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L. O6mue nosoxenns

1.1. Hacrosmee [lonoxerne o Mepax IO HEeJOMyIIeHHIO COCTABICHHUS
HEODULKANPHON OTYETHOCTH ¥ MCIONL30BAHUA ITOIIEIBHEIX JIOKYMEHTOB
(manee - ITonoxenne) B MyHHIIMIATEEOM aBTOHOMHEOM 06me06pa30BaTeJIBHOM
yapexzenun Illkona Ne 37 umenu I'epos Coserckoro Corosa HEI,[OH.IHBHHEL
Bennamuna ['eopruesmda TOPOACKOrO oKpyra ropox Yoa Pecnyﬁﬂmm
Bamkoprocran (nanee - yupexenue) pa3paboTaHo B COOTBETCTBHH CO CTAThEil
13.3 ®enepansHoro 3akoma or 25 nexabps 2008 r. Ne 273-@3 “i'O
MPOTHBOEHCTBAN KOPPYIILHH . f
1.2. Tlonoxenue pernameHTHpyeT IOPSIOK paboThl € JOKYMEHTAMM IIpH
COCTaBIEHHH ODUUUATLHONH OTYETHOCTH, C JOKYMEHTAMHY, IIPEICTaBIIeMBIMH
pabOTHHKaMH TP TPY/I0yCTPOHCTBE (6o B mpouecce BBHITOIHEHHS UMM
AOTKHOCTHBIX 0053aHHOCTE}), BBI3BABIINMH OGOCHOBAHHBEIE COMHEHUS iB
OJUTMHHOCTH M IOCTOBEPHOCTH U3JIOKCHHBIX B HUX CBEICHHUM, ¢ ﬂOKyMeHTaMH
NPCICTABIACMBIME  PaGOTHUKAMHM B MPOLECCE pealu3alin ﬂeHTeHBHOCTH
YupexaeHus. ;
1.3. Tlonoxenue ycraHaBnmpaeT TpONELypy MOATOTOBKH H HaHpaBﬂeHHH
3jABJIEHUH B [IPABOOXPAHHUTELHBIE OPTaHbl O COBEPIIEHHOM IPECTYIUICHUH. |
1.4. Hacrosmiee [TonoxeHue 06s13aTebHO 118 IIPEMEHEHHUI BCeMHU pabOTHHKAMK
YHPEX/ICHUS, HAaXOJAIMMECT B TPYJOBBIX OTHOIIEHUSX, BHE 3aBHCHMOCTH QT
3aHMMAaEMOif IOJDKHOCTH H BBITIOJHSIEMEIX (DYHKIIHIA, |
1.5. Hacrosunee Ionoxenue Berymaer B CHJIy C MOMEHTA €T0 yTBepICHUS H
JACHCTBYET J10 IIPHHSATHS HOBOI'O. |

I1. OcnoBHBIE MOHATHS H TEPMHHBI |
2.1. JTokyMeHT — MaTepHanbHbIH HOCHTEND C 3a)MKCUPOBAHHOM HA HEM B m066171
(opme nHOOpManME B BHge TEKCTa, 3BYKO3AMMCH, n300paxeHns U (wim) HX
COYETaHHM, KOTOPBIA UMEET PEKBH3UTHI, ITO3BOJISIOIIHE €10 memut’pnunpomﬁa
H NpelHasHa4YeH /s Iepefayd BO BPEMEHH M B MPOCTPAHCTBE B uem
OOILECTBEHHOTO UCIIONB30BAHUS H XPAHEHHH.
2.2. OunmanbHEIN JOKYMEHT — TACEMEHHBIIH aKT, BEIIOJTHEHHBIN Ha OyMakHOM
HOCHTeIIe, yNOCTOBEPAIONINI KOHKPETHBIE (aKThl i COOBITHS, KOTOPEIE BIEKYT
3a HCHOJIB3YIOIMX €ro JHI OIpeie/ieHHbIe II0CIIeICTBHS. O@Hunanbﬁbiﬁ
AOKYMEHT JIOJKEH COJEPXKATE YCTAHOBICHHBIE PEKBU3UTEHI. !
2.3. Oxsemmusp — o00pasel] THP@KUPOBAHHOTO JIOKyMEHTa, WICHTHYHbIIA
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2.4. CTaTHCTHYECKAS OTYETHOCTD — CHCTEMA KOIMYECTBEHHBIX M KA4eCTBEHHBIX
lIoKasare/ed, XapakTepusHpYIOUWMX paGoTy YYPEeXICHHS 3a OHpe,HeJIeHHbIH
CPOK.

2.5. Buasl npuMeHsemMoil OT9eTHOCTH: - TOCYIIapCTBEHHAs ¥ BEