuyxeOHasi 3amMcKa NOJNUCHIBAETCA PYKOBOAMUTEIEM CTPYKTYPHOTO
MOJIpa3/ICIICHN.

3.94. Tlpu odopmieHun CciayxKeOHON 3amuUCKu OQOPMIISIFOTCS CIIEAYIONINE
PEKBU3UTHI:

a) ajpecar;

0) aTa TOKyYMEHTa,

B) CCBhIJIKA HAa PETUCTPAIIMOHHBIN HOMEp U JaTy JOKYMEHTa;

I') HAUMEHOBAHKE BUIA IOKYMEHTA,;

1) 3ar0JIOBOK K TEKCTY;

€) TEKCT TOKYMEHTA;

’K) OTMETKA O MPUJIOKECHUH;

3) HAUMEHOBAaHUE JOJDKHOCTH;

1) MOJIIUCH;

K) BH3a.

3.9.5.CnyxeOHble 3aMiCKU MOTYT CO37aBaThCs Ha OyMa)KHOM HOCUTENE U (UJK) B
AIIEKTPOHHOM (hopme.

3.10. ITucemo

3.10.1. IIucema OO1IecTBa TOTOBATCA KaK:
a) OTBEThI O BBIMOJHEHUU MOPYYCHHUN BBIIIECTOSIIUX OPraHOB HCIIOIHUTEIHLHON
BJIACTH;
0) OTBETHI HA 3aIIPOCHI OPTAHU3ALMHI, MPEANPUITHI U YACTHBIX JIUIL;
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B) MHUIIMATUBHbBIE TUCHMA.

3.10.2. Cpoku mMOArOTOBKH OTBETHBIX ITUCEM:

a) C KOHKPETHOM NaToil MCIOJHEHUS, YKa3aHHOM B JOKyMEHTE, — B YKa3aHHBIN
CPOK;

0) B COOTBETCTBUU C PE30IOIMEN TeHEPATIbHOTO IUPEKTOPA U €ro 3aMeCTUTENeH Ha
OCHOBAHHWHM YCTAHOBJICHHBIX CPOKOB MWCIIOJHEHUS! TMOPYYEHHUU, 3alMpoCcOB WIH IO
PELIEHUIO aBTOPA PE30JIOLHH.

3.10.3. TekcThl OTBETHBIX MHUCEM JOJDKHBI TOYHO COOTBETCTBOBATH 3aJaHUSIM,
3aUKCUPOBAaHHBEIM B pe3omionui. CpoKd TOATOTOBKM WHHIIMATHBHBIX —ITHCEM
OMPENENSIOTCA CAMOCTOSATEIBHO aBTOPOM IMPOEKTAa MUChMA C YYETOM HEOOXOJIMMOCTH
pelIeHrusT KOHKPETHBIX 3alad W (WaM) B COOTBETCTBUM C  TPeOOBaHUSMHU
3aKOHOJIaTEIbCTBA, IOPYUYECHUSIMU HEMOCPEACTBEHHOTO PYKOBOIUTES.

3.10.4. IlucemMa meyatatoTcs Ha Onanke nucbMa OOmIECTBA € YIJIOBBIM
PaCIOJI0KEHUEM PEKBU3UTOB.

3.10.5. K mpoekTy mnuchma, MOATOTOBICHHOMY Ha OjaHke muchbma OOIIecTBa C
YIJIOBBIM PACIOJ0KEHUEM PEKBU3UTOB, MPUIATaeTCsl BTOPOM JK3EMIUISIP IPOEKTa
MMCbMa Ha YUCTOM Jiucte hopmata A4 ¢ BU3aMU COTIIaCOBaHUSI.

3.10.6. JIonoMHUTENBHO K PeKBU3UTAM OJlaHKa MUChMa MPU OPOPMIICHUHU TTUCEM B
OO1ecTBe UCHOIB3YIOTCS CIEAYIOLINE PEKBU3UTHL:

a) ajpecar;

0) 3aroJIOBOK K TEKCTY;

B) TEKCT JOKYMEHTA;

I') OTMETKA O MPUIIOKEHHH;

1) BU3a;

€) MOJIIHCH;

’K) OTMETKA 00 UCIOJTHUTETE.

3.10.7. OdopmieHue pPEKBU3UTOB IHMCEM IPOU3BOIUTCS COIVIACHO TIpaBUJIaM
o(opMIIEHUSI PEKBU3UTOB JOKYMEHTOB, IPUBEJICHHBIX B MPUJIOKEHUU 1.

3.10.8. IIuceMa u3nararoTcsa: OoT 1-To AMIAa MHOXECTBEHHOTO YUCia WIH OT 3-TO
JMLA €IUHCTBEHHOIO YHCIIA.

3.10.9. Ilpu odopmienun nuchMa Ha JBYX M 0oJjiee CTpaHUIIaX BTOpas W
MOCJICTYIONTUE CTPAHUIBI HYMEPYIOTCS MOCEepPEIMHE BEPXHETO MOJIsl JHCTa apaOCKUMU
uudpamu.

3.10.10. Ilmcbma NOANKCHIBAET TEHEPAIBHBIM  OUPEKTOP WM  JIMIA,
ynosHoMoueHHbIe TpukazoM MAOY Illkona Ne 37.

3.10.11. Ecnm koiuuecTBO aapecaToB NucbMa Oosiee 4, TO HCIOJHUTEb
COCTABJISIET PEECTP PACCHUIKM M HA KaXJIOM SK3EMIUISIPE MUChbMa YKa3bIBAETCS TOJBKO
OJIMH ajpecar.

3.10.12. TIlpm mnOArOTOBKE MHCEM HEOOXOAMMO YUYUTHIBATH TpeOOBaHUs
nocranoBiyieHust [IpaButensctBa Poccuiickoit @enepauuu ot 15 anpens 2005 r. Ne 221
"O6 yrtBepxaeHuu IlpaBun okazaHus YCIYr MOYTOBOM CBSI3U" U TMOCTAHOBIICHUS
[IpaButenscTtBa Poccmiickoit ®enepammu ot 24 wmapra 2006 r. Ne 160 "O6
YTBEPKICHUH HOPMATUBOB YaCTOTHI COOpa M3 MOYTOBKIX SIIUKOB, 0OMEHA, TIEPEBO3KU U
JIOCTaBKU MUCHbMEHHOW KOPPECHOHACHIMHU, a TAK:KE KOHTPOJIbHBIX CPOKOB MEPECHLUIKH
MMCbMEHHON KOPPECTIOHAEHIMU" .
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3.11. Tenerpamma

[TopsimoKk MOATOTOBKHM TEJIErpamMM AHAJIOTUYEH MOPAJIKY, YCTAHOBJIECHHOMY JIJIs
nuceM, ¢ Y4€ToM TpeOOBaHUM. YCTAHOBJIEHHBIX IOCTaHOBIEHHEM [IpaBuTenbcTBa
Poccuiickoii ®@enepanuu ot 15 anpenst 2005 r. Ne 222 "O6 yrBepxaenuu I[lpasuin
OKa3aHMs yCIyr TenerpadHoi cBszu'.

3.12. dakcorpamma (dakc)

3.12.1. IocrynuBmee B MAOY Ilkona No 37 dyepe3 (hakCUMUIBHYIO CBSI3b
NUCBMO WM HWHOM JOKyMEHT (Jajiee uMeHyeTcss — (akc) MpupaBHUBAETCA K
aHAJOTUYHBIM JJOKyMEHTaM Ha OyMa)KHOM HOCHUTEJIE.

3.12.2. Ilopsgok oO6pabOTKH, pacrpeAeeHUs U MPOXOXKICHUS MOCTYIMAOIIUX B
OO6miecTBO (pakcOB aHAJNIOTMYEH TMOPSAKY, YCTAHOBJICHHOMY [JIsi JOKYMEHTOB C
OTMETKaMU, XapaKTePU3YyIOIMHUMH CTETIEHb CPOYHOCTH UX MCTIOJTHEHUS I JIOCTaBKH.

3.12.3. TloctynuBmuid Bciieq 3a (axcoM OpUTHHAN JTIOKYMEHTa HampaBlsieTcs
WCTIOJTHUTEIII0 B COOTBETCTBHUHU C YKa3aHHWEM IO MCIIOIHEHUIO TOKYMEHTa (Pe30I0Ineil)
Ha MOCTYNUBIIHKI paHee ¢akc.

3.12.4. Tlopsoox odopmieHus ¢akcoB, oTmpasiasieMbix OOIIECTBOM uepes
(aKCUMUIBHYIO CBSI3b, M XPAHEHUS WX KONMUH aHAJOTHYCH TOPSAIKY, YCTAHOBICHHOMY
IS TIMCEM.

3.12.5. OpuruHan JAOKyMEHTa OTHOPABICHHOTO IO (AKCUMUIBLHONH CBS3U
OTIpaBIIACTCA aapecaTy ¢ MOMETKOM "(akc ¢ JOCBHUIKON'", KOTOopas pa3Mmelnaercs Ha
BEpPXHEM T10JIe JOKYMEHTA CIIpaBa.

3.13. Tenedonorpamma

3.13.1. TenedhoHOTrpaMMBI UCTIOB3YIOTCS TSl ONIEPATUBHOTO PEIICHUS BOTIPOCOB
B ClydYasx, Korga cooOIleHusi, TiepegaBaemMbie 10  TenedoHy, TpeOyroT
JOKYMEHTAIBHOTO 0(hOPMIICHHUS.

3.13.2. HOpunuueckass cuia TOCTyNUBIIEH Tene(oHOTpaMMBI OMpenesnsieTcs
CIEAYIOIIMMHU PEKBU3UTAMU:

UCXOJISAIIUM PETUCTPAIMOHHBIM HOMEPOM OTIPABIISIEMOM Tee(hOHOTPaMMBI;

JOJDKHOCTBIO,  (hamuiiiel, WMEHEeM, OTYECTBOM JIMIA, OTIPaBUBIIETO
TenedoHOrpamMmy;

JOJDKHOCTBIO, (haMUJIMe, UMEHEM, OTYECTBOM M TOJIUCHIO JIMIIA, TPHUHSBIIETO
TenedoHorpammy;

BXOJISIITUM PErUCTPAIMOHHBIM HOMEPOM MOJYYEHHOH TeneOHOTPAMMBI.

3.13.3. TpeOoBaHuA K H3JIOKEHUIO TEKCTa TeIePOHOrPAMM aHAJIOTHYHbI
TpeOOBaHUIM K M3JI0KEHUIO MUChMA.

TekcT TenedoHOrpaMMbl TOJKEH cojiepkaTh He 6osiee S0 CioB.

3.13.4. TenedoHorpaMma 3aHOCUTCS B KypHaJ perUcTpanuu teiaehoHOorpaMM U
MOAUCHIBAETCS JIMIIOM, OT UMEHU KOTOPOTO OHA Mepe1aeTcsl.

3.13.5. Tlocne mepemaum (mpuéma) TeneoHOrpaMMBbl TPOU3BOJIUTCA CBEpKa
TeKCTa Tee(OHOTPaMMBbI C TPUHUMATOIIUM (TIEPEIAIOIINM).

3ateM mnepeparomuii  (MIPUHUMAIOIIMKA) JENaeT OTMETKM BHH3Y TEKCTa
TeneOHOTPaMMBIL:

"ITPUHSJI", wammMeHOBaHWE IOJDKHOCTH, (aMHWiIvs, WM, OTYECTBO JIUIIA,
OpUHSBLIErOo  TeleQoHOrpamMMy, HOMep ero TeinedoHa, Bpemsi Iepenayu
TeneoHorpaMMebl (4ackl U MUHYTHI), 1aTa;



14

"I[IEPEJAJI", HauMeHOBaHWE MOHKHOCTH, (amMuiausi, UMs, OTYECTBO, HOMEpP
tenedoHa, MO KOTOpoMy TeiedoHorpamMma ObUla TiEepelaHa, BpeMs Iepeaadu
TeneoHorpaMMBbl (4ackl U MUHYTHI), 1aTa.

Otmetka o mnpuéme (mepenauye) TtenedoOHOTPAMMBI 3aBEpSETCS MOAMKUCHIO
COTpPYIHMKA, TPUHSBIIETO (MepeaBIlIero) TeaepoHorpamMmy.

3.13.6. IlomyuyenHas TenedoHOrpamMma JOJDKHA OBITH OTIEYaTaHa, CUMTaHA U
JI0JIOXKEHA JIUIY, KOTOPOMY OHa aJpecoBaHa, B BO3MOXKHO KOPOTKUMN CPOK.

3.14. JloBepeHHOCTH

3.14.1. loBepennocts Bbiaércs corpyaaukaM B MAOY Illkoma Ne 37 8 MAOY
koma Ne 37 wu odopmisiercs MO MpaBUiaM, YCTAHOBJICHHBIM HACTOSLIEH
WNucTpykuuen uisi muceM, ¢ y4€ToM TpeOOBaHMM TIpakJIaHCKOTO 3aKOHOAATENbCTBA
Poccutickon @enepanuy 1 HACTOSAILIETO pa3jaena.

3.14.2. IIpoekT IOBEPEHHOCTH ITOATOTABIMBACTCA COTPYIHUKOM, KOTOPOMY
JOBEPEHHOCTh Oy/ET BbIaHA, U, TP HEOOXOIUMOCTH, BU3UPYETCS FOPUCTOM, TJIABHBIM
OyXrajarepoM U HENOCPEACTBEHHBIM PYKOBOIHUTENIEM COTPYAHHKA, KOTOPOMY OyIeT
BbIJIaHa JIOBEPEHHOCTh. [locie 3Toro noBepeHHOCTh mepenaércs COTPYIHUKY CITykKObl
JIEJIOITPOU3BOCTBA JIJIsl HAIIPaBJICHUS Ha MOIIMCAHNUE.

JIOBEpEHHOCTh  MOJNMUCBHIBAETCS TE€HEPAIBHBIM JUPEKTOPOM WIH  JIALIOM,
OCYIIECTBIISIOIIUM €ro MOJHOMOYMS (MCIIONHSIOMMM OO0sI3aHHOCTH), U 3aBepseTCs
[I€YaThI0 OPraHU3aLiu.

3.15. JloroBopsbl, corinamenusi, KOHTPAKThI

3.15.1.  JloroBopwl, corjamieHusi, KOHTPaKThl (lajee —  JOTOBOPHI)
MOJIMOTABIIMBAIOTCA B COOTBETCTBUUM C TPEeOOBAaHUSAMHU TPaXXIaHCKOIO, TPYAOBOTO,
OIO/PKETHOTO M MHOTO 3aKoHoJaTenbcTBa Poccuiickoii deneparum, B 3aBUCUMOCTH OT
pEryJIupyeMbIX JOTOBOPOM MTPAaBOOTHOILIEHUH U 003aTENIbCTB CTOPOH.

3.15.2. Ilpoekr noroBopa NOATOTABIMBACTCA COTPYJIHHKOM C YYETOM
HE0OXOJAMMOCTH CBOEBPEMEHHOIO M KAaYECTBEHHOT'O OOECIEUYEHUs] UCHOJHEHUS CBOUX
MOJIHOMOYH (00s13aHHOCTE ), MOTHOMOYMH ((DYHKIMIT) CTPYKTYpPHOTO TOJIpa3ieieHus,
B KOTOPOM OH paboTaeT (ciny>kut) win noaHomouuit B MAQOY Illkona Ne 37 B uenom.

[IpoekT  goroBopa  MOATOTAaBIMBAECTCA  COTPYJHUKOM  CTPYKTYPHOIO
noapazaenaeHus, K (QYHKIUAM (MTOJHOMOYHMSIM) KOTOPOTO OTHOCHUTCS pelIeHUe
BOITPOCOB, ABJISIIOLIMXCS MPEIMETOM JOTOBOPA, UM UHBIM COTPYIHHUKOM IO MPSIMOMY
YKa3aHUIO MpeceaaTes.

Heobxoaumasi niisi MOATOTOBKM TPOEKTa JO0TOBOpa HH(OpMaius cobupaercs
aBTOPOM IIPOEKTa JIOTOBOPA B MOPSIKE CITYKEOHOTO B3aUMOACUCTBUA C yUETOM MPaBUIL,
YCTaHOBJICHHBIX HacTosen MHcTpyKuen.

3. CornacoBanue ciy>keOHbIX JTOKYMEHTOB

4.1. TIpoexT cimy>keO0HOT0 JOKYMEHTA, MOATOTOBIECHHBINA MO PE30JIIOLNH, JOHKEH
OBIThH COTJIACOBaH (3aBU3UPOBAH) BCEMHU COTPYAHUKAMH, YKa3aHHBIMU B PE3OJIOLUH.

[TpoeKThl MHUIMATUBHBIX CIY>KEOHBIX JOKYMEHTOB JIOJKHBI ObITh COTJIACOBAHbBI
CO BCEMHU 3aUHTEPECOBAHHBIMU OT/I€TIaAMH.

4.2. CornacoBaHue Ciy>K€OHBIX JOKYMEHTOB 0(OpMIISIETCS] BU3aMHU.
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[IpoekThl  COy)KEOHBIX JOKYMEHTOB TMOJAMMCHIBAIOTCS  UCIOJIHUTEIEM H
BU3UPYIOTCS €r0 HEMOCPEACTBEHHBIM pyKOBoJuTeneM. Jlanee mpoeKThl CiIyKEOHBIX
JIOKYMEHTOB COTJIACOBBIBAIOTCS] CO BCEMH 3aMHTEPECOBAHHBIMU OT/ICIIAMH.

4.2.1. IIpoekThl TmpuKa30B (pacmopsoKeHHH), MpeaycMaTpPUBAIOIIUNE PacXObl
(bMHAHCOBBIX CPEACTB, B O0053aTEJIBHOM IMOPSJIKE COTJIACOBBIBAIOTCS C TJIABHBIM
OyXTaaTepOM.

4.2.2. IIpoexTsl TpuKa3oB (pacnopspKeHUi), TPEOYIOMHE MPaBOBOM AKCIIEPTU3HI
MIPUMEHEHUS 3aKOHOJaTEIBCTBA, COTJIACOBBIBAKOTCS C FOPUCTOM.

4.2.3. Bce MpoeKThl MPHUKA30B (pacmopspDKeHUN) JOJKHBI OBITH COTJIACOBAHBI C
OTBETCTBEHHBIM 3a BEICHHUE JEJIONPOU3BOACTBA, KOTOPBIA OCYIIECTBISET KOHTPOJIb 32
MPABUIIBHOCTHIO O(DOPMIICHUS TOKYMEHTOB.

4.2.4. CornacoBaHue CILyKEOHBIX JOKYMEHTOB OT/AEIIAMHU JOJKHO
OCYUIECTBJISATHCS B CIAEAYIOIINE CPOKU:

- ¢ nometkoil "Cpouno" ("OmneparuBno", "HeszamennmutenbHo") - B J€Hb
IIOJIy4E€HUS JOKYMEHTA Ha COTJIACOBAHUE;

- IPOEKTOB MPHUKA30B (PACHOPSHKEHUI) [0 OCHOBHOM JI€ATEIbHOCTH, B TOM YHCIIE
YTBEPKAAIOIINX MOJI0KEHUS, IPaBUIIa, UHCTPYKIUU - HE OoJiee 5-Th pabounx AHEH;

- IPOEKTOB MPHUKA30B (pacnopsKEHWi) MO BOIpOcaM aAMUHHCTPATHUBHO-
XO3SIICTBEHHOM  JIEATEIBbHOCTH, IO KaJpoBBIM BompocamM (B TOM 4HCIE O
KOMaHAUPOBKax) - He OoJee 2-X pabouux JHEH;

- OCTAJIbHBIX CITY>KEOHBIX JJOKYMEHTOB - HE 0oJiee 3-X pabouunXx JTHEMH.

4.2.5. OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE HAIPABICHHE MPOEKTOB CIIYKEOHBIX
JOKYMEHTOB Ha COTJIACOBAHUE HECET UCIIOJIHUTEIb, TOATOTOBUBIIHMI MPOEKT.

4.2.6. Ecnu y perieH3eHTa eCTh 3aMe4YaHusl K MPOCKTY CIYKEOHOTO JTOKyMeHTa (B
TOM 4YHCJI€, €CJIM OH IOJHOCTBbIO HE COIJIaceH C MPOEKTOM JOKYMEHTA), JOKYMEHT
BU3UPYETCA C OTMETKOM '"C 3aMeyaHusMHu', U K HEMY NPWIATAlOTCd MaTepHualbl,
NOCITYKUBIIME OCHOBAHMEM JJIi TNPHUHSATHS  TAaKOro  peHIeHHs. 3aMedyaHus
paccMaTpUBAOTCSI OTBETCTBEHHBIM UCTIOJTHUTENIEM U YUUTHIBAIOTCS npu
OKOHYATENbHOM J0paboTKe JOKyMeHTa. BusupoBanue ¢ oTMeTKo#l "c 3aMeuvaHusMU"
0e3 MpeACTaBIEHUsI CAaMUX 3aMEUaHUIl HE JOIyCKaeTCsl.

[Tpu mosHOM y4eTe 3aMeuaHuil, MIOBTOPHOTO BU3MPOBAHUS HE TpeOyeTcsl.

4.2.7. [IpoexT ciy’eOHOTro TOKyMEHTa MOJJICKHUT HAMpPaBICHUIO HA TMOBTOPHOE
COrJJacOBaHUE BCEM pEIIEH3EHTaM B TOM cllyyae, €CJIM NpH BHECEHUH 3aMeyaHUi
U3MEHSIETCS CMBICI JOKyMeHTa. IIpy 3TOM OTBETCTBEHHOCTh 3a IOBTOPHOE
COrjacoBaHMUE BO3Jaraercs Ha OT/ell, HOJATOTOBUBIIHMMA MPOEKT JAHHOTO IOKYMEHTA.

4.2.8. CornacoBaHue CYMTAETCsl 3aBEPIICHHBIM TOJBKO B TOM cllydyae, €clid
coOpaHbl BCe BU3bI, C 0053aTEJIbHBIM YKAa3aHUEM J1aT BU3UPOBAHMUS.

4, Opranu3zaius JOKyMEHTO000poTa

5.1. [lepBuunast 06pabOTKa MOCTYNAOMINX (BXOASIINX ) JOKYMEHTOB

5.1.1. IlepBuunas o00paboTka mnocrtymnamnmx B OOIECTBO JOKYMEHTOB
OCYIIECTBIISIETCS IICHTPAITM30BAHHO OTBETCTBEHHBIM 32 BEJICHUE JICIONPON3BOICTBA.

[Ipu mepBu4HON 0O0pabOTKE MOKYMEHTOB IMPOBEPSETCS  MPaBUIBLHOCTH
aJIPECOBAHMSI U 1IEJIOCTHOCTh YITaKOBKH.
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Omub0YHO MOCTYNUBUIME WM MOCTYNUBLINE 0€3 CONPOBOIUTEIHHOTO MHUChMA
JOKYMEHTBI TEpEeChUIalOTCS M0 MPUHAJICKHOCTH WIM BO3BpallalOTCd O0OpaTHO
OTMPABUTEIIO C COIPOBOUTEIBHBIM MTUCHMOM.

5.1.2. JIokyMeHTBI IPOXOJAT MEPBUUHYIO 00pabOTKY B JI€Hb MOCTYIUICHUS, MIPU
NOCTYIUJICHUU B Hepabouee BpeMs — Ha CIeAyIoluid pabounii 1eHb.

JlokymeHTBl, noctynuBiide ¢ ormMerkamu "CpouHo', "Bpyunth HemeqeHHO'",
"OnepaTtuBHO", HE3AMETUTENHLHO MPOXOAST MEPBUYHYIO OOPAOOTKY M TOKJIAAbIBAIOTCS
reHEPATbHOMY AUPEKTOPY WJIM B CIIy4ae €ro OTCYTCTBHUS — 3aMECTUTENI0 T€HEPATBHOIO
JUPEKTOpa MO HAPABIICHUIO JIESTEIIBHOCTH.

[TocTynuBiKe TeerpaMmbl MPUHAMAKOTCS MOJ PACIHUCKY C IPOCTaBICHUEM
JaThl U BPEMEHU MTPUEMA, PETUCTPUPYIOTCS MO TEM K€ MPABUJIAM, YTO U MUChMa.

DJEeKTpPOHHBIE COOOIEHHUS, aJPECOBAHHBIE TEHEPAIbHOMY ITUPEKTOPY WIH
HampaBjeHHble B agpec OOmecTtBa, pacrneyaThlBalOTCd M JIOKJIAJbIBAIOTCSA
TEeHEPAIBHOMY AUPEKTOPY WJIM B CIIy4ae €ro OTCYTCTBHUS — 3aMECTUTEI0 I€HEPAIIBHOIO
JTUPEKTOPA.

[ToctynuBmiast (Bxoxsimiasi) AOKyMEHTalUMs, HMeomas rpud orpaHuveHus
JOCTyMa K IOKyMEHTY, 0€3 BCKPBITHS KOHBEPTA NEPEJAcTCsl TeHEPaIbHOMY AUPEKTOPY,
oCTajbHasl MOCTYNHUBIIAS (BXOASIAs) JTOKYMEHTALUs BCKpBIBAeTCs, MPOBEpSETCS Ha
HaJIM4ME BJIIOKEHHBIX JOKYMEHTOB U ITPUWIOKEHUM, COOTBETCTBUE A/IPECOB.

[Ipy oOHapyXeHHH OTCYTCTBHSI JOKYMEHTOB WJIM NPWIOKEHUHA K HUM -
COCTAaBJISIETCS aKT B TpeX OJK3eMIulsipax (OJMH aKT OCTaeTcs B  OTHENe
JEJOMPOU3BOACTBA, BTOPOM NPHOOHIAETCS K MOCTYNHMBIIEMY JOKYMEHTY, TPETUH
HaIpaBJISIeTCSl OTIPABUTEIIO IOKYMEHTA).

Ha 0060poTHOI CTOpOHE MOCIEAHETO JUCTa MOBPEKIECHHOTO JOKYMEHTA JIeJIaeTCs
oTMmeTKa "/[OKyMEHT MoJIyd4eH B TOBPEXKIECHHOM BHIE".

5.1.3. B cnydasx, Korma TOJbKO IO KOHBEPTY MOXXHO YCTAaHOBUTH aJipec
OTIPABUTEN WIM KOIJA JaTra IOYTOBOIO IUTEMIIENI MOXKET MOATBEPAUTH BpPEMS
OTIPABJIEHU W TOJYYEHHS JIOKYMEHTa, KOHBEPTBl HE YHHMUYTOXAKOTCI U
NPUKIAABIBAIOTCA K  JOKyMEHTY. OCTaJbHbIE KOHBEPTBI  YHUYTOXAKOTCSI B
YCTaHOBJICHHOM IOPSIJIKE.

5.1.4. TlocrynuBmias (Bxonsimas) JJOKYMEHTAIMsl — paclpeiensercs Ha
pPETHCTPUPYEMBIE U HE NOJIEXKAIINE PETUCTPALUNA JOKYMEHTHI.

He nmoxgnexar perucrpauuu:

HPUTIIACUTENbHBIC, TO3IPABUTEIbHBIC MMCbMA U TEJIETPAMMBI;

OUJICTHI;

IJIaHbl U TMPOTPAMMbl CEMUHAPOB, KOH(EpPEHIMH, CUMIO3UYMOB M APYIHX
MOJ00HBIX MEPOTIPUSATHU;

JOKYMEHTBl 10  OYyXTaJTepCKOMYy  YYeTy, MaTepUalbHO-TEXHUYECKOMY
obecrieyeHUt0, TUTAHOBBIE W (PUHAHCOBBIE JOKYMEHTHI, IOCTymHarommue 0e3
CONPOBOAMTENIBHOIO MTUCHMA;

pEKIIaMHBIE, KOMMEPYECKUE MPEAJIOKEHUS, B T.4U. OCTYIHUBILHE MO 3JIEKTPOHHOU
1I0YTE;

neyaTHbIC U3/1aHHUS;

yHUPHUIPOBaHHBIE (OPMBI U OJTAHKH TOKYMEHTOB.
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5.2. Peructpanus nocTynaroumx (BXoA4I1IUX ) JOKyMEHTOB

5.2.1. lloctynuBiue (BXOIAIINE) TOKYMEHTBI PETHCTPUPYIOTCS HE3aBUCHUMO OT
CHoc00a UX TOCTABKHU TOJBKO MOCIE UX IEPBUYHON 00paOOTKH.

JlokyMeHThl, noctynatouie B OOILIECTBO, PETUCTPUPYIOTCSI OTBETCTBEHHBIM 3a
BEJICHHUE JEJIONPOU3BOJICTBA.

He3zapeructpupoBaHHble JOKYMEHTbl HAa pPAacCMOTPEHHUE U HUCIOJHEHHE HE
HepesatoTCs.

5.2.2. Peructparnusi 10KyMeHTOB, nocTynuBiux B OO6miectBo 10 16 1 00 MuH.
pabodero IHS, a TaKKe JOKYMEHTOB, CPOK PAacCMOTPEHHMSI KOTOPBIX COCTABIISIET HE
Oosee mATH paboOuYMX THEH, OCYIIECTBISETCS B JCHb MX MOCTyIUIeHHs. Peructpanus
MHBIX MOCTYMHBIINUX IOKYMEHTOB OCYIIECTBIISICTCS Ha CIEAYIOUINI pabOUmil 1eHb.
JlokymeHTsl, noctynuBmue c¢ orMmeTkamu "Cpouno", "Bpyuuth HemeIIeHHO",
"OnepatuBHO", pETUCTPUPYIOTCSA HE3AMEIIIUTEIBHO.

5.2.3. Peructpamusi JOKYMEHTOB OCYIIECTBISIETCSI B  PETUCTPAIIMOHHO-
KOHTPOJIbHOM (opMe, B KOTOPYHO BHOCSTCS OCHOBHBIE O0S3aTENIbHBIE PEKBU3UTHI
JNOKYMEHTA, U IPUCBANBAECTCS HOMEP PETUCTPAlMH JOKYMEHTA.

5.2.4. Ha nocrynaromux (BXOASIIMX) JOKYMEHTaXx Ha OyMa)KHOM HOCHTEIE,
MOJUIEKAIIMX PETUCTPAlUU, B HIDKHEM IIpaBOM YIUIy IIEpPBOrO JIMCTa JOKyMEHTa
IIPOCTABJISIETCSI OTMETKA O MOCTYIUIEHUM JOKYMEHTAa C YKAa3aHUEM JaThbl U BXOJISILIETO
PErHCTPAlMOHHOTO HOMEpa JOKYMEHTA.

CTpyKTypa perucTpalliOHHOIO HOMEpa MOCTYMAIOLIETo (BXOAAIIEr0) JOKyMEHTa
COCTOUT W3 €ro MOpSJAKOBOrO HOMEpa M HHJEKca Jella [0 HOMEHKIAType Jem
O6mectBa. CocTaBHbIE YAaCTH PETHCTPALMOHHOTO HOMEpPA OTICNSIOTCA APYr OT Apyra
KOCOM 4EePTOil.

5.2.5. Peructpanus BceX MOCTYNUBIINX (BXOASIINX) JOKYMEHTOB MPOU3BOAUTCS
B IIpeziesiax o0UIero JOKyMEHTOIOTOKaA.

JoxymenTsl, noctynuBmue B OOHIECTBO MO KaHaiaMm (aKCUMWIBHOW CBS3H,
00pabaThIBAIOTCS U PETUCTPUPYIOTCS B OOLIEM TOPSJIKE.

TexkcT moctynuBLiel TeneOHOrpaMMbI 3alMCHIBAETCS B JKypHAJle PErUCTpaluu
TeneQoHOrpaMM U IeyaTaeTcs Ha JIMCTe Oymaru Juis rnepeiadyl Ha pacCMOTPEHHUE.

5.3. IIpenBapurenbHOE PaCCMOTPEHNE
MOCTYMUBIIUX (BXOJSAIINX) JOKYMEHTOB

5.3.1. IlpenBaputenbHOE pPacCMOTPEHHUE OCYIIECTBISIETCS OTBETCTBEHHBIM 32
BEJICHUE JICJOMPOU3BOJCTBA B I€JIAX BBIJIEICHUS W3 MAacCHBa MOCTYMUBIICH
(Bxopsimiel) JOKyMEHTAIMU JTOKYMEHTOB, TPEOYIOMIMX 00s3aTeIbHOTO PACCMOTPEHUs
reHepaIbHBIM JUPEKTOPOM, U JJOKYMEHTOB, HE TPEOYIOIIHUX TAKOBOTO.

5.3.2. JoxymenTsl, moctynuBiue B OOImecTBO 1Mo Bompocam, He TPeOyIomum
00513aTeTbHOTO  PAaCCMOTPEHUS  T'eHEpPAlbHBIM  JUPEKTOPOM, HANpPaBIAIOTCS B
COOTBETCTBHUM C paclpeiesicHUeM IOJIHOMOYUI  3aMECTUTESIM TE€HEpabHOTO
TUPEKTOpA.

5.3.3. OcHoBaHueM [JIsi TPUHITHS PELIEHUS B XOJ€ MPEABAPUTEIHHOIO
pPacCMOTPEHHUsI SABJIIETCS COJEp)KAHUE JIOKYMEHTAa, a HE aJpecoBaHUE JOKyMEHTa
COOTBETCTBYIOLLEMY JIULLY.
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5.4. Ilepenaya noctynaromux (BXOASAIIMX) JOKYMEHTOB PYKOBOJICTBY
Ha PaCCMOTPEHUE U Mepeiada UCIOTHUTEISIM

5.4.1. lloctynaronye (BXOISAUIME) ITOKYMEHTHI TNEPENAOTCS HAa PacCMOTpPEHHUE
PYKOBOJCTBY TOJIBKO MOCJIE UX PETUCTPALMU U MPEIBAPUTEIIBHOTO PACCMOTPEHHUS.

5.4.2. I'enepanibHbIN AUPEKTOP B PE30JIIOLMH OMPEACIISIET JIUIl, OTBETCTBEHHBIX 32
UCIIOJIHEHHE JOKYMEHTa, W AacT UM InopydeHue. Cekperapb nepeiaer JOKYMEHT Ha
UCIIOJTHEHUE.

[IogMMHHUK AOKYMEHTA, KOTOPBI HUCIOIHSAETCS HECKOJbKUMHU CTPYKTYPHBIMU
NOJApa3JCICHUSAMA,  TIOJy4aeT  OTBETCTBEHHBIM  HCIIOJIHUTEIND. OcranbHpIM
VCTIOJIHUTEISIM NEPEIA0TCS KOIUH.

PaccMOTpeHHBIE JOKYMEHTBI B TEUEHUE CYTOK JIOJKHBI OBITH JOBEACHBI 0
VICTIOJIHUTEIIEH.

Pe3omronus conepkur:

yKa3aHUe MO MCIOJHEHHUIO, COJAEPIKaIlee KPAaTKOE OMMCAaHue HEOOXOIUMOTro IS
WCIIOJIHEHUS JCUCTBUS;

yKa3aHW€ Ha CpOK, B TEYEHHE KOTOPOTro JIMOO A0 HCTEUEHHUs KOTOPOro
HEO0OXO0JMMO UCIIOJHUTH MPEANUCAHHOE JIEHCTBUE;

JUYHYIO ITOJIUCH aBTOPA PE30IIOLNH;

JIaTy MPOCTABJICHUS PE30JIIOLIHH.

VYka3aHue Ha CpPOK, B TEUEHHE KOTOPOTO JTMOO0 10 UCTEUEHHUS] KOTOPOTO
HEO0OXOMMO UCIOJIHUTD NPEAIUCAHHOE JCHCTBUE, MOYKET HE BBIPAKAaThCs KOHKPETHOM
JATON M COZIEPKATh BBIPAKECHUS: "'B yCTAHOBJIECHHBIN 3aKOHOM CPOK' U T.II.

Pe3omonmst mumercs Ha CBOOOAHOM OT PEKBU3UTOB MECTE IEPBOrO JIMCTA
JTOKYMEHTA.

B cnywae, ecnm pe3omonus  aapecoBaHa HECKOJBKUM COTPYIHUKAM, TO
OTBETCTBEHHBIM 32 HCIIOJHEHHUE JTOKYMEHTA B IIEJIOM SIBJISECTCS COTPYIHUK, YKa3aHHBIN
MEPBBIM (BEPXHUM), TMOO COTPYAHUK, B OTHOIIEHHH KOTOPOrO CAEJIaHa MIOMETKA O TOM,
YTO OH SIBJISIETCS OTBETCTBEHHBIM.

5.4.3. lTlognMHHUK JOKyMEHTa HampaBisieTcss ucnoiHurento. llpu Hammuuum
HECKOJIBKMX HCIIOJIHUTENICH NOMJIMHHUK JIOKYMEHTa II€pEeNaeTcsl HCIOJIHUTEINIO,
KOTOpPBI B COOTBETCTBUU C YKa3aHUSMHU I10 MCIHOJHEHHUIO SIBJSETCS OTBETCTBEHHBIM,
OCTAJIBHBIE UCTIOJHUTENH MOJTYYar0T KOMUIO JOKYMEHTA.

Ilepenaya NOKYMEHTOB OCYILIECTBIISIETCA IIOJ POCHUCH B PETUCTPALMOHHO-
KOHTPOJILHOM (hopMme.

JIOKYMEHTBI C TIOMETKOU (PEe30JItoluei), CBUACTEIHCTBYIONICH 0 HEOOXOIUMOCTH
UX CpOYHOro (ONmepaTUBHOIO) PACCMOTPEHUsI TMEpefaroTCs HCIOJHUTENI0 U
COMCITOJIHUTENSIM B TEUYEHHE Yaca € MOMEHTa BO3BpAILEHUsS JOKYMEHTOB MOCIE
pPaccMOTpEHHS.

M3roroBieHne  KONMMM  JOKyMEHTa Ui NEpeAayd  COUCIIOJHUTENSAM
OCYILIECTBIISIETCA OTBETCTBEHHBIM 32 BEJICHUE JIETONPOU3BOCTBA.

5.5. Ilomenienune B 110 IIOCJIE UCTIOJTHEHUS

5.5.1. IlomemnieHue MCHOJHEHHOTO JOKYMEHTa B JI€JI0 OCYIIECTBISIETCS IO
npaBujaM, YCTAaHOBJEHHBbIM Hactosmed HMHcTpykiued, B COOTBETCTBUM  C
HoMeHKkJ1atypou 1en B MAOY Illkona Ne 37.

5.5.2. [TlomMelieHrne WCHOJHEHHOTO JOKYMEHTa B JIeJI0 OCYILIECTBISETCS
COTPYJHUKAMU CTPYKTYPHBIX MOJAPA3ACICHUIN, B KOTOPBIX COIJIACHO HOMEHKJIAType
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BMAOY Illkona Ne 37 cdopmMupoBaHO €70, WJIM OTBETCTBEHHBIM 3a BEJICHHE
JIEJIOMPOU3BOCTBA.

5.5.3. TlomemieHre B J1e710 HEUMCHOJHEHHOTO WM HE TIOJHOCTBHIO HCHOIHEHHOTO
JOKYMEHTa He JTOMyCKaeTCsl.

5.6. PaboTa ucnoyiHUTENS C JTOKYMEHTaMH

5.6.1. UcnionauTens B mpoiiecce paboThl ¢ JOKYMEHTOM OCYIIECTBIISIET:

coop u 00paboTKy HeoOxoaumoll wuHbOpManuK, B TOM 4HCIe B dopme
CIIy’K€OHOTO B3aUMOJICHCTBUS U BHYTPEHHEH CITy>keOHON MEePEenuCKu;

MOJTOTOBKY U COTJIACOBAHUE MPOEKTA OTHPABISIEMOT0 (MCXOJISAIIEr0) JOKYMEHTA
(mpy  HEOOXOJAMMOCTH) M BCEX HEOOXOAUMBIX MPUIOKEHUH, JHOO MOATOTOBKY
CITyKE€OHOM 3aMMCKU;

TO0pabOTKy TPOEKTa OTHPABIIEMOT0 (MCXOMASIIET0) JOKYMEHTA M0 3aMEUaHUsIM,
MOJYYEHHBIM B XOJIE COIJIaCOBaHUSA, W TIOBTOPHOE coIylacoBaHue (B ciyuae
MOCTYIICHUS 3aMEYaHWA Ha TOATOTOBIICHHBIN MPOEKT OTIPABIIEMOT0 (MCXOSIIETO)
JIOKYMEHTAQ);

MOATOTOBKY CIIMCKAa PACChUIKK OTIPABIAEMOro (MCXOMSIIETr0) AOKyMEHTa (Mpu
HEOOXOJIUMOCTH);

OTIpEeJICICHHE MECTa XpaHEHUs OTIPABISAEMOro (MCXOJSIIETr0) AOKYMEHTa (ero
KOTIUN).

5.6.2. cnotHUTENH BIIpaBE:

nenatb TOMETKM Ha JOKyMeHTe (B ciydae eclud 3TO He HaHec€T ymiepo
MPAKTUYECKON 3HAYMMOCTH JOKYMEHTA U HE UCKa3UT COJACPKAIIMXCS B HEM JAHHBIX) O
BPEMEHU €ro MOCTYIUICHHUS, O JaTaX MPOMEXKYTOYHOTO HWCIIOJHEHHS (TeJIePOHHBIX U
MMCbMEHHBIX 3aIPOCax), O JaTe U PE3yNIbTaTe OKOHYATEIHHOTO UCTIOTHEHHUS;

npejiarath M3MEHEHUE COCTaBa MCIOJHUTENICH pPEe30ouu U (WIM) CpoKa
WCITOJTHCHHS JIOKYMCHTA.

5.6.3. OTBETCTBEHHBIN HCIOJIHUTEIh KOOPAMHUPYET PabOTy COMCIIONHUTEICH,
HECET OTBETCTBEHHOCTh 3a CBOCBPEMEHHYIO W KAYECTBEHHYIO ITOATOTOBKY IPOCKTA
OTHpPAaBISIEMOro (UCXOMSIIEro) JOKYMEHTa W BIIPABE€ CO3bIBaTh COUCIIONHUTENCH IS
BBIPAOOTKH COBMECTHOTO PEIICHMUS.

B o00s3aHHOCTH OTBETCTBEHHOTO HCIIOJIHUTENS BXOJUT aHain3 U 0000IIeHue
MOCTYMHBIIEH OT COUCTIONHUTENICH MH(GOPMAIINH, TTOATOTOBKA MPOEKTA OTIPABISIEMOTO
(ucxomsmiero) JOKyMEHTa U JIOKJIal PYKOBOJICTBY PE3yJbTaTOB HCIIOTHEHUS
PE30IIOLHUH.

B 00s13aHHOCTH COMCIOJHUTENIEH BXOJUT WCIIOJIHEHHE PE30JIONUU B Tpesenax
UMCIOIINXCSA  CIYKEOHBIX  (JOJDKHOCTHBIX)  TMOJHOMOYHMM  (0Osi3aHHOCTEH) U
npeaocTaBieHne MHGOPMAIMM W MaTepHaioB, B TOM YHCJIE MPOCKTOB JTOKYMEHTOB,
OTBETCTBEHHOMY HCITOJTHUTEIIIO B YCTAHOBJICHHBIC M CPOKH.

5.6.4. CoucCnoJHHATEIN HECYyT OTBETCTBEHHOCTh 3a CBOCBPEMCHHYIO U
Kau4eCTBCHHYIO IOJTOTOBKY W TPEAOCTaBlIcHWE WH(OOpPMAIMU M MaTEpHAIIOB, B TOM
YHCJIC MPOCKTOB JOKYMEHTOB, OTBETCTBEHHOMY HCTIOJTHUTEIIO.

5.6.5. OTBETCTBEHHBIN HMCIOJHUTENb HECET MEePCOHATBHYI0 OTBETCTBEHHOCTDH 3a
MOJIHOTY Y JOCTOBEPHOCTh HWH(MOpPMAIMK, HCHOJIb30BAHHOW JUIsl MOJATOTOBKH
JOKyMEHTA.

5.6.6. [lepen yxomoM B OTITYCK, BBI€3IOM B KOMaHAUPOBKY, MTPH YBOJLHEHUH WA
nepexojie Ha paboTy B JIpyroe CTPYKTypHOe mojapasaeneHne OOImecTBa WCIIOHUTEb
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00si3aH TIepenaTh HAXOIAIIMECs] y HEro Ha HWCIOJHEHWW JTOKYMEHTHI, CIaTh BCE
YHUCIANIMECS] 32 HUM TI€YaTH, IITAMIIbI, OJAHKA JIPYTrOMY COTPYIHHUKY IO YKa3aHHIO
CBOETO HETIOCPECTBEHHOTO PYKOBOIUTEIIS.

[lepenaya meyareii, mMTaMIIOB, OJAHKOB OCYIIECTBISIETCS C COCTABICHHEM aKTa
npuéMa-Tiepeaum.

5.6.7. B cinydae mepemayd IOJICKAILETO HCIIOJTHEHUIO JOKYMEHTa U (WJIN)
MIPWIOKEHUN K HEMY JIUIIaM, HE SIBISTIONTUMCS UCTIOTHUTEEM(JIIMH) B COOTBETCTBHH C
pPE30JIIOIUMENd PYKOBOJCTBA, OTBETCTBEHHBIM HCIOIHUTENb W (WUJIU) COUCIOJHUTEIND,
MepeaaBIre JOKyMEHT W (WIM) TPWIOKEHUS K HEMY, HECYyT OTBETCTBEHHOCTH 3a
CBOEBPEMEHHOE HCIIOJIHEHUE TOKYMEHTA U €r0 COXPAHHOCTb.

5.7. Opranu3zanus paboThl C OTIPABISEMbIMU (UCXOISAIIMMEI) TOKYMEHTaMU

5.7.1. Jlo mpegocTaBieHus IPOEKTa OTIPABIIEMOro (MCXOAIIEr0) TOKYMEHTa Ha
MOANUCHh TEHEPATIbHOMY JIUPEKTOPY WM UHOMY YIOJHOMOYEHHOMY B YCTAHOBJICHHOM
MOPSZIKE Ha TOANUCAHUE JIMILy OCHOBHOM HCIIOJIHUTEIL MPOBEPSAET MPABUIBLHOCTH
ohopMIICHUS OTIPABISAEMOT0 (MCXOIAIIET0) JOKYMEHTa Ha COOTBETCTBUE TPEOOBAHUSIM
HacrosAwmen MacTpykuun.

5.7.2. ITpu moATroTOBKE OTIPaBIsAeMOro (MCXOISIIET0) JOKYMEHTa, KaKk OTBETa Ha
MOCTYNMUBIIMK  (BXOASIIMM)  JOKYMEHT,  HCIOJHUTEIb  NPHUKIAABIBAET K
MOATOTOBJICHHOMY MPOEKTY BXOJAIINUNA JOKYMEHT.

5.7.3. IlpoekTsl oOTHpaBisieMbIX (MCXONSAIIMX) JOKYMEHTOB C Y4ETOM
COONIOICHNST YCTAaHOBJIEHHOTO B PE30JIOLUU CPOKAa HCIIOJIHEHUS MepeaaroTcs
OTBETCTBEHHBIM HCIIOJIHUTEJIEM CEKpeTaplo TMPUEMHON IS HamlpaBJICHUs Ha
MOAIMCaHUE.

5.7.4. TloanucaHHble OTHpaBiseMble (UCXOIAININE) TOKYMEHTHI, IMepeaaroTcs
UCIIOJIHUTEJIEM  OTBETCTBEHHOMY 32  BEACHHME  JEJIONPOU3BOACTBA,  KOTOPBIN
OCYUIECTBJISIET MPOBEPKY KOMIUIEKTHOCTH M COOTBETCTBHSI KOJMYECTBA 3K3EMILIIPOB
OTMPABIIAEMOr0 (MCXOSAIEr0) JOKYMEHTA PEECTPY PACCHUIKH.

B cnywyae HapymieHHs KOMIUIEKTHOCTH WJIM COOTBETCTBUSA KOJIMYECTBA,
oTHpaBisieMble (MCXOMSIINE) JOKYMEHThI 0O€3 COCTaBJICHUS CIY>KEOHOM 3aluCKu
HE3aMeJIMTEIbHO BO3BpPALIAIOTCd OTBETCTBEHHBIM 3a BEIEHUE JEJONPOU3BOICTBA
OTBETCTBEHHOMY HWCIOJHHUTENIO WJIA B Cclydae OTCYTCTBUSI OTBETCTBEHHOTO
WCIIOJTHUTEJISI €70 HETTOCPEICTBEHHOMY PYKOBOIUTEINIO I YCTPAHCHUS HAPYIIICHH.

5.7.5. JIOKyMEHTHI MOCJIe UX MOANUCAHUS T'€HEPATbHBIM TUPEKTOPOM WJIIM WHBIM
YIOJIHOMOYEHHBIM JIUIIOM MEPEIAI0TCA OTBETCTBEHHOMY 3a BEJICHHE JIeJIONPOU3BOJICTBA
JUTSL PETUCTPAIIMU U OTTIPABKHU.

Peructpamnusi oTnpaBiseMbix (MCXOIANIUX) TOKYMEHTOB OCYIIECTBIISIETCS TTOCIIE
MIPOBEJICHUSI OTBETCTBEHHBIM 3a BEJCHHUE JISIOMPOU3BOCTBA MPOBEPKH KOMILJIEKTHOCTH
M COOTBETCTBUSl KOJMYECTBA HK3EMIUISIPOB OTHPABISIEMOTO (MCXOJSIIET0) JTOKYyMEHTa
CIIUCKY PACCHUIKU.

Peructpanusi co3gaBaeMbIX JOKYMEHTOB OCYIIECTBISCTCS B J€Hb MOJMUCAHUS
WU YTBEPKACHUS MO0 Ha CICIYIOMUN paOodyuil JeHb.

5.7.6. CBeeHUsI O PETUCTPUPYEMBIX OTIIPABISAEMBIX (MCXOMSIINX) JOKYMEHTaX
BHOCSITCSI B PETrUCTPAlMOHHO-KOHTPOJIbHYIO (OpMY OTBETCTBEHHBIM 3a BEJCHUE
JEJIOIPOU3BOICTBA.
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5.7.7. PeructpanlMOHHBIM HOMEpP M JaTa OTIPABIAEMOro (UCXOMISIIEIO)
JOKYMEHTa MPOCTABIISIIOTCS Ha MOJJIMHHUKE JIOKYMEHTa B PEKBU3UTax OlaHKa M Ha
BH30BOM 3K3eMIUIsIpe, ocTatomieMcs B esie MAOY lkona Ne 37.

CTpykTypa  pErucTpalldOHHOIO HOMEpa  OTHpPaBIsIEMOro  (MCXOJSILEro)
JOKyMEHTa COCTOMUT W3 €ro MOPSAKOBOTO HOMEpa M MHJIEKCa Jieja M0 HOMEHKJIAType
nen O0miecTsa.

5.7.8. B cmyuae, ecniu B MAOY Ikona Ne 37 ocraeTcst KOnmusi OTIPaBISIEMOTO
(ucxondiero) MTOKyMEHTa C MPUJIOKEHUSIMU, TO OHA 3aBepsieTcs OTMETKou "BepHo:
JOJKHOCTb, JIaTa, MOIUCH, paciu(poBKa MOAMUCH COTPYTHUKA, HAJCICHHOTO
JAHHBIMU TTOJTHOMOYHUSIMU M TOJIIIMBAETCS B JI€JI0 B COOTBETCTBUU C HOMEHKJIATYPOM
nen O0uiecTna.

Bxopsmuii TOKyMEHT MEPENAeTCsl Ha XPAHEHUE B JIEJI0 BMECTE C JJOKYMEHTOM —
OTBETOM.

5.7.9. OTnpaBka JOKYMEHTOB MPOU3BOAUTCS LIEHTPATU30BAHHO OTBETCTBEHHBIM
3a BEJCHHUE JEJONMPOU3BOACTBA, KOTOPBIM MPOU3BOAUT HX COPTHPOBKY IO CIOCOOY
oTmpaBiieHus (IIPOCTas, 3aKa3Hasi, MEXKIyHapoaHas U JIp.).

CnyxeOHble TUChbMA, TeJIErpaMMBbl, OTKPBITKH, OAHJIEPOJIM U MEeYaTHBIC U3aHUs
OTHPABJISAIOTCS TIOYTOM.

dakcorpaMMbl U TesleOHOTpaMMBbI TIEPEIAIOTCS IO KaHaIaM TeleOHHOM CBS3H.

DNEeKTPOHHBIE COOOIICHUSI OTHPABISAIOTCA €  O(UIIMATIBHOTO IOYTOBOTO
ANEKTPOHHOTO aapeca OOmecTsa.

OTmpaBlieHHEe MHUCEM, TEJIErpamMM, OTKPBITOK, OaHAEpOseH, eYaTHbIX U3JaHUM,
(haxcorpamMm, JIEKTPOHHBIX COOOIICHUHN, HE CB3aHHBIX CO CIIYKEOHOU e TEILHOCTHIO,
3anpenaeTcs.

5.7.10. JIokyMeHTHI C TOMETKOH, CBHAETEIbCTBYIOIMIEH O HEOOXOAMMOCTH HX
CpouHOM (OomepaTUBHON) AOCTaBKH, U JIOKYMEHTBI, 0 OKOHYAHHUS CPOKA HCIIOJHEHUS
KOTOPBIX OCTAJIOCh ISTh UM MEHEE KAJIICHIAPHBIX JHEH, MOJIEKAT OTIPABKE B IEHb UX
pEerucTpanuu.

5.7.11. JIokyMeHTBbI, OTIIpaBiIsieMbIe CPEJACTBAMU MTOYTOBOM CBSA3HM MPOXO/ISAT:
YIAKOBKY;

aapecoBanue (MpU HaIMpaBiIeHUM JOKyMeHTa Oojee 4yem B 4 aapeca - B
COOTBETCTBHUHM C YKA3aTEJIEM PACCHUIKH.

MPOCTAaBJIEHUE CTOUMOCTH MMOYTOBBIX YCIYT;

nepeaayvy B MOYTOBOE OTICICHHUE CBSI3H.

5.7.12. JIokyMeHTbI, OTIpaBiIsieMble CPEACTBAMHU MOYTOBOM CBSI3M B OJUH aJpec,
BKJIQJBIBAIOTCS B OJUH KOHBEPT.

5.7.13. Ucxopasiume TOKYMEHTBI, MpeaHa3HAYEHHbIE JJIsI OTHPABKH CPEICTBAMU
(haKCUMMIIBHOM CBSI3H, OTIIPABJISIIOTCS OTBETCTBEHHBIM MCTIOJIHUTEIIEM.

5.7.14. OOpaboTka UCXOAAIMIMX JTOKYMEHTOB [iJIi OTIpPAaBKH CpEICTBaAMU
MIOYTOBOM CBSA3U OCYILECTBISIETCS B COOTBeTcTBUMU ¢ [IpaBuinamu okaszaHus yciyr
IIOYTOBOW CBSI3U, YTBEPXKICHHBIMU IOcTaHOBIIeHWEM [IpaBurenscTtBa Poccuiickoin
Oenepanuu ot 15 anpens 2005 r. Ne 221, ans oTmpaBku TenerpagHOl CBA3BIO - B
cootBeTcTBUM ¢ [IpaBuimamMu oxaszaHus yciayr TenerpadHON CBSI3H, yTBEPKICHHBIMU

nocranoByiennem IlpaButensctBa Poccuiickoit @eaeparuu ot 15 ampenst 2005 1. No
222.
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5.8. IIpoxoxaeHue u perucTpanmsi BHyTPEHHUX TOKYMEHTOB

[IpoxoxaeHue BHYTPEHHUX JOKYMEHTOB Ha JTanmax UX TMOATOTOBKH U
0(OpMIIEHUSI COOTBETCTBYET MPOXOXKICHUIO OTIPABIAEMbIX (MCXOSAIINX) TOKYMEHTOB,
a Ha 2Tare UCIOIHEHHS — MOCTYMAIINX JOKYMEHTOB.

5.9. Yuer u ananu3 o0beMOB JOKYMEHTOOO0POTA

5.9.1. Ilog o6beMOM TOKYMEHTOOOOPOTa TOHMMAETCS KOJIMYECTBO JIOKYMEHTOB,
nocTynuBIIKMX B OOIIECTBO M CO3IaHHBIX UM 3a ONPEICIICHHBIN IEPUO]T BPEMEHH.

VYuer koiuyecTBa JOKYMEHTOB IMPOBOJUTCS IO PETHMCTPAIMOHHBIM JaHHBIM B
MeCTaxX PErucTpaIuu JOKyMEHTOB.

3a eauHUIY ydYeTa KOJUYECTBA JIOKYMEHTOB IPHHUMAETCS OJUH DK3EMILISIP
MO/JIMHHUKA JOKYMEHTA WJIM AK3EMIULIP KOMHWHM JOKYMEHTa (€CIu 3TO €IMHCTBEHHBIN
IK3EMIUIIp JIOKYMEHTa). OK3eMIULIpBl JOKYMEHTa, TMOJIydaeMble B pe3yJbTare
KOIMMPOBAHUS WJIM THPAKUPOBAHUS JTOKYMEHTa, B 00BEME JOKYMEHTOOOOpOTa HE
YUUTBHIBAIOTCS.

[Ipu yyere OTHpaBIAEMBIX (MCXOIANIMX) JOKYMEHTOB COMPOBOJUTEIBLHOE
MHUCHMO U MPUJIaraeMble K HEMY JIOKYMEHTBI IPUHUMAIOTCS 32 OJIUH JOKYMEHT.

5.9.2. Yuer 00beMOB TOKYMEHTOOOOPOTA BEJETCSA B IIENISIX COBEPIIICHCTBOBAHUS
opraHu3anuid padoThl C JOKYMEHTaMH U pacyeTa ONTUMAJIbHOW YHCIEHHOCTU
Pa0OTHUKOB, 3aHATHIX B JEIOMPOU3BOICTBE.

5.9.3. AHanmu3 00BEMOB JIOKYMEHTOOOOPOTa, CTPYKTYPHI JTOKYMEHTOIIOTOKOB U
coaepkaHusl JOKyMeHTOB, noctynaromux B MAQOY Illkona Ne 37 co3gaBaembIX €lo,
BEACTCA B IEISAX PAlMOHAIBHOTO PACHPEACIICHUS] JTOKYMEHTOINOTOKOB, IOBBIIICHUS
HCIIOJTHUTEIIbCKOM TUCITUTIINHBI, KauecTBa M 3(P(HEKTUBHOCTH MPUHUMACMBIX PEIICHUI.

5.94. JlaHHBIE O KOJHWYECTBE JIOKYMECHTOB aHAJIM3UPYIOTCS, 0000IIAr0TCs
OTBETCTBEHHBIM 3a BEJICHUE JCIONPOMU3BOJICTBA U MPEAOCTABIAIOTCS T€HEPATLHOMY
JTUPEKTOPY B COCTaBE TOJIOBOI'O OTYETA WJIM B BHJIE CIY>KCOHOM 3alMCKH 32 TPEOYEeMbIi
MepuoI.

S. KonTponb ucnosHenus: 1T0KyMEHTOB

6.1. KoHTporo mouiexar clieIyromnue J0KYMEHTHI:

a) 3ampochl, TMOCTyNHBIIME W3 (QeaepaibHBIX OpPraHoOB BIACTH M HX
TEPPUTOPHATBHBIX MOPA3IEICHHI, OPraHOB UCIIOJHUTENILHOMN BIACTH,

0) nokyMeHThl, niepeaapecoBanHbie B MAOY Illkosna Ne 37 Ha ucnojiHeHHUE;

B) 3ampocChl, MOCTYIUBIIME W3 MYHUIMNAIBHBIX OpPraHoB BjacTu Ps3aHckoi
o0nacTu;
') IOKYMEHTBI, IOCTABJICHHBIC HA KOHTPOJIb T€HEPATIbHBIM IUPEKTOPOM.

6.2. KoHTponb HCHONHEHHS JOKYMEHTOB M TOpYyYeHHl oOecreynBaer
OTBETCTBEHHBIN 32 BEJICHUE JEJIONMPOU3BOACTBA, KOTOPBIM OCYIIECTBISET YUeT
KOHTPOJIUPYEMBIX JOKYMEHTOB U CIICJIUT 32 XOJOM U COCTOSIHUEM UX UCIIOTHEHUS.

KOHTpoib UCHONHEHUS JIOKYMEHTOB IO CYIIECTBY BONPOCA OCYHIECTBIISIOT
OTBETCTBEHHBIE HUCIIOJHUTENU, KOTOPhIE HECYT JMYHYK0 OTBETCTBEHHOCTh 32
WCIIOJTHEHUE IOKYMEHTA WM NOPYUYEHUSI B YCTAHOBJICHHBIE CPOKH.

6.3. Cpox HCMOTHEHHUS JOKYMEHTOB WCUHCIACTCS B KaJICHIAPHBIX AHSIX. Ecim
MOCJICTHUAN JIEHb CPOKA MCTIOTHEHUS TPUXOUTCS HA HEPaOOUHil 1eHb, THEM OKOHYAHUS
CpOKa cuuTaeTcs OJMKallui MPeIeCTBYIOMMN eMy paboduuii 1eHb

6.3.1 JIOKyMEHTBI NOJJIEKAT UCIIOJHEHUIO B CIEAYIOIIUE CPOKHU.
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- C KOHKPETHOW 1aTOM UCITOJHEHUS - B YKa3aHHBIN CPOK;

- 10 KOHKPETHOM JaThl WCIIOJIHEHUA - B JE€Hb, MNPEAIIECTBYIOIINN YKa3aHHOU
naTe;

- ¢ nomeTko "Cpouno", "He3zamennurenbHO" WM aHAJIOTMYHOM MOMETKOH - B
TEUCHHUEC 3 JTHEH;

- ¢ momeTkor "OmnepatuBHO", "B BO3MOXHO KOpOTKHE CpoKHU'" - B 10-AHEBHBIN
CPOK;

- OCTaJIbHBIC - B TeUeHue 1 Mecsa (10 COOTBETCTBYIOLIETO YMCIA CJIEAYIOIIETO
MeCAIa, a €CIU B CIEAYIOIIEM MECSIE TaKOro 4ucia HET, TO A0 IMOCJIEIHEro JIHA
MecsIa).

6.3.2. Ecnu B pe3onronuu K TOKYMEHTY yKazaH 00jiee KOPOTKHM CPOK, UeM CPOK,
MPEYCMOTPEHHBIN 3aKOHOAATEIBHBIM UM HOPMATUBHBIM MPABOBBIM aKTOM, JJOKYMEHT
HCTIOJHSETCS] B CPOK B COOTBETCTBUU C PE3OTIOLIMECH.

6.4. Ilpu HEoOXOIUMOCTH TMPOMJICHUS CpPOKAa HCIOJHEHUS JIOKYMEHTa
(mopyueHusi) OTBETCTBEHHBIN MCIOJHUTEb HE MO3/IHEE, YeM 3a TPH JHS IO UCTCUCHHUS
CpOKa MPEJICTABIISICT Ha UMsI T€HEpPaJIbHOTO JUPEKTOpa MOTHBHUPOBAHHYIO NPOCHOY B
BUJIE CITY>KEOHOM 3aITUCKU O MPOJUICHUH CPOKA UCTIOJTHEHHUS.

[IpoekT oTBeTa JOJIKEH OBITH HAMpPABJICH HA TOJIMUCH TEHEPAITBHOMY JTUPEKTOPY
3a TPU JIHA JI0 UCTEYEHUS CPOKA UCIIOJIHEHHUSI.

0060 Bcex ciryyasx U3MEHEHHUs CPOKa MCIOJHEHHS JTOKYMEHTOB OTBETCTBEHHBIN
HCIIOJHUTENb ~ CBOEBPEMEHHO  MH(MOPMHUPYET  OTBETCTBEHHOIO  3a  BEJICHUE
JEIOIPOU3BOICTBA.

Ecau noKyMeHT WMCIOJIHEH, OTBETCTBEHHBIN 3a BEJICHHE JCJIONPOU3BOJCTBA B
PErMCTPallMOHHBIX (popMax MPOCTAaBISET OTMETKY OO0 MCIOJHEHMHM TOKyMeHTa (n1ara,
HOMEp OTHPABJICHHOTO JOKYMEHTA, (paMUIIUs UCTIOTHUTEIS)

6.5. OTBeTCTBEHHBIN 3a BEJECHUE JCIONMPOM3BOACTBA HE PEXKE OJHOTO pa3a B
MecCsl] TOTOBUT JaHHBIE O COCTOSIHUM MCHOJIHUTENbCKOW AUCHUILIMHBI B pa3pes3e
nojipasieNieHuit 1 UHPOPMUPYET reHePaTbHOTO AUPEKTOPa B YCTAHOBJICHHBIC UM CPOKU
WJIU TIO 3alpOCaM.

6. JoxymenTanbnbiii hong MAOY lkoaa Ne 37

7.1. Pa3zpaboTka u BeJleHHE HOMEHKJIATYPhI JeTT

7.1.1. HoxymentanpHbii ¢oHn MAOY Illkoma Ne 37 — COBOKYIMHOCTH
JIOKYyMEHTOB, O0pa3yroIuxcsi B IMpoiecce ee ACITeNbHOCTU. JIOKyMeHTaIbHBIN (DOH/T
COCTaBJIAIOT JOKYMEHTHI, CO3/IaHHBIE U MOJIYYEHHBIE UM B PE3YJIbTAaTE B3AUMOACHCTBUS
C oOpraHamMM TOCYJapCTBEHHON BJIAacCTH, OpraHaMH MECTHOTO CaMOyIpaBJICHUS,
IOPUIUIECKUMU U (PU3UIECKUMU JTUIAMHU.

7.1.2. Homenknatypa fen sSBIS€TCS OCHOBOM (hOPMHUPOBAHMS JOKYMEHTAIBHOTO
dbonma wu mpencraBiser Cco0OM  CHCTEMATH3WPOBAHHBIM TIEPEUCHb 3ar0JIOBKOB
(HaumenoBaHuit) aen, 3aBoauMbix B MAOY Illkona Ne 37, ¢ ykazaHueM CpOKOB HX
XpaHeHusl, 1 0POPMIICHHBIA B COOTBETCTBUM C MPABOBBIMU aKTaMH, pEKOMEHAALMSIMHU U
METOIMYECKUMH YKa3zaHUsIMU opraHoB Poccuiickoit denepanny, ynoJHOMOYEHHBIX B
chepe TrocyJapCTBEHHOTO YIIPABJICHUS AapXUBHBIM JIEJIOM, JEJIONPOU3BOJICTBA U
JOKYMEHTO000poTAa.
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HomeHnkinatypa z1en cocTaBisieTcs HA OCHOBE M3y4eHHs mnosioxeHus o6 MAQOY
[Ixona Ne 37, monmokeHui 0 €e CTPYKTYPHBIX MMOJAPA3ICICHUSIX U IPYTUX JOKYMEHTOB,
pernamentupyromux aestenbHocte MAQOY IIkona Ne 37, a Takske HOMEHKIATYp A€
3a MpEAIIEeCTBYIONIME TOJAbl U JTOKYMEHTOB, oOpa3yrouuxcs B aesreabHoctd MAOY
[IIxoma Ne 37.

HoMenknaTypa 1en UCroJib3yeTcs 1Uisl TPYNIUPOBKU HCIOJHEHHBIX JOKYMEHTOB
B JleJla, CUCTEMATU3allMi U y4yeTa JIeJl, ONPEeeNCHUs] CPOKOB MX XPaHEHUSI U MOUCKa
JIOKYMEHTOB, SIBJISIETCSI OCHOBOM [IJIi COCTAaBJICHUSI OIMHUCEH J€Jd TMOCTOSHHOTO H
BpeMeHHOTO (cBbiie 10 j1eT) XpaHeHus, a Takxe JJisl yuera el BpemeHHoro (1o 10 et
BKJIIOUMTEIIHHO) XpAHECHUSI.

7.1.3. Crpykrypabie noapazaeneHus B MAOVY Ilkomna Ne 37 ne mosmnee 15
HOSIOpSL TEKYIIEro Trojla MUCBMEHHO MPEAOCTaBISIOT OTBETCTBEHHOMY 3a BEJCHUE
JIEJONPOU3BOACTBA CBOM MPEMJIONKEHUSI N0 BHECEHUIO M3MEHEHUW U JIONMOJHEHUN B
JIEeUCTBYIONIYI0 HOMEeHKIaTypy el B MAOY Illkona Ne 37 8 MAOY Illkona Ne 37.

7.1.4. Homenknatypa aen B MAOY Illkona Ne 37 cocTaBisieTcss OTBETCTBEHHBIM
3a BEJAECHUE AEJIONPOU3BOICTBA HA OCHOBE HOMEHKIIATYP CTPYKTYPHBIX MOJpa3/IeICHUM
B MAOY IlIkona Ne 37.

7.1.5. Howmenkmarypa nen B MAOY Illkoma Ne 37 mnoamuceiBaeTcs
OTBETCTBEHHBIM 3a BEJICHHE JEJIONPOU3BOJACTBA, coriacoBeiBacTca ¢ DK wu
yrBepxkaaercss mnpukazoM B MAOY Illkoma Ne 37 B mopsiake, yCTaHOBIEHHOM
HacrosAmen MHCTpyKuyen, He Mo31Hee KOHIA TEKYIIETo TO/1a.

YrBepxaénnas HomeHnknarypa aeia B MAOY Illkona Ne 37 BBoaUTCA B IEWCTBUE
¢ | sHBaps crenyromero roja.

7.1.6. HomenknaTypa J1eJ1 TOTOBUTCS B TPEX DK3EMIUISIpax:

JIJIS1 TIOMEIIEHUSI B HOMEHKJIATYpPHOE JIEJIO U MMOCTOSIHHOTO XPaHEHUS;

JIJIS1 UCTIOJIb30BaHuUs B pab0Te OT/ACIIOM JEJIONPOU3BOICTBRA;

1151 XxpaneHus B apxuse B MAQOY Ilkoina Ne 37.

N3 Homenknatypsl nen B MAQOY Illkona Ne 370TBETCTBEHHBIM 3a BEJICHHE
JICIONIPOU3BOACTBA  OQOPMIISIIOTCSI  BBIMMCKK  JUIS  KaXJIOTO  CTPYKTYPHOTO
MoApa3ICICHUS.

7.1.7. Eciu B Tteuenue roga B MAOY Illkoma Ne 37 BO3HHUKAIOT HOBBIC
JOKYMEHTUPOBAHHbIE YYacCTKA padOThl M (WJIM) HEMPEAyCMOTPECHHBIC JieNla, OHU
JOTIOJIHUTEJIBHO BHOCSITCS B HOMEHKJIATYPBI JIeJl CTPYKTYPHBIX MOJIpa3ACICHUN WU
HoMeHKnaTypy aein B MAOY IIkoma Ne 37.

JIns BHOBB 3aBOJAMMBIX €]l B Ka)XXJIOM paszjiesiec HOMEHKJIATtypel aea1 B MAOY
[IIxona Ne 37 ocTaBISOTCS pe3EpBHBIC HOMEPA.

7.1.8. ITo okoHyaHnuu roaa B KoHIle HOMeHKIaTyphl 1ei1 B MAOY Ilkona Ne 37 B
MAOY Illkona Ne 37 OTBETCTBEHHBIM 3a BEICHHUE AEIONPOM3BOACTBA JIECJIAETCA
WTOTOBasl 3allMCh O KOJIMUECTBE 3aBEJECHHBIX €N (TOMOB), OTIAEIBHO MOCTOSHHOTO U
BPEMEHHOTO XPaHEHUSI.

O6pa3zer opopMiIeHUST HOMEHKIATYPHI /1€ IPUBEACH B MPUIIOKECHHH 5.

7.2. @opMuUpOBaHUE €T U UX TEKYIIEE XPAaHEHUE

7.2.1. ®opmupoBaHue A€l — IPYNIUPOBKA UCIOJHEHHBIX JOKYMEHTOB B J€ja B
COOTBETCTBUH C HOMEHKJIATYPOH IeTT U CUCTeMaTH3alisl JOKYMEHTOB BHYTpH Jea.

7.2.2. [ena ¢opMUpYIOTCS JCIEHTPAIM30BAHHO, T.€. B CTPYKTYpPHBIX
noapasaeneHusaix MAOY Hlkona Ne 37.
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7.2.3. Jlena co IHA UX 3aBEJICHUS 10 MEPENayd B apXUB WM HA YHUUTOXKEHHE
XPpaHATCS IO MECTY UX (OPMHUPOBAHUS.

7.2.4. Jlena cuuTaroTCsl 3aBEJACHHBIMM C MOMEHTAa BKJIIOUEHHUS B HUX IEPBOIO
UCIIOJTHEHHOTO JTOKYMEHTA. JIOKyMEHTBI IOCJI€ WUCIIOJIHEHUS U OKOHYaHHs paldoThl ¢
HUMH B 10-gHEBHBIH CpPOK MoOMeHaroTcsl (MOAIIMBAIOTCS) aBTOPAMU JOKYMEHTOB B
TBEpAbIE OOJIO)KKM WM MANKU - PETrucTpaTropbl Uil obecriedeHust (u3nueckoin
COXPAHHOCTH.

7.2.5. CTpykTypHBIE MOApa3ieieHUs] HECYT OTBETCTBEHHOCTb 3a COXPAaHHOCTH
JOKYMEHTOB 1 (pOpMHpOBaHHE UX B Jieja.

7.2.6. Jlena B mkadax s MX ydeTa M OBICTpPOTO IOMCKa pacroiararoTcs
BEPTHUKAJIBHO, KOPEIIKAMM HApy>Ky M B COOTBETCTBMM C HOMEHKJIAaTypou naen. Ha
KOpEIIKax OO0JIOKEK e yKa3bIBAIOTCS MHJIEKCHI 10 HOMEHKJAType nen. Beimucka u3
HOMEHKJIATYPHI JIeJ TIOMEIIAeTCs Ha BHYTPEHHEH cTopoHe mkada.

7.2.7. llpu popmupoBaHUM 1€ B CTPYKTYpPHBIX MOJAPA3JCICHUAX HEOOXOAUMO
cOOJII0IATh CIEYIOIME MTpaBUIa:

NOMEILIaTh B JI€JI0 HUCIOJHEHHbIE JOKYMEHTBI, COOTBETCTBYIOLIUE IO CBOEMY
COJIEPKaHUIO 3ar0JIOBKY JIea 10 HOMEHKJIATYPE;

IOMEIAaTh BMECTE BCE JIOKYMEHTBI, OTHOCSIIMECS K pa3pelieHUI0 OIHOIro
BOIIPOCA;

MOMEIATh MPUIIOKEHHSI BMECTE C OCHOBHBIMU JJOKYMEHTaMU;

TPYIIUPOBATH B IETO JOKYMEHTBI OJJHOTO KaJeHIApPHOTO rojia, 3a UCKIIOYCHHEM
MEPEXOIAIINX JEIT;

pa3enbHO TPYIUPOBATH B Jeia JOKYMEHTHI TOCTOSTHHOTO U BPEMEHHBIX

CPOKOB XpaHEHHS;

BKJIFOUYATh B JIETIO TI0 OJHOMY SK3EMIUIIPY KaXKI0TO TOKYMEHTA;

noMemarb B Jena (pakcorpaMmmbl, TEJIErpaMMbl, TEIe(POHOIpPaMMbl HAa OOIIMX
OCHOBAHUSIX;

noMeu@aTh B JEJI0 JOKYMEHT, MpaBWIbHO W TOJHOCTBIO O(OPMIICHHBIH
(TOKyMEHT JOJKEH UMETh JaTy, MOANHUCH, OTMETKY 00 UCIIOJIHEHUHU U Jp. PEKBU3UTHI);

HE MOMENIaTh B N0 JOKYMEHTHI, TOJIeKaIlle BO3BpaTy, JIMITHUE SK3EMILISPHI
Y YEPHOBUKH;

JIOKYMEHTBI pacrojiarath o Mepe Ux MOCTYIICHUSI.

7.2.8. I1lo 00BeMy 1e710 He AOKHO TpeBbIaTh 250 TUCTOB U (UJIK) MO TOJIIIHUHE
He OoJiee 4 cM (ToJMHA Ae) CO cpoKaMu xpaHeHus 10 10 JeT He JoJbKHA MPEeBbIaTh
10 cm).

[Ipu mpeBbIIICHNH YKa3aHHBIX TMapaMeTpOB 3aBOAUTCS oudepenHoil Tom. [lpu
HAJIMYUU B JeJie HECKOJIBKUX TOMOB (YacTei) HHIEKC 1 3aroJIOBOK JieJia TPOCTABIISIOTCS
Ha Ka)XJ10M ToMe ¢ Jo0asiienneM ooo3Hauenmii: "T. 1", "T. 2" i "Tom 1" u T.7.

7.2.9. Ilpukassl 1o MPOPUIBHON AESITENBHOCTH, MPUKA3bl 10 aAMUHUCTPATUBHO-
XO3SIICTBEHHBIM BOIIPOCAM TPYIIUPYIOTCA OTIACIBHO OT MPHUKA30B IO JUYHOMY
COCTaBYy.

[Tpu popmupoBaHUM MPUKA30B M0 JIUYHOMY COCTaBY (POPMUPYIOTCS B OTACIIbHbIE
JeNia MpUKa3bl MO JUYHOMY COCTaBY IO Pa3IMYHBIM BOIPOCaM, B COOTBETCTBHH CO
CpOKaMU XpaHEHUSI.

7.2.10. Ilepenucka rpynmupyeTcss 3a TEepuUod KaJICHJApHOrO rojia u
CUCTEMATHU3UPYETCS B XPOHOJOTMYECKOW MOCIEI0BATEIBHOCTH: JOKYMEHT - OTBET
IOMEILIAETCSl 32 JOKYMEHTOM - 3ampocoM. [Ipy BO30OHOBIEHMM NEPENUCKH IO
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OMpeIeICHHOMY BOIIPOCY, HayaBIIEHCS B MPEABIAYIIEM I'OAY, JOKYMEHThI BKIIFOUAIOTCS
B JIEJIO TEKYIIETO Tojla ¢ yKa3aHUEM MHJEKCa Jiena MPeblIyIIero roja.

7.2.11. TlpoBepka HaJIWM4US W COCTOSHUS JOKYMEHTOB W JIeJI TPOBOJUTCS TPHU
NepeMelleHnH JIeJl, TpU BO3BpaTe Jel, MpPU PEOpraHu3allid WU JUKBHAALUU
OO61iecTBa WK €ro CTPYKTYPHOTO MOJIpa3ieieHUsI.

[IpoBepka HamM4Msi COCTOSIHUS JOKYMEHTOB M JIeNl NMPOBOJUTCS MYTEM CBEPKHU
MHJIEKCOB 110 HOMEHKJIaType ¢ MHACKCAMH Ha KOpelKax 00JI0XKEK JIe] U ¢ KOJIMYEeCTBOM
7IeN, YKa3aHHOM Ha KOHEIl ro/ia, a (GPU3UIeCKOe COCTOSTHHE JCIT ONPEACIISICTCS MTyTeM UX
BHU3YaJIbHOTO MPOCMOTpA.

Bce oOHapyxeHHbIe HeAoCTaTKH GUKCHPYIOTCS B akTe. Dopma akTa mpuBEcHa B
MPUJIOKEHUH 6 K HacTosield MHCTpyKiuu.

B cnmydae yTpaThl JOKYMEHTOB U JIEJ IPOBOUTCS CITy>KeOHAst MPOBEPKA.

7.2.12. Bpimaua pema COTPYOHUKY JAPYTOro CTPYKTYPHOTO TOJApa3ICICHUS
MIPOU3BOUTCS C Pa3pelIeHHs] pyKOBOJCTBA CTPYKTYPHOTO IMOJAPA3AeieHUs, B KOTOPOM
yKazaHHoOe Jesio copMupoBaHo. Belmava nen coTpyaHUKaM JPyroro CTPYKTYpPHOTO
Mo/ipa3ieNieHus JUisi paboThl OCYIIECTBIISIETCS MO PACITUCKY .

Ha BbImaHHOE A€o 3aBOJAUTCS KapTa — 3aMECTHUTENb, MOMEIlaeMas Ha MECTO
BBIJITAaHHOTO Jiesia. B Hel yka3pIBaeTCsl Ha3BaHUE CTPYKTYPHOTO MOPa3IeIeHUs], HHACKC
Jena, Jara €ro BbIJaud, KOMY JEJO BBIIAHO, JaTa €ero BO3BpAIlCHUS,
npeaycMaTpuBaroTCs rpadbl 1J1sl paCUCOK B MOJYYSHUU U IPUEME Jiea.

O6pazenr opopMIteHUs KaPThI-3aMECTUTEINS IPUBEJICH B MPUIIOKEHUHU 7.

Jlena BeIAtOTCS BO BPEMEHHOE TIOJIb30BaHUE COTPYTHUKAM JAPYTHX CTPYKTYPHBIX
MO/Ipa3/ieIEHui Ha CPOK He OoJiee OAHOrO Mecslla U IMOCJE €ro UCTEYEHUs MOIIeKaT
BO3BpATY.

NHBIM TroCyJapCTBEHHBIM OpraHaM M OpTaHM3aIusM Jiejla BBIJAIOTCS Ha
OCHOBAHHH MX MTMCHMEHHBIX 3aIIPOCOB C PA3pEIICHUS TPEICEAATENS U 110 aKTaM.

dopmMma akTa npuBeIcHa B MIPUIOKEHUU 8.

7.2.13. CoTpyIHHKHU CTPYKTYpPHOTO TOJApa3/ieNieHus, B KOTOPOM CPOPMHUPOBAHO
JIEJI0, MOIB3YIOTCSA JOKYMEHTAMH, HAXOSAIIUMUCS B TOM Jejie Ha TeKYIleM XpaHEHUH,
B TOM YHKCJI€ BPEMEHHO HM3bIMAIOT JOKYMEHTHI C 00sI3aTEIbHBIM BIIOKEHUEM JIHCTA —
3aMECTHUTENS C YKa3aHUEM — KTO, U Ha KaKOW CPOK, B3sUI JOKYMEHT, JINYHOUN MOAMHUCHIO
U JTaTOM.

O6pazenr odopmieHUs JUCTa — 3aMECTUTENS JIOKYMEHTa TNpHUBEIEH B
MIPUJIOKEHUH 9.

7.2.14. N3bsATHE TOKYMEHTOB U3 JIeJl TIOCTOSTHHOTO XPaHEHUs OCYIIECTBIIACTCS B
MOpsAJIKE, YCTAHOBJIEHHOM 3aKOHOAATeNbCTBOM P®D ¢ ocTraBiieHHMEM B J€jie 3aBEPEHHOMU
KOIMKA JIOKYMEHTa W aKTa O NMPUYMHAX BBIJAYM TOJJIUHHUKA. AKT COCTABISICTCS B
YCTaHOBJICHHOM TOPSIJIKE OpraHu3aIyen, OCyIeCTBISIONICH U3bITHE TOKYMEHTOB.

7.2.15. Kontpons Hamgiexamero (opMupoBaHuss W BEICHHUS e,
coOmofiennss TpeOOBaHUI  JCJIONMPOU3BOJICTBA, JOKYMEHTOOOOPOTa, TMOJIOKEHUI
Hactosimer MHCTPYKIIMM M WHBIX HOPMATHBHBIX IPABOBBIX AKTOB OCYIIECTBIISIIOT
OTBETCTBEHHBIN 3a BEJCHHE JICTOMPOU3BOJICTBA W WHBIE YIOJHOMOYCHHBIE B
YCTaHOBJICHHOM TOPSIIKE HAa OCYIIECTBICHHE KOHTPOJIBHBIX MEPOTIPHUATHH JINIIA.
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7.3. IloaroroBka JOKYMEHTOB U €I K Iepeaye
Ha apXMBHOE XPAHEHHE U HA YHUUTOXKEHUE

7.3.1. [logroroBka TOKYMEHTOB U JIeJ] K Mepeadye Ha apXMBHOE XpaHEHHE U Ha
YHUYTOKEHHUE NIPELYCMATPHUBAET:

AKCHEPTU3Y UEHHOCTU JOKYMEHTOB;

oopMIieHUE ACIT;

COCTaBJICHUE OIHCEN JIEJI IO pe3ysibTaTaM SKCIEPTU3bI UX EHHOCTH;

COCTaBJICHHE aKTOB HAa YHHUYTOXKEHHUE JOKYMEHTOB M JI€JI C UCTEKIIMMHU CPOKaMU
XPaHEHUSL.

7.3.2. DKcnepTu3a UEHHOCTH JTOKYMEHTOB NMOCTOSSHHOTO W BPEMEHHOI'O CPOKOB
XpaHEHUs! OPTaHU3YEeTCsl B COOTBETCTBHHU C MoJioxkeHneM o0 JK.

[Ipy mpoBeneHHH SKCIEPTU3bl LEHHOCTH JOKYMEHTOB OCYLIECTBISETCS: OTOOp
JIeJT TTOCTOSITHHOTO M BpeMEHHOTo (cBhimie 10 JIeT) CpOKOB XpaHEHHs MJIs Nepenadd B
apxuB; OTOOp /€Nl ¢ BpeMEHHbIMH CpokamH XpaHeHus (1o 10 ner) u ¢ ormerkoit "/lo
MUHOBaHHUS HaJ0OHOCTH", MOAJIEKAIUX AATIbHEUIIEMY XPaHEHUIO, a TAK)KE BBIJICTICHUE
K YHUUTOKEHUIO JIEJ 33 IPEABLAYIIIE TOAbl, CPOKU XPAHEHUSI KOTOPBIX UCTEKIIH.

OT0Op AOKYMEHTOB MJii TOCTOSIHHOTO XpaHEHHs HPOBOAMUTCS Ha OCHOBAaHUU
HOPMATUBHBIX NIPaBOBBIX akTOB Poccuiickoin denepanuu, nepeyHer TOKYMEHTOB C
YKa3aHUEM CPOKOB MX XPaHECHHsI U HOMEHKJIATypBhI JEll.

7.3.3. Ilo 3aBepuieHMM TroJa M IO pe3yJabTaTaM »SKCHEPTU3bl LEHHOCTU
JOKYMEHTOB JIeJIa TIoJyIeKaT 0(OPMIICHUIO B COOTBETCTBUU C MpaBUiIaMU 0(OPMIICHHUS
JIeN1 U TMOATOTOBKH JIe] K Mepefadye Ha apXUBHOE XpaHeHue. PopMa JucTa-3aBepUTeNs
Jieia puBeicHa B puitoxeHnu 10.

dopma odopmiieHHus O00JIOKKHA (TUTYJIBHOTO JIMCTA) Jiela TMOCTOSIHHOTO,
BpeMeHHOro (cBbimie 10 JeT) XpaHeHHss M TO JIMYHOMY COCTaBy NpHUBEIEHA B
npuioxenuu 11.

dopma BHYTpPEHHEN ONUCU JOKYMEHTOB MPUBEAEHA B PUIIOKEHNN 12,

OdopmiieHHe 1en B KaXKIOM CTPYKTYPHOM TOJPA3JIEIE€HUU MPOU3BOJIUTCS
COTPYIHHMKaMHU IIPU METOAMYECKOW MOMOIIM M IOJ KOHTPOJEM OTBETCTBEHHOIO 3a
BeJICHUE Jenonpou3BoacTea u JK.

7.3.4. Ilo pe3yabTaTaMm 3KCHEPTU3bI IEHHOCTU TOKYMEHTOB COCTABJISIFOTCS OIHUCH
JIeJT TIOCTOSTHHOTO, BpeMeHHOTO (CBbImie 10 j1eT) cpoKoB XpaHEHUs U JIEI 10 JTUYHOMY
COCTAaBY, a TAK)KE€ aKThl O BBIJICJICHUH €]l K YHUUTOXKEHUIO.

Onuck mnpeacTaBiasieT coOOM TEepedyeHb JeT C CaMOCTOSITEIHHOW BajOBOU
(mopsiAKOBOM) 3aKOHUEHHOM Hymepaleil. OCHOBOM COCTaBIICHUS OMUCEH AeI SIBISETCS
HOMEHKJIaTypa Jedl.

7.3.5. B KaXI0OM CTpPYKTYpHOM MOAPA3/ACICHUNA OMUCH Ha JieJa MOCTOSHHOTO
XPaHEHHMsI COCTABIISIOTCS €XKETO/IHO.

[To yka3aHHBIM ONMKCSIM JTOKYMEHTHI CIAIOTCSl B ApXUB.
dopmMa OnucH Aei CTPYKTYPHOTO MOAPA3/IeICHUS NPUBEICHA B MPUIOKEeHUHU 13.

Onucu  COCTaBISAIOTCS OTACIBHO Ha JeJla TOCTOSHHOTO XpAaHEHUs; Jielia
BpeMeHHOro (cBbimie 10 7ner) XpaHeHus; nena o JMYHOMY cocraBy. Ha nena
BpeMeHHOTO0 (10 10 1eT) XpaHeHus ONHUCH HE COCTABJISIOTCS.

7.3.6. Onmucu pgen CTPYKTYPHBIX MOJpa3/IeNICHUd CIIy’KaT OCHOBOM Jid
MOJIFOTOBKUA CBOAHOW omucu naen OOIiecTBa, KOTOPYIO TOTOBHT OTBETCTBEHHBIA 3a
BEJICHUE JIEJIONPOU3BOJICTBA.
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7.4. YHUUTOKEHHUE TOKYMEHTOB U JI€JI C UCTEKIINMH CPOKAMU XPaHEHHUS

7.4.1. Ilo pe3ynbTaTaM 3KCHEPTU3bI ICHHOCTHU IOKYMEHTOB, IOMUMO OIUCEH eI,
COCTaBJISICTCSI aKT O BBIJCIICHUM K YHHUTOKECHHUIO JIOKYMEHTOB, HE IOJIEKAIIUX
xpaHenuo. dopMa akTa rpuBeeHa B IPUIOKEHUH 14.

7.4.2. Jlena BKJIIOYAIOTCA B aKT, €CJIM YCTAaHOBJICHHBIA JJII HUX CPOK XpaHEHUs
UCTEK K | ssHBaps roga, B KOTOPOM COCTABJIEH aAKT.

7.4.3. AKT 0 BbIJICJICHUU K YHUUYTOXKEHHUIO JIOKYMEHTOB, HE MOJJICKAIIUX
XpaHeHuto, coctamisieTcss Ha nena Bcero MAOQOY Ilkona Ne 37 (mpu sTtom pena
KQXKJIOTO CTPYKTYPHOI'O MOJpa3AciICHUS MAOY Illkoma Ne 37 cocraBisioT
CaMOCTOSTENIbHYIO TPYIIY 3aroJIOBKOB, a 3ar0JOBKU OJHOPOJIHBIX 1€, OTOOpaHHBIX K
YHUYTOXEHUIO, BHOCATCS B aKT IOJ OOIMM 3aroJIOBKOM C yKa3aHHWEM KOJUYecTBa Jel,
OTHECEHHBIX K JJAHHOU TPYIIIE).

7.4.4. OTO0Op NOKYMEHTOB K YHUYTOXKEHHIO W COCTaBJICHHE aKTa O BBIJICJICHUU
JOKYMEHTOB K YHUUYTOXXECHHUIO MTPOU3BOIAUTCS IMOCIE COCTABJIEHUS CBOJAHOM OIKCH JIEII
noctostHHOrO XpaneHnss MAOY Illkona Ne 37 3a 310T e nepuon.

7.4.5. AKTBl O BBICIICHUU K YHUYTOXXCHHUIO JOKYMEHTOB, HE TMOJICKAIIUX
XPaHEHUIO, HAIPABIIAIOTCA Ha coryiacoBanue DK U mocie corinacoBaHus yTBEPKAAIOTCS
MIPUKA30M.

7.4.6. [locne yTBepkKACHUS aKTOB O BBIICJICHUN K YHUUYTOKEHUIO IOKYMEHTOB, HE
MO/ICKAIINX XPAHEHHIO, Jejla MEepearoTcsl Ha YHUUTOKEHHE WJIM Ha mepepaboTKy
(yrunuzanmio) mo mnpuéMo-cAAaTOYHOM HaKIIaJHOM, B KOTOPOM YKa3bIBAIOTCS JaTa
nepeaaydn, KOJIMYeCTBO CIaBAEMBbIX JIeTT M BeC OyMa)KHOM MaKyJlaTyphl.

7.4.7. llocne yHUYTOXKEHUA Jed B HOMEHKIarype nen OOImiecTBa mpoCcTaBiseTcs
ormeTka "YHuuTOkeHO. CM. akT OT... Ne..." ¢ ykazaHMeM [OJKHOCTH, MOIIWCH U
pacmuPpoBKY MOAMUCH COTPYIHHUKA CIIYkKObI JI€IOMPOU3BOIACTBA, OTBETCTBEHHOIO 3a
repenayvy Jaejl HA YHUYTOXKEHUE, U JIaThl.

7.5. llepenaya nen Ha apXUBHOE XPAHEHUE

7.5.1. B apxuB (manee — apxuB) MEpeNarOTCs Jiejia TMOCTOSIHHOTO, BPEMEHHOTO
(cBbimie 10 j1eT) CPOKOB XpaHEHHUsS U IO JIMYHOMY COCTaBY 4epe3 3 roja mocie rojaa, B
KOTOPOM JOKYMEHTHI ObLIIM TIOMEIIEHBI B JEJI0 Ha XpaHEHHE.

7.5.2. Ilepenaga JOKYMEHTOB B apXHUB IIPOU3BOJUTCS MO YTBEP)KIEHHBIM OIUCIM
Jen.

7.5.3. Jlena BpeMeHHOro cpoka xpaHeHus (o 10 neT) mepemaue B apXuB He
MO/JICKAT M XPAHATCA B CTPYKTYPHBIX TMOJPA3JEICHUSIX , a MO HCTEUYCHUU CPOKOB
XPaHEHHMsI TOJJICKAT YHUYTOKEHHUIO B YCTAHOBICHHOM TOPSIZIKE.

7.5.4. Tlepenaua nen B apXWB OCYIIECTBISICTCS MO TIpadHKy, COCTABICHHOMY
OTBETCTBEHHBIM 3a BEJICHUE JEJIONPOM3BOACTBA M COTIACOBAHHOMY C PYKOBOJCTBOM
CTPYKTYPHBIX TIOJIpa3IeJICHUI.

7.5.5. Ilpuem nen mpou3BOAUTCS COTPYIHHUKOM, YIOJHOMOYEHHBIM Ha BEJICHUE
JESITeIbHOCTH apXuBa, C MPOCTABICHUEM B JABYX JK3EMIUISIpAaX OMHMCU /1€ OTMETOK O
HAJIMYUKA KaXJ0ro jeiia (Ha KaXIOM JK3EMIUISIpEe OINMCHU YKa3bIBA€TCS KOJIMYECTBO
(aKkTHUYeCKU MPUHATHIX Je], AaTa MpueMa-repeaadn Aell, a TakKe MOAMUCH apXUBUCTa
U COTPYIHMKA, MepEeaBIIEero Jena.
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7.5.6. llpu nUKBUOAMM CTPYKTYPHOI'O IOAPA3JEICHUS PYKOBOJICTBO
JUKBUIUPYEMOrO  CTPYKTYpPHOTO  MOApAa3leiIeHUss B  NEpPUOJ  IPOBEICHUS
OpPraHM3allMOHHO-IUTATHBIX ~ MEPOIpPUATHM  opraHusyer  (OPMHUPOBAHHME  BCEX
UMEIONINXCS JTOKYMEHTOB B Jiesa, o(opMIICHUE el U Iepefadyy UX B CTPYKTYpPHOE
HOJpa3Ae/ieHue, CO34aBacMOE B3aMEH JIMKBUAMPYEMOI'O M BBINOJHSIONIEE BCE WIH
4acTh €ro NOJHOMOYMM.

[Ipy OTCYTCTBMM CTPYKTYPHOIO MOAPA3ACJCHUsA, CO3/1aBa€MOro B3aMEH
JUMKBUAMPYEMOTO U BBINOJHSIOIIET0 BCE WIHM YacTh €r0 MOJHOMOYMH, Jiea NepeJaroTcs
B apXMB HE3aBHCHMO OT CPOKOB XPAHEHHS.

7.5.7. llpm peopraHusanum pPyKOBOJCTBO CTPYKTYPHBIX HOJpa3JAeiICHU B
NEepHUOJ MPOBEICHUSI PEOPTaHU3AMOHHBIX MEPONPUATUNA OPraHu3yIoT (HOPMHUPOBAHHE
BCEX HMEIOIIUXCS JOKYMEHTOB B Jena, o¢GopMIIEHHE Jell M Iepefadyy Hux
OTBETCTBEHHOMY 3a BEJICHUE JIEJIOIPONU3BOJCTBA.
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[Tpunoxenue 1

[IpaBuna opopmiaeHHs: peKBU3UTOB IOKYMEHTOB

JUis  TOArOTOBKM  JIOKYMEHTOB  IPUMEHSETCS  TEKCTOBBI  PEAaKTop,
oOecnieunBarOmUi  TpeOOBaHUS  Ipa@UUECKOro  BOCIPOM3BEICHHUS  PEKBU3UTOB
JOKYMEHTA.

Bun ucnonszyemoro mpudra: Times New Roman (Cyr), pazmepsr mpudra -
13,14; Auama3oH HCMONB3YyEMBIX MEXIYyCTPOUHBIX HMHTEPBAJOB: OT OJMHAPHOTO IO
MIOJIyTOPHOTO.

[Ipn moAroToBKE TEKCTOB B TaliMIAX, sl oOecleyeHus: Jy4ylledl YMTaeMOCTH
JTAHHBIX, J0ITyCKaeTcs puMeHenre mpudtos Buaa Arial, pasmepos 12,13.

Hayano a03ama B TeKCTe medaraercsi ¢ OTCTYIOM OT JIEBOWM rpaHuusl - 1,25 cm.
TekcT JOKyMeHTa BRIPABHUBAETCS 1O IIMPUHE JIUCTA.

HanmeHnoBaHue opraHnmu3anuvun

HanmenoBaHue: MYHHULUITAJIBHOE ABTOHOMHOE o011eo0pa3oBaTeabHOE
yupexaenue [1lkona Ne 37 ropoackoro okpyra ropoa Y da Pecny6iuku
, COKpaieHHoe HaumeHoBanue — MAQOY Ilkona Ne 37.

CnpaBouHble JaHHBIE 00 OpraHu3aIuu

CnpaBouHble JaHHBIE BKJIIOYAIOT B ce0sl MOYTOBBIM aapec, HOMepa TenedoHa,
tenedona-dpakca, aapec saeKTpoHHOM mouTkl, koa 1o OKIIO (mpocraBisiercs 1o
O6mepoccuiickoMy KiaccubuKaTopy MPEANPUATAN U OpraHu3anuii), koa (QopMbl
nokymenta mo OKVYJl (mpocraBisercs mo OOImEpOCCHCKOMY KIIacCH(DHUKATOPY

YIIPaBJIECHYECKON JIOKYMEHTAaIUN), OI'PH (OCHOBHO roCy1apCTBEHHbIN
pErucTpauOHHbII HOMED, NHH/KIIII (nneHTUuPUKAIMOHHBIH HOMEP
HAJIOTOTUIATEIBIITUKA/KO T TPUYHHBI TOCTAHOBKHU Ha

yUer.

HaumenoBanue BHJa TOKYMCHTA

PexBuzur HCIIOJB3YCTCA AJIA YKa3aHUA BUJa JOKYMCHTA.
HaumenoBanue BHJa NOKYMCHTA HC YKa3bIBACTCA B IIMCbMaAXx.

Jlata nokymeHTa
JaToli moxkyMeHTa sIBIsieTCsl JaTa €ro mojanucaHus (IpuKas, MUCbMO, 3alucKa,

aKT | JAp.), yTBEpKACHUS (MHCTPYKLHMS, TIOJOKEHUE, IPABHUIIA, PETJIaMEHT, TUIaH, OTYET
U JIp.), COOBITHS, 3a(pUKCUPOBAHHOTO B JOKYMEHTE (MIPOTOKOJI).
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JlaTa NOKyMEHTa MpOCTABIIAETCS JOKHOCTHBIM JIMLIOM, MOJANUCHIBAIOIIUM WU
YTBEPKAAIOIINUM JOKYMEHT, UM IPU PETUCTPALMM JOKYMEHTA, WM HEMOCPEICTBEHHO
COCTaBUTEJIEM IIPH MOATOTOBKE TOKyMEHTA (CiIy>keOHasl 3alncKa, 3asBJICHUE U JIp.).

JlaToli nOKyMEeHTa, W3/1aBaéMOT0 COBMECTHO, fIBJIIETCS Jara Oosee MO3JHEM
HOJIITUCH.

Jaty nokymeHTa ohopmisitoT apaOCKMMHM LudpaMu B MOCIEI0BATEIBHOCTH:
JeHb Mecsia, MecsIl, ToA. JleHb Mecsia u Mecsi opopMIISIOT ABYMs TapaMu apaOCKuX
udp, paszIelIeHHBIMH TOYKOM; TOA - 4YeThlpbMsi apabckumu nuppamu: 12.12.2016.
bykga "r'" mocne mudp He cTaBUTCS.

[Tpu cnoBecHo-1IppOBOM criocode 0hopMICHHS 1aThl IEHb MECSIa YKa3bIBACTCS
napoi apabckux 1udp, roJ 4eThlppbMs apabckumu nudpamu, Hampumep: 12 nexadps
2016 .

PGFHCTpaHHOHHBIﬁ HOMCD JOKYMCHTA

PerucrtpaulMOHHBII HOMEpP JOKYMEHTa IIPOCTaBIISICTCSI B COOTBETCTBUMU C
cucteMoi peructpanuu, npuHiaToil B MAOY Illkona Ne 37, u cocToUT U3 OPSKOBOTO
HOMeEpa CTpykTypHOro nojapaszzaenenus B MAOY Ilkona Ne 37 7 B COOTBETCTBUU CO
IITaTHBIM pPACIKMCAaHUEM, HHJEKCA Jejla 0 HOMEHKIIAType Ha COOTBETCTBYIOLIUU
JNETOMPOU3BOACTBEHHBIA TOJ W OYEPEIHOrO MOPSAKOBOTO HOMEpa 3a TEKyIIUH
KaJICHJapHBIA TOJ.

PeructpallnOHHBINT HOMEpP MNPUCBAUBAETCS JOKYMEHTY MOCJE €ro MOIMHCAHUS
(yTBEpKACHUS).

PerncrpannoHHbId HOMEpP JOKYMEHTA, W3JaHHOIO COBMECTHO, COCTOUT W3
Pa3aEIECHHBIX KOCOM YEPTOM PErMCTPALMOHHBIX HOMEPOB, MPUCBOCHHBIX aBTOPaMHU
JOKYMEHTa W  PAacCIOJOXEHHBIX B  MOCJIEAOBATEIBHOCTH, COOTBETCTBYIOUIEH
0003HAaYEHUIO UX HAUMEHOBAHUN OpTraHU3AIlNi B 3aTr0JIOBOYHOMN YaCTH JOKYMEHTA.

Ccblika Ha perucTpallMOHHBIA HOMEP U JaTy T0KYMEHTa

Ccbulka Ha UCXOJSIINI HOMEP U JaTy AOKYMEHTa aJpecaHTa BKIIOYaeT B ceOs
PErHCTPAllMOHHBIN HOMEP U J1aTy TOKYMEHTA, Ha KOTOPHIH IOJKEH OBITh J1aH OTBET.

Mecto cocTaBiieHus (U3aHUs) TOKYMEHTa

MecTo cocTaBiieHHMs WM W3JaHUS JIOKymMeHTa — 'T. Y¢a" yka3biBaeTcs Ha
OJlaHKax.

['pud orpannueHus 1ocTymna K JOKyMEHTY

I'pud orpanudvenuss k gocrymy. OH IpOCTaBISECTCS B MPABOM BEPXHEM YTy
MEepBOTo JIMcTa JOKyMeHTa. B cocraB rpuda Bxonut Haanuck: "Ilns cmyxkeOHOTO
nosnb3oBanusa", "Kommepueckas TtaitHa", "KonduneHnnuansHo" U HOMEP 3K3eMILIApa
nokymeHnTa. Hanpumep:

Kommepueckas mauna.
k3. Ne 2
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Anpecart

B pexBuzute "Anpecar" ucnonap3yrTcs opUIMATbHBIE HAMMEHOBAHHUS OpPraHOB
rOCyJJapCTBEHHOM M HCIIOJHUTEIBHOM BIIACTH, OPraHOB MECTHOTO CaMOYIpPaBJICHUS,
OpraHU3aIUH.

JlommyckaeTcsi ~ UCIMOJNBb30BaTh  O(QUUMATIBLHO  TPHUHATHIE  COKpAIECHHBIC
HAaMEHOBAHHS OPraHOB TOCYJAPCTBEHHOM W HWCIIOJIHUTEIBHOM BIJIACTH, OPraHOB
MECTHOT'O CaMOYIIPABJIEHUS, OPTraHU3ALIHA.

[Ipn anpecoBaHuM TOKYMEHTa JOJDKHOCTHOMY M YacTHOMY JIMIy WHULIAAJIBI
CTaBATCS MMOCe (haMUITHH.

Crpoku pekBusuta "Ajapecar" medyaTaloTCs CTPOYHBIMH OyKBaMH MIPUPTOM
Times New Roman 14 o0bI9HOI HACBHIIIIEHHOCTH OT MPABOTO Kpas TEKCTOBOTO IO U
BBIPAaBHUBAIOTCS MO JIEBOMY Kpar TEKCTOBOTO IMOJSI PEKBU3UTA WIIM LEHTPUPYIOTCS
OTHOCHUTEIBHO CaMO# JJIMHHOW CTPOKH PEKBHU3UTA.

[Ipu agpecoBanuu g0KyMeHTa 0€3 yKa3aHHs JOJKHOCTHOTO JIUIA HAMMEHOBAHUS
aZpecaToB MUIIYTCS B UMEHUTEIBLHOM MaJI€5Ke, HAIIPUMED:

Oprasbl CTaTUCTUKA
Pecny6nuku bamkoprocran
[Ipn agpecoBaHMM JOKYMEHTa PYKOBOAMTENIO OpPraHU3ALMH HAaWMEHOBAHUE
JOJKHOCTH YKa3bIBA€TCS B JATEIIBHOM MaJeXKe, HAIPUMED:

['enepanbHOMY AUPEKTOPY
00O «JIero»
Oamunus 1.0.

[TouToBBI1 ampec B cocTaBe pekBu3uTa "Anpecar’  yKa3bIBaeTcsi B
[IOCJIEIOBATEIbHOCTH, YCTAaHOBICHHON I[IpaBunamu oka3zaHus yciayr MOYTOBOM CBSI3H
(yrBepxkaeHHbIMH TIocTaHoBIeHWeM [IpaButenbctBa Poccuiickoit ®deneparuu ot 15
anpens 2005 1. Ne221 "O6 yrBepxkaeHuu [IpaBui okazanus yciyr mo4TOBOM CBsI3U").

ITouToBBIM agpec HE YKa3bIBAaeTCs B JIOKYMEHTAX, HAIPABJISEMBIX B BBICIIHE
OpraHbl rOCyJapCTBEHHOM BIAaCTH, (perepanbHble OpraHbl UCIIOJHUTEIBLHOM BIACTU U UX
TEPPUTOPHANIBHBIE OPTaHbl, OPraHbl TOCYJAPCTBEHHOW M HCIIOJHUTEIBHOW BIIACTH
Ps3aHckoi 0051aCTH, TOCTOSIHHBIM KOPPECTIOHEHTaM.

[Ipu agpecoBaHuy nUcbMa B OPraHU3AIMIO YKA3bIBAIOT €€ HANMEHOBAHUE, 3aTEM
MOYTOBBIN AAPEC, HATTPUMED:

['ocynapcTBeHHOE yUpeKAECHUE
Bceepoccuiickui
Hay4YHO-HMCCJIEI0BATEIbCKAN
MHCTUTYT JOKYMEHTOBEICHUSA U
apXUBHOIO Jeia

[Ipodcoroznas yiu., 1.82,
Mocksa, 117393
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[Ipn agpecoBaHuM JIOKyMEHTa (PU3MYECKOMY JIMIYy YKa3bIBalOT (PaMuiIMi0 U
WHUIMAJIBI TTOJTyYaTelis, 3aTeM MOYTOBBIN aJipec, HanpuMep:

Kanuuuny N.I1.

CapoBas yi., 1.5, kB.12,
r.MuxaiiaoBKa
MuxannoBCKU panioH,
Psi3anckas o6aacts, 403340

PexBusut "Anpecar" He TODKEH COAEpKaTh 00JIee YETHIPEX aIPecaToB.

CnoBo "Komms" mepexn BTOpbIM, TpPETbUM, 4YETBEPTHIM aJpecaTaMu He
yka3biBaeTcs. llpu uwmciie aapecatoB Oojee 4-X COCTaBISETCA CIUCOK PACCBHUIKA
JOKYyMEHTA.

Ecnu TOKYMEHT OTIIpaBise€TCS B HECKOJIBKO OJHOPOJHBIX OpPraHW3aluil WU B
HECKOJIBKO CTPYKTYPHBIX MOJPA3IECICHUI OpraHa UCHOJHUTEIbHOW BiacTu Ps3aHckoin
o0JacTy, TO OHM YKa3bIBalOTCA 00001EHHO, HAIIPUMED:

I'enepanbabiM gupekTopam OO0
I'pud yrBepxkaCHNS TOKYMEHTA

['pud yTBEep)ACHUS TPOCTABIISIETCS B IPAaBOM BEPXHEM YTy MoKyMeHTa. CTpOKH
PEKBU3UTA BBIPABHUBAIOTCS 10 JIECBOMY Kpar0 WIIH IIEHTPUPYIOTCS OTHOCUTEIIBHO CaMOM
JUTMHHOW CTPOKHU. JIOKYMEHT yTBEp)KIAaeTCs TOJDKHOCTHBIM JIMIIOM (JOJIKHOCTHBIMU
JUI[aMH ) WUTA PACTIOPSIUTEILHBIM IOKYMEHTOM.

[Ipn yTBEep)KIEHUM JOKYMEHTA JODKHOCTHBIM JIMIIOM TpPH(} YTBEPKICHUS
noykeH coctosTh u3 cnoBa Y TBEPKJIATO (6e3 kaBbluek), HAMMEHOBAHUS
JOJKHOCTH JIUIIA, YTBEPKIAIOIIETO JOKYMEHT, €r0 MOAMUCH, HHUITUAIOB, (JaMUIUU U
JIaThl YTBEPKJICHUSI, HATIPUMED:

YTBEPX/AIKO

I'enepanbubiit - gupexkrop OO0
"PamocThp"

IHoanuce. ®amunus O.N.

ara

[Ipn yTBep>KIEHUM JNOKYMEHTAa HECKOJBKUMHU JOJDKHOCTHBIMM JIMIIAMH HX
MOITMCH PACIIOIararoTCs Ha OJJTHOM YpOBHE.

[Ipn yTBepXKIeHHWU JIOKYMEHTa pacCHoOpSIAUTEIBHBIM  JOKYMEHTOM Tpud
ytBepxkaeHust cocrout u3 cinoB YTBEPXJIEHO (YTBEPXIEH, YTBEPXJIEHBI,
YTBEPXJIEHA), coriacoBaHHOTO C HaWMMEHOBAaHHEM BHAA YTBEPKIAEMOIO
JIOKYMEHTa, HAaMMEHOBAaHMS BHJA JOKYMEHTA B TBOPHUTEIBHOM MajeXe, €ro AaThl,
HOMEpa:

YTBEPX/IEHO
IpUKa30M
MAOY Ilkona Ne 37
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oT 16.03.2016 Ne 43

3aroJIoBOK K TCKCTY

3aroyioBOK K TEKCTYy — KpaTKO€ COJEp:KaHHE JOKYMEHTA. 3arojioBOK K TEKCTY
dbopmymupyercs npemiiorom «O» («O06») u orBedaet Ha Borpoc «O gem?»

3arosioBOK HE JOJHKEH 3aKII0UaThCs B KaBBIUKH. B KOHIIE 3arojoBka TOYKa HE
CTaBUTCHI.

HanmenoBanue (3aroioBok) JMOO aHHOTAIMs JOKYMEHTa COCTABIISIETCSI aBTOPOM
MPOEKTA JIOKYMEHTA.

HaumeHnoBanue (3aroioBok) nuOO aHHOTAlUs JOKYMEHTa oQopmisercs Mo
PEKBU3UTAMHU OJIaHKa CJIEBA, OT TPAHMUIIBI JICBOTO TTOJIS.

3arojioBOK K TEKCTY MOXET HE COCTaBJISIThCS, €CIU OOBEM JIOKYMEHTa He
npeBbImaeT 4-5 CTpok.

Tekcrt JOKYMCHTAa

JlokyMeHThl OO111eCTBa COCTABIIAIOTCS Ha TOCYJAapCTBEHHOM si3blke Poccuiickoit
denepaluu - pycCKOM.

TexcT pAOKymMeHTa MOXET COJep)KaTh pa3AeNbl, MOAPA3ICHbl, ITYHKTHI,
MOJAMYHKTBI, HyMepyeMble apaOCKUMH Lu(paMu. YPOBHEW pyOpHUKanuu HE JIOJKHO
OBITH OOJIEE YETHIPEX.

B mpukazax TeKCT JOKyMEHTa M3JIararoT OT MEePBOTO JIMIA €AUHCTBEHHOTO YHCa
(«mpUKa3bIBaIO»)

B nmoxymeHTax KOJIErHaJbHBIX W COBEIIATEIbHBIX OpPraHax OT TPEThETO JIHIIA
€AMHCTBEHHOTO YHCIIA: («KOJUIECTHS PEIIuiay)

TekcT mnpoTokona wu3Naraercs OT TPEThEro JMIla MHOXXECTBEHHOI'O YHcia
(«cmymanmy, «BBICTYTIHIIN ).

B coBMeCTHBIX JOKyMEHTaX TEKCT M3JIararoT OT MEPBOIO JHUI[a MHOKECTBEHHOTO
yrcia: («IPUKa3bIBACM», «PEIIAIII).

B nenoBbix(city:k€OHBIX ) MUChbMaX UCIIONB3YIOTCS (DOPMBI U3JIOKEHUS:

- OT TEepBOro0 JIMIIa MHOXXECTBEHHOTO 4Hcla («IIPOCHM HAMpaBUTHY,
«TPEACTaBIISIEM Ha PACCMOTPEHHEY);

- OT TPETHETO JINIA €IUHCTBEHHOTO YUCIIA;

- OT TEepBOTO JHIAa EJUHCTBEHHOTO dHCla («CUUTAI0 HEOOXOAMMBIMY,
«Tpeaiaral0 pacCMOTPETHY).

[Tpu ymotpebrneHnu B TekcTe (paMHIWi JIMII MHULKATIBI YKA3BIBAIOTCS TIOCTE
hamunuu.

CrpaHuipl JOKyMEHTa HYMEPYIOTCS, HauWHAas CO BTOPOTO JIMCTa JIOKYMEHTa
apabckumu 1udpaMu OCEPEIMHE BEPXHETO TOJIS.

TexkcT MOKyMEHTa OTAENSAETCS OT 3aroJioBKa K TEKCTYy JBYMS WA TpeMs
MEXyCTPOYHBIMU WHTEPBATAMHU.

OTMmeTKa 0 TPUIIOKEHUU
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OTMmeTKa 0 MPUIOKEHUU UCIOJIb3YyeTCs MPpU 0(OPMIIEHUH MTUCEM U MPUIIOKEHUN
K IJIaHaM, MporpaMMam, OT4YeTaM, MOJIOKEHHUSM, MpaBujiaM, HHCTPYKUIUAM U JAPYTUM
JOKYMEHTAaM.

B nuceMax oTMeTKa O MPUIIOKEHUH O(OpPMIISIETCS MOJ TEKCTOM MHChMa Ha
pacctostHuM 1,25 cM OT TrpaHuUIllbl JIeBOTO MoJisi. Eciu nmpuiioxkeHrue Ha3BaHO B TEKCTE
NUChbMa, B OTMETKE O MPHUIOKEHUU YKA3bIBAETCS KOJMYECTBO JMCTOB U KOJUYECTBO
AK3EMILISIPOB MPUITOKEHUS:

[Ipunoxxenue: Ha 3 1. B 1 9K3.

HpI/I HaJIW4un HCECKOJIBKHUX HpHHO)KCHI/Iﬁ, B OTMCTKC O IPUITOKCHHUH OHHU
HYMCPYIOTCA, YKA3bIBAIOTCA HAMMCHOBAHHWA KaKJA0I'0 IIPUITIOKCHUA, KOJIMICCTBO JIMCTOB
M KOJIMYECTBO DK3CMILISIPOB.

[Ipunoxenue:
1. 3akinroueHue Ha MPOEKT ... Ha 3 JI. B 2 7K3.
2. CnpaBka o gopaboTke ... Ha 2 1. B 1 7K3.

Ecnu npumnoxkenust cOpOIIIOPOBaHbI, TO KOJUYECTBO JIMCTOB HE YKa3bIBAETCH.
Ecnu npunoskeHre HanmpaBIsSIFOT HE BO BCE YKa3aHHBIC B JOKYMEHTE aJipeca, TO OTMETKY
0 €ro HaJau4uu 0OPMIISIIOT CIETYIOUIUM 00pa3oM, HalpUMep:

[Tpunoxenue: Ha 3 1. B 1 3K3. TOJIBKO B MEPBBIN aJpec.

Ha npunoxeHusix K 0OpaBWwiIaM, WHCTPYKIUSAM, [OJOXKEHHUSIM, IIJIaHAM,
nporpaMmam, JIOTOBOpaM H© JPYTUM  JOKYMEHTaM OTMETKa O NPUJI0KEHUU
[IPOCTABJISICTCS HA IIEPBOM JIMCTE MPUIOKEHUS B IPABOM BEPXHEM YIIy.

Ecnu npunoxenuit Heckonbko, oHU HyMepytoTcs (IIpunoxxenue 1, [Ipunoxenue
2). Ecnu mnpuioxkeHue OAHO, OHO HE HyMmepyeTcsi. B oTMeTke O NpHIIOKEHUU
YKa3bIBa€TCs HAMMEHOBAHME BHJIA OCHOBHOIO JIOKYMEHTa, €ro Jaara W HOMeD,
Hanpumep:

[Ipunoxenue 2
k npukazy MAOY Illkona Ne 37
otT 27.04.2016 Ne 148

Ecnu nmnpunoxkeHueM K JIOKyYMEHTY (Hampumep, K TpHKazy) sBJIsSeTCA
YTBEPXKIaeMblii JOKYMEHT (TI0JIO)KEHHE, MpaBujia, UHCTPYKIUSA, PErjaMeHT W Jp.) B
BEPXHEM IMPaBOM YIJy MPOCTABISETCS OTMETKAa O MPUIOKEHUU, HUKE — Tpud
YTBEPKJICHUSI, HAIIPUMED:

ITpunoxenue

YTBEPXIEHO

npukazom MAOQOY Illkona Ne 37
ot 20.05.2016 Ne 189
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Bug u pasmep mpudra pekBuzuta "OTMETKa O TPUIOKEHHH" TOJDKEH
COOTBETCTBOBATh BUAY U pazMepy pudTa TeKCTa JOKyMEHTA.

I'pud cornacoBanus TOKymMeHTa

I'pud cornacoBaHus TOKyMEHTa HCIIOJIB3YEeTCS IIPH COTJIACOBAaHUU JOKYMEHTA C
BHeIHeW opranuzarueit. On coctout u3 ciaosa “COINTACOBAHO”, 10KHOCTH JUIIA,
KOTOPBIM COTJIACOBAaH JIOKYMEHT (BKJIIOYas HAMMCHOBAaHHE OpraHU3aIluH), JIMYIHOMN
ITOAIUCH, paciIu(POBKU MOANUCH (MHUIKAIIOB, (paMUINN) U AaThl coriacoBanus. ['pud
COTJIaCOBAHMS PACIOJIaracTCsl Ha MEPBOM JINCTE MOKYMEHTA MM Ha TMOCIEIHEM JIHCTE
JTOKYMEHTA MO TEKCTOM.

COI''TACOBAHO

mupexkrop MAOY IlIkoma Ne 37
E¢umos A.YO. Epumon
26.02.2017

BHemnee cormacoBaHHMe TakK)Ke MOYKET OBITH OCYHmCCTBJICHO OPYIrUM AOKYMCHTOM -
IMNCbMOM, IIPOTOKOJIOM, IIPHUKA30M.

COI''TACOBAHO
npukazoM MAOY Illkona Ne 37
ot 01.02.2017 Ne 01-02/27

Buza

CornacoBanue MpoeKTa T0KyMeHTa 0(OpMIISETCS BU30A.

Buza npocraBnsercs cOOCTBEHHOPYYHO COTPYIHUKOM, BU3UPYIOIIUM JOKYMEHT,
U BKJIIOYAET B ce0si HAMMEHOBAHUE JOJDKHOCTH BU3HPYIOILIETO, €ro JIMYHYIO MOJITUCH,
pactpOBKY MOANUCH (MHUITUATBI, (haMUITUs) U 1aTy.

HauanbHuk huHAaHCOBOTO OTAEA
Hecmepoeg A.1l. Hecmepos
13.03.2017

Jlommyckaercst MOMMCTHOE BUSUPOBAHUE JOKYMEHTA U €0 IMPUIIOKEHUH.

IIpy HanMyuy 3aMeYaHuii, JOMOJHEHUN K IPOEKTY TOKYMEHTA BU3a JIOIOJIHICTCS
COOTBETCTBYIOIIUM YKa3aHUEM.

Jna  noxyMeHTa, NOMIMHHUK KOTOPOIO OCTAeTCA B OpPraHM3allliM, BHU3BI
COTJIACOBAHUS MPOCTABIISIOTCA HA 000POTE MOCIETHETO JUCTA MOATUHHUKA TOKyMEHTa
15RI05 1 Ha [IOCIIETHEM JIACTE JIOKYMEHTa oJ MOAIHCEIO.
Jns  1OKyMeHTa, NOMIMHHUK KOTOPOrO OTHPABIAIOT W3 OpPraHU3alldM, BHU3BI
IIPOCTABIAIOTCA HA DK3EMIUIAPAaxXx JOKYMEHTOB, IIOMEIIaeMblx B aeno. llpu
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COTrJIaCOBAaHUM IMPOEKTOB MPUKa30B pekBU3UT "Buza" mpocramisercs B mosie TaOIUIIbI
JUTSL COTJIACOBAHMSI MPOEKTOB MPUKA30B.

IHoamuce

IToanuchk BKIIOYAET: HAMMEHOBAHUE JOJDKHOCTH JIMLA, IIOJMHACABIIETO JOKYMEHT,
€ro COOCTBEHHOPYYHYIO MOAMKCH; paciii(poBKy MOAMHCH (MHUIHAIBI, (DaMUTIHS):

['eHepasibHBIN AUPEKTOP JIMYHAas MOANUCH N.0. ®Gamunus

Ecmm moxymeHnT odopmieH He Ha OnaHke, B HAWMEHOBAaHWE JOHKHOCTU
BKJIIOYAETCS HauMEHOBaHWe opraHuzanuu. J[lomyckaercs B pekBusute '"l[loanuch
JOJKHOCTHOTO JIMIA" [IEHTPUPOBATh HAMMEHOBAHUE JOJDKHOCTH JIIIA, TTOJIIMHUCABIIETO
JOKYMEHT, OTHOCUTEIBHO CaMOM JJIMHHOM CTPOKH.

[Ipn moanucaHuu JOKYMEHTa HECKOJBKUMH JOJDKHOCTHBIMH JIMIIAMU Pa3HbIX
JNOJDKHOCTEW WX MOANUCH PacMoJiaraloT OJHY MOJ JAPYrod B IOCIENOBATEIbHOCTH,
COOTBETCTBYIOIIECH UEpPAPXUH 3aHUMAEMOM JOJKHOCTH, HAllpUMED:

['eHepasibHBIN AUPEKTOP JIAYHAas HOANUCH N.0. Gamunus
['naBHBIN OyxTantep JUYHAs MOAIUCH n.0.
Oamunus

HpI/I MoANMMCAHMKN AOKYMCHTAa HCCKOJIbBKMMMU JIMIaMKU PAaBHBIX I[OH)KHOCTCfI nux
IMOAIMCH paclojaratoT Ha OAHOM YPOBHC.

B AOKYMCHTAax, COCTAaBJICHHBLIX KOMHCCHefI, YKa3bIBACTCA CTATYyC JIMIAa B COCTABC
KOMHCCUMU.

[Ipencenarens koMuccuu JINYHAS IOITUCH N.0. ®amunus
Cexperapb KOMHCCUU JIMYHASI TOAUCH n.o.
damunnsa
YieHbl KOMUCCUH JIMYHAS ITOAIIUCH n.O.
Ddamunusa

JIN4YHAas NOANUCH N.0. Gamunus

He pomyckaerca moamuchiBaTh JOKYMEHTHI C mpemiorom "3a" wim
MIPOCTABJIEHUEM KOCOM YepThI Mepe]l HaMMEHOBAHHUEM JIOJDKHOCTH (J100aBIATH KaKue-
nubo mpucTaBku). EciM reHepadbHBI AUPEKTOP WM HMHOE YIOJHOMOYEHHOE Ha
MOANUCAHUEe  JIOKYMEHTa JIMIIO BPEMEHHO OTCYTCTBYeT (OTIyCK, OOJIe3Hb,
KOMaHAMPOBKA) WM JOJDKHOCTh BAaKaHTHA, TO JOKYMEHT IOJIUCHIBAET COTPYIHUK,
YIOJIHOMOYEHHBIA HA MOJANKUCAHUE B COOTBETCTBUU C PACIOPSAUTEIBHBIM JTOKYMEHTOM
WM HAJICJICHHBIA TMMOJHOMOYMSIMH, YCTAHOBJICHHBIMHU JOJDKHOCTHOM HHCTPYKIUEH H
(1K) TOJIOKEHUEM O CTPYKTypHOM mojapazaeneHuu OOIiecTBa, ¢ yKazaHHEM CBOEi
JOJKHOCTH U TIOJTHOMOYMSI, HAIIPUMED:

3aMeCcTUTEIb reHCpajIbHOIO JUPCKTOpa JNYHasi 1IoAIIMCh N.O. ®amunus
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HIIN.

N.o. reHepaibHOTO TUPEKTOpa JIMYHAas HOAINUCH n.0O.
damumus

PexBuzutr "l[loamuch  AOMKHOCTHOTO  JuIa" MoXeT ObITb  odopmileH
COOCTBEHHOPYYHO aBTOPOM JIOKYMEHTa (Hampumep, MpH HAMHCAaHUH CITy)KeOHOMH
3aMuCKU 0€3 MPUMEHEHUS TEXHUYECKUX CPENCTB) MO0 OPOpMIICH C MCIIOh30BAaHUEM
TEXHUYECKUX CPEJICTB.

B cnygae odopminenuss pexBuszuta "llognuce momkHOCTHOTO numa" ¢
WCITOJIh30BAaHUEM TEXHHYECKUX CPEACTB BUJ U pa3Mep mpudTa YKa3aHHOTO PEKBH3UTA
HE MOXXET OTJIMYAThCS OT BUA U pa3Mepa mpudTa OCHOBHOTO TEKCTa TOKYMEHTA.

PexBusut "l[loamuce DOMKHOCTHOrO JMIA'" OTAEHSETCS OT TEKCTa TPEeMsl WIIH
YETHIPbMS OJJMHAPHBIMU MEXIYCTPOUYHBIMU UHTEPBAIAMM.

Ileyatnb

[leyatp sBisieTcss cnocoOOM — MOATBEPXKIEHUS  MOMJMHHOCTA  MOANKCU
JNOJDKHOCTHOTO JMIA Ha JOKymeHTe. [ledars cTraBuUTCA Ha NOKYMEHTax B CIIydasx,
IIPENYCMOTPEHHBIX 3aKOHOJMATEJIbHBIMA WM HWHBIMH HOPMAaTUBHBIMHM ITPABOBBIMH
aktami. [ledatb cTaBuUTCS Ha CBOOOAHOM OT TEKCTa MECTE, ITPU ATOM OTTHUCK IE€YaTH HE
3aXBaThIBACT JIMYHOM MOJANMCH JOJDKHOCTHOTO JIMIIA W MOXET 3aXBaTbIBaTh YacTb
HaVMEHOBAHHUSI TOJDKHOCTH JIMLA, TOANKMCABIIETO TOKYMEHT.

B ngokymeHTax, MOArOTOBJIEHHBIX HA OCHOBE YHU(UIMPOBAHHBIX (QOpM, MeyaTh
CTaBUTCA B MecTe, 0003HaueHHOM 0TMeTKOM "MII" mnu uabiM 00pazom.

OrMeTKa 00 UCIIOJTHUTETIE

OtmeTka 00 wucnoiHuTene (aBTOpe) AOKYMEHTA MPOCTABJISETCS Ha MUChMax
OO6miecTBa B JICBOM HUXKHEM YTITy JIUIIEBOW CTOPOHBI MOCIIEAHETO JINCTA JOKYMEHTA.
OtmeTka BKITIOYaeT (haMUITUIO, UMSI, OTUECTBO UCIIOJIHUTEIS U HOMED ero TenedoHa!

[TaBnoBa HaTtanbs AnekcanapoBHa
(831) 345-10-91

OtMeTKa 0 3aBEPEHUU KOIIHH

Jns  moATBEpKACHUS COOTBETCTBUS KOMUHU  (BBIMUCKKM U3  JIOKYMEHTA)
MO/UTMHHUKY JIOKYMEHTa Ha IMOCJEIHEM JIMCT€ KONMUHU (BBIMMCKUA U3 JOKYMEHTA) TOJ
pexkBusutoMm "[logmuce" odopmsiercs pekBuszut "OTMeTka 0 3aBepeHun komuu". OH
BKJItO4aeT: cyioBo "BepHo", HanMMeHOBaHWE MOJKHOCTH JIMIA, 3aBEPUBIIETO KOIMIO,
COOCTBEHHOPYUYHYIO MOAMKUCH, paciiu(pPOBKY MOAMUCH, ATy 3aBEPEHUSI.

Ecoiu komusi JOKyMEHTa TPEAOCTABISIETCS B CTOPOHHIO — OpraHU3aluIo,
TO OTMETKA O 3aBEPEHUU KOIUHU JIOMOJHSAETCA HAAMUCHIO O MECTE XpPaHEHUS IOKYMEHTA,
c KoToporo Obuta wu3rOTOBNEHA Komus — «lloAIMHHUK MOKyMEHTa HaXOIUTCS
B (HaUMEHOBaHUE oOpraHu3anuu) B aene...Ne...3a Toa» U 3aBepsAeTcs IeYaThlo
OpraHU3alUH.
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PexBuzut "OTMeTKa 0 3aBepEeHUM KOMHUH" MOXKET ObITh O()OPMIIEH OT PYKH UJIU C
UCIIOJIb30BAaHUEM IITAMIIA.
JlomyckaeTcs 3aBepsATh KaXKIbIi JIUCT MHOTOCTPAHUYHOU KOMUU JJOKYMEHTA.

OTMeTKa 0 IMOCTYIUICHUH JOKYMCHTA

OTMeTKa O MOCTYIUIEHWH JOKYMEHTa COJEPKUT BXOMSIIWNA PErucTpaioOHHBIN
HOMEP U AaTy MOCTYIUIEHUs TOKYMEHTA, IPOCTABIISIETCS C UCIIOJIB30BAaHUEM IITAMIIA.

Jlonyckaercs: ykazaHHE 4acOB MU MUHYT IOCTYIUIEHUS JOKYMEHTA C 3aBEPEHUEM
MIOANMCAMU 3aMHTEPECOBAHHBIX JIALI.

Pezonrorus

Pe3omtonusi conepKUT yKa3aHUe M0 UCIIOTHEHUIO IokyMeHTa. OHa odopmiiseTcs
Ha CBOOOJHOM MecTe pabouero mosst JOKyMeHTa. Pe3onornusi BKIOYaeT B ceOs:
dbaMuUIMI0, WHUIMAIBI UCHOJHUTENS (UCTHOJHUTENCH), MOpydYeHUEe IO JIOKYMEHTY,
MOJAMKCH aBTOPA PE3OJIIOIUU U 1aTy OPOPMIICHUS PE3OJTIOIUH.

Pe3zontonysi, 10 yCMOTPEHHIO JIMIA, JAIOUIEr0 MOPYYEHHE, MOYKET BKIIIOYATh B
ce0s TakKe CPOK UCTIOTHEHUS JOKYMEHTA.

OTMeTKa 0 KOHTPOJIE

OTMETKY O KOHTpPOJIE€ MPOCTABIAIOT HA JIOKYMEHTAaX, IOCTaBJICHHBIX Ha
KOHTPOJIb, C TOMOLIBI0 TaMna "KoHTposp' Ha BEpXHEM MOJIe IOKyMEHTAa CITpaBa.

OtmeTka 00 MCITOJIHEHUHU JOKYMCHTA U HAIIPpaBJICHHUHU €TI0 B ACJI0

OTmeTka 00 MCTOTHEHUH JOKYMEHTA U HaIllPaBJICHUHU €0 B JEJI0 COCTOUT U3 CJIOB
"B neno", ykazaHusi MHJEKCa Jeia, B KOTOPOE MOMEIIAETCS JOKYMEHT, C YKa3aHUEM
rojia, 10JKHOCTH JIMLA, O(OPMHUBILIETO OTMETKY, OJMUCH U JaThI.

OTtmeTka 00 WCIOJIHEHUM JOKYMEHTa W HAMpaBJICHUM €ro B JEJI0 MOXET
JOMOJHATHCSA MH(popManueit 00 0COOEHHOCTSAX UCTIOTHEHUS JOKYMEHTa.
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[Tpunoxenue 2

ITPUKA3

No

r. Psa3anp

O6 yTBepxkaeHN MHCTpyKIMK 1O AEI0NPOU3BOICTBY

B nensx ynopsmodeHus —JIEIONPOU3BOACTBA M COBEPIIECHCTBOBAHUS
OpraHu3aluy padoThI C TOKYMEHTAMU I P U K a 3 bI B a 10:
1. YTBepauTh W BBECTM B JCHCTBUE NPWIATa€Myl HHCTPYKUHUIO IO
NEIONPOU3BOICTBY.
2. CuuTaTh yTPAaTUBIIUM CHITY MIPUKaA3 OT Ne :
3. KoHTposb 3a uCTIOTHEHNEM HACTOSIIETO MPUKa3a BO3JOXKHUTH Ha. ...

mupexktop MAQOY IIkona Ne 37 ®amunusa 1.0.

O6pa3zern opopmieHus mprkaza (C KOHCTATUPYIOMIEH YacThIO)
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IIPUKA3

r. Psa3anp

O coznanunu odunuansHoro caiita MAOY Illkona Ne 37

[IpukasblBalo:

1. Cozgats caiit MAOY Illkona Ne 37 ¢ odurmanibHbIM HAaUMEHOBAHUEM —
"http://radost.ru/".

2.

Hupexrop MAOY IlIkoma Ne 37 ®amunnusa 1.0.

O6pa3zer; opopmieHus mprkasa (0€3 KOHCTaTUPYIOIIEH YacTh)
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[Iponomxenue npuioxeHus 2

JINCT
COTJIaCOBaHMs MIPOEKTa MpUKa3a
"O0 yrBepxkaenud MHCTpyKIuuU 1o 1e710MPOU3BOJICTBY
(Ha3BaHUeE MIpUKa3a)

JomxHocTh IToanuce PacimpoBka Jara [Ipumeuanue
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[IponoimkeHne NpuUIoKEHU 5

pBI Aen
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[Tpunoxenue 6

AKT
Ne

(MecTo COCTaBIICHHS)
NPOBEPKHU, HAINYKS U COCTOSIHUA €T

(TTOCTOSTHHOTO, BPEMEHHOT'0 XPaHEHHU], 10 ITIHOMY
COCTaBY)

Dong Ne

OcHoBanue

(1aHOBas MPOBEpKa, IePEMEIeHHS JOKYyMEHTOB, CTHXHITHOE Oe/ICTBHE U T.11.)
CocTaBieH KoMHcCHEH:
[Ipencenarens komuccuu

(HauMeHOBaHUE JOIDKHOCTH, (aMUITHSL, HHUIIAIIBI )
UiieHbl KOMUCCHHU:

(HanMeHOBaHHE TOJDKHOCTEH, (haMUITHH, HHUIHAIIBL)

I[TpoBepka nmpoBoamIack ¢ 1o

[IpoBepkoil yCTaHOBIEHO:

1. Bcero uncianTcs o OMMCSM: zen,
(unpaMu ¥ TPOMUCHIO)
B TOM YFHCIIE TIO OIIHCSAM, YTBEPKACHHBIM (coriacoBaHHbIM) DIIK apxuBHOTO yupexaeHus,

Jen.

(unpaMu ¥ TPOTTUCHIO)
2. Bcero He oka3anoch B HAJIMYUU e,
(unpaMu 1 TPOTTUCHIO)
B TOM YHCJIE 110 OMCAM, YTBEPKACHHBIM (cornacoBanHbM) JIIK apxuBHOTrO yupexaeHus,

Jen.

(umpaMu 1 IPOMUCHIO)
3. ImeroT nuTepHble HOMEpa:
3.1. He YITCHHBIX B UTOTOBBIX 3aIMUCAX OIHCEH e,
(umpaMu 1 TPOMUCHIO)
3.2. HEMEPEUUCICHHBIX, HO YIYTEHHBIX B UTOTOBBIX 3aMMUACIX OIHCEH

ISl

(umbpaMu 1 IPOMUCHIO)
4. TlponyiieHo HOMEPOB:
4.1. He YYTEHHBIX B UTOTOBBIX 3aMUCIX OMHUCEH Jen,
(untpaMu 1 TPOMTUCHIO)
4.2. HEeNEePEUUCICHHBIX, HO YUYTEHHBIX B UTOTOBBIX 3alUCIX OMUCEH

Jieq.
(unpaMu 1 TPOTMTUCHIO)
5. HenpaBuiIbHO ONOXKEHHBIX €I, OTHOCAIINXCS K APYTUM (DoHIaM,
Jieq.
(undpamu 1 MPOMHUCKHIO)
6. Okazanoch B HAJIMYHMH TI0 JaHHOMY (OH/Y (BKIFOUEHHBIX B OITUCH)
Jied.
(undpamu 1 MPOMHUCKIO)
7. ImeeTcsl He BKIIFOUEHHBIX B OMKUCH
Jied.

(unpaMu 1 TPOIUCHIO)

8. Bcero o nanHomy ¢oHy (BKIIOUECHHBIX U HE BKIIIOYCHHBIX B OTIMCH) UMEETCS B HATUYUHU
AcI,
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(undpamu U MPOMHUCHIO)

W3 HUX:

8.1. TpeOyromux ne3nHpEKITUU zed,
(umdpaMu 1 IPOIUCEHIO)

8.2. TpeOyInX NE3UHCEKITUH ned,
(umdpaMu 1 IPOIUCEHIO)

8.3. TpeOyroImuX pecTaBpalu zed,
(umdpaMu 1 IPOIUCEHIO)

8.4. TpeOyromux nepermiera U NOAMLUBKA Jen,

(mmudpaMu 1 TPONHUCHIO)
8.5. TpeOyrOINX BOCCTAHOBIJICHUS 3aTYXAIOIIUX TEKCTOB

ACII,
(b paMu 1 TPOITUCHIO)
8.6. HeHCIPaBUMO MOBPEKICHHBIX ned,
(umpaMu 1 TPOMUCHIO)
8.7. TpeOyroImuX TeXHUIECKOW 00pabOTKU Jet,
(mudpaMu 1 TIPONHUCHIO)
8.8. BBIIaHO BO BPEMEHHOE MOJIh30BaHUE Jieqt.

(unpaMu ¥ TPONUCHIO)
9. OOm1ast XapaKTEPUCTUKA COCTOSHUS U YCIOBUH XpaHEHUS JOKYMEHTOB. OCHOBHBIC OTPHUIIATCIILHBIC SBICHUS
B COCTOSIHUM U YCJIOBUSIX UX XpaHCHHUI.

[Tpunosxxenue: MUCT(BI) TPOBEPKU HATTUYUS U COCTOSHUS aem (Ne ...).

IIposepky npoBoaumu:

(HaMMEHOBaHHE JTOJDKHOCTH ) (moamuck) (pacudpoBKa NOIMUCH)
(HaMMEHOBaHHE JTOJDKHOCTH ) (moamuce) (pacmugpoBKa NOIMNCH)
(HanMEHOBaHUE JOIDKHOCTH) (moxmuch) (pacugpoBKa MOIIHCH)

Harta

dopma aKTa MPOBEPKUA HATUYUSA U COCTOSTHUSL A€
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[Ipunoxenue 7

KAPTA-3AMECTUTEJIb AEJIA

Onuce

donpg

(Ne 1 Ha3BaHUE)

(Ne 1 Ha3BaHUE)

(Ne n Ha3BaHUe)

Brigano Bo BpeMeHHOE T0JIb30BaHUE (YUTATBHBIN 3aI1):

Ne ®.1.0. monp3oBartens JlaTa BeIIAaYH [Hata Bo3BpaTa
n/n
1 2 3 4

O6pazen; opopMiteHHs KapThI-3aMECTUTENS Aeia
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[Tpunoxenue 8

AKT

Ne

(MecTo cCoCTaBIICHHS)
0 BblJIaue J1eJl BO BPEMEHHOE I10JIb30BaHUE

(HaI/IMeHOBaHI/Ie OopraHusanuu,

ee aJipec, TTOYTOBBIH HHIEKC)

OcHoBaHue

Jli1s1 KaKoi LeNM BBIOAIOTCS Iena

Brigarotes cinenyromue en. xp. u3 porma Ne

(nazBanue ¢poHaA)

No | Omnuce Ne En. xp. 3aroJoBOK €Jl. Xp. Kpaiinue natet | KomumuectBo |Ilpumeuanue
n/m No JUCTOB (BpeMs
3BY4YaHUs,
METPaXK)
1 2 3 4 5 6 7
Bcero Boinaercs en. Xp.,

(unpaMu ¥ TPOTTUCHIO)
CPOK BO3BpPALICHU

Jlena BbIIaHBI B YIOPSAAOYEHHOM COCTOSHUH, MOAIIUTHI, B 00JI0KKaX, C MPOHYMEPOBAHHBIMH JINCTAaMHU U
3aBepUTENbHBIMH HAATIHUCAMHU.

[onmy4arens 00s3yeTcsi HE NPEAOCTABIATh /€N, HOJTYYEHHBIX BO BPEMEHHOE IOJIb30BAHUE, I 3aHSATHH
MTOCTOPOHHUM JTUIIAM, HE BBIaBaTh MO HUM KOMH, BBIIFCOK W CIPaBOK, HE MyOJMKOBaTh JOKYMEHTHI 0e3
pa3pemnieHus: OpraHu3aIiy, BbIIaBIIeH aerna.

[onywarenb 00s3yeTcst BEpHYTH Aejia B apXUB OpraHU3ally B YKa3aHHBIA B aKTe CPOK.

[lonmywarens mpexynpexkaeH 00 OTBETCTBEHHOCTH MO 3aKOHY B CJIydae yTpaThl WM TOBPEXICHUS
MOJTy4€HHBIX BO BPEMEHHOE ITOJIb30BAaHUE JIE.

HanmeHoBaHME JOKHOCTH HanmeHnoBaHue 1OIKHOCTH
PYKOBOAUTEIIA OpraHrn3anuu, PYKOBOAUTECIIA OpraHru3alu-
BBIZIAFOIIIETO JeJ1a MOTydaTelIs

(moamuce) (pacumdpoBKa MOAITHUCH) (moammce) (pacurdpoBKa MOAUCH)
Jara Hara

FCp6OBa$I neyaTb OpraHru3anuu r 6p6OBa$I neyaThb OpraHru3anuu
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Brigan nena rmo mopydeHUIo pyKOBOJICTBA

[Iponomxenue NpuiIoKeHUs 8

(HaMeHOBaHME OpTraHHU3AIINH)

PykoBomguTens apxusa
opranu3anuu (JIUIIO,
OTBETCTBEHHOE 32 apXUB)

(pacugpoBKa NOAMUCH)

(HaMMEeHOBaHHE OPTaHU3AINN)

(moanuck)
[Harta
[Tpunsut gena mo NOpy4eHUI0 PyKOBOJCTBA
PykoBonuTens apxuBa
OpraHHU3anuy (JIUIO,
OTBETCTBEHHOE 32 apXUB)

(moanuch)

Hara

Jlena BO3BpallIeHbI B IOJTHOM 00bEME M COXPAHHOCTH.
Crhan o nmopy4eHuIo pyKOBOJCTBA OpraHU3alMU-TIoTyYaTes.

PykoBoauTtens apxuBa
OpraHu3anuu (Jmmo,
OTBETCTBEHHOE 32 apXUB)

(noamnucse)
Hata

[IpuHsuT IO TOpYyYEHHIO PYKOBOACTBA OpPraHU3alluy, BbIIABILICH Jema.

PykoBomuTens apxuBa
opranuzanuu (JIUIIo,
OTBETCTBEHHOE 32 APXUB)

(noamnucse)
Hara

(pacugpoBKa NOAMUCH)

(pacmugpoBKa MOMUCH)

(paciugpoBKa MOIMUCH)

CDopMa aKTa O BblJA4€ €I BO BPEMCHHOC ITOJIb30BAHHC
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[Tpunoxenue 9

JIMCT - BAMECTHUTEJIb JOKYMEHTA

Bun noxymenra [ara No

ABTOp

3aroioBOK (MM KpaTKOe COJEp:KaHue JOKYMEHTA)

Brinan

(maTa BeITauM, KOMY BBIJIaH)

OcHoBaHue I BbLIAYNA

(YKa3aTh MpUYMHY BbIIaYu JOKYMEHTA)

Brinan [Tomyuun

(moanuck, pacmudpoBka MOANUCH) (MOANUCH, pacIn(pPOBKa MOITHCH)

OO6pa3zer; opopMIeHUS TUCTA — 3aMECTUTENS JJOKyMEHTA
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[Tpunoxenue 10

JIMCT-3ABEPUTEJIb IEJIA Ne

B nene moammro u mpoHyMepOBaHO

JIACTOB,

(mmudpaMu 1 TPONHUCHIO)
B TOM YHCIJIC:
JINTEPHBIC HOMEPA JTUCTOB

MMPOMMYyIICHHBIC HOMEpPA JINCTOB

+ IMCTOB BHYTPEHHEHN ONKCH

Oco0eHHOCTH (PU3UIECKOTO COCTOSHUS U (POPMHUPOBAHHS JENIa Howmepa
JIMCTOB
1 2

HaumMmeHoBaHUE JODKHOCTH
paboTHHKA

(moxmuch)
Harta

dopma aucTa — 3aBepUTEIIs Aea

(pacurrdpoBKa MOATUCH)
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[Tpunoxenue 11

Kon roc. apxua
Kon opranuzaiuu

®d. Ne
Om. Ne
. Ne

. No
Om. Neo
J. Ne
(HanmeHOBaHME apXUBHOTO YUPEKICHHUS)
(HanmeHOBaHME OpraHU3alld U CTPYKTYPHOTO MOAPA3ICTICHU)
JEJIO Ne TOM Ne

(3aromoBok nena)

(Kpaitane nater)
Ha JUCTaxX
XpaHUTb

dopma 00JI0KKHU Jena
MIOCTOSIHHOTO U BpeMeHHOTO (cBbiiie 10 sieT) XxpaneHus
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[Tpunoxenue 12

BHYTPEHHA OITUCH
AOKYMEHTOB fiejia Ne

N /i Wnnexc AOKYMCHTa Z[aTa JOKYMCHTa 3aroioBok JOKYMCHTa HOMepa JIMCTOB €. Xp. HpI/IMeanﬂe

Hroro JIOKYMEHTOB.
(1mdpaMu ¥ IPOIUCHIO)

Kosn4ecTBO IMCTOB BHYTPEHHEH OMUCH
(umhpaMu 1 IPOTIHCHIO)

HaumeHoBaHuEe HOJDKHOCTH JIMIIA,
COCTaBHBIIIETO BHYTPEHHIOIO OMUCH
JIOKyMEHTOB JeJia IMonmnuce 1.0. damunusa

Jlata

dopMa BHYTPEHHEN ONIUCH TOKYMEHTOB Jela
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[Tpunoxenue 13

VTBEPXJIALIO
HaunmeHoBaHMe qOIDKHOCTH
PYKOBOJIUTEISI CTPYKTYPHOTO
MOJpa3IeJICHUS

MOJITUCH
pacimudpoBKa NOAMNKUCH

Jara

OITIUCDb Ne

(HaMMEHOBaHUE CTPYKTYPHOTO TOJIpa3/IeTICHUs U
Ha3Ha4YeHUE OMUCH (TI0 IMYHOMY COCTaBY, TIOCTOSHHOTO CPOKa XPAHEHHUS U T.I1.)

JOKYMEHTOB JEJIANe
No | Hupekc nena 3aroyioBOK zena Kpaiinue nats Kon-Bo Cpok IIpumeuanue
/I JMCTOB XpaHEHUs
1 2 3 4 5 6° 7
Ha3zBanue paznena
Hroro JIOKYMEHTOB

(umdpamu 1 MPONHUCHIO)

Kon-Bo nucToB BHYyTpeHHEN onucu

HanMeHnoBanue qOKHOCTH
COCTaBHUTEJIS OIIUCHU Iloamuce
N.0. damunug

dopMa onuCH JI€] CTPYKTYPHOT'O MOApa3ACICHUS
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[Tpunoxenue 14

000 «Pagoctb» YTBEPXJIALIO
Hupextop MAOY IlIkona Ne 37
AKT
No HN.0. ®amuug
IMoamuce narta
r. Yopa

O BBIJACJIICHUH K YHUUYTOXCHUTIO
AOKYMCHTOB, HC ITOAJICIKAIINX
XPaHCHUTIO

Ha ocHOBaHUHN

(Ha3BaHUE U BBIXOJIHbIC JaHHBIC IEPEUHS JOKYMEHTOB C yKa3aHHEM CPOKOB UX XPaHEHHS)

0TOOpaHbl K YHUYTOKCHHUIO KaK HE MMEIOIINE HayYHO-MCTOPHUUECKON IIEHHOCTH U YTPAaTHBILUE MIPAKTHYECKOE
3Ha4YeHUe JOKYMEHTHI poHma No

(HazBanue GhoHIa)

Ne | 3aronoBok nena | Kpaithue | Homepa | Wupexc nemamno | Kon-Bo Cpoku [Ipumeuanue
/0 | WJIK TPYNIIOBOR J1aThl ONMCEN | HOMEHKJIATYpe WIH | 1. XP. XpaHeHus "
3aroJ0BOK Ne ngena o onucu HOMEpa cTaren
JIOKYMEHTOB 110 MIEPEYHIO
1 2 3 4 5 6 7 8
Htoro Jel 3a TrO/Bbl.

(undpamu 1 MPONUCHIO)

Onucu Jen noCTOSSHHOTO XpaHEHWs 3a roJbl YTBEPXKACHBI, a 10 JIMYHOMY COCTaBY
COIJIaCOBaHbl C OKCIEPTHO-IIPOBEPOYHOM M METOJAMYECKOM KOMHUCCHEH KOMHUTETa KYJIbTYpPbI
Bonrorpanckoit o6nactu

(TpoToKoIT OT Ne )

HanMmeHoBaHHe JTOKHOCTH JINIIA,

MIPOBOJIUBIIIETO SKCIIEPTHIY

LIEHHOCTU JOKYMEHTOB IToxamuce
N.0.®Oammmsa

Hara
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[Iponomxkenue npunoxenus 14

COI'NTACOBAHO

IIpOTOKOJI NOCTOSAHHO AEUCTBYOLIEH
skcneptHoi komuccuu MAOY Illkona Ne 37
0T Ne

JIOKYMEHTBI B KOJINYECTBE e,
(mrdpaMu 1 TPOIHCHIO)

BECOM KT C/IaHBI B
(HaMMEeHOBaHWE OpraHU3aIIH )

Ha niepepaboTKy Mo MPUEeMO-CAATOYHON HAKIIAAHON OT Ne

HanmeHoBaH#e NOHKHOCTH COTPY/IHHKA,
CHIaBIIIECTO JOKYMCHTBI IToamuce
N.0.®amunus

N3meHneHus B YUYCTHBIC JOKYMCHTBI BHCCCHBI.

HanmeHoBaHME OKHOCTH

COTPYJHHKA, OTBETCTBEHHOI'O

3a BEJICHHE JICJIONPOU3BOACTBA ITonmuce
N.0.Damunms

[ara

(DopMa aKTa O BBIACIICHUH K YHUYTOXCHHUIO JOKYMCHTOB, HC ITOAJICKAITNX XPAHCHUTIO



56

Peectp pacceuiku

No HAaMMEHOBaHUE TOYTOBBIN AJIPEC KonuuecTtBo
agpecara AK3EMILISPOB
1
2
3
4
[ToaroroBwui:
J1OJDKHOCTB
®amunus U.0.

Ilonamuce narta

dopma peecTpa pacChUIKH

[Tpuinc



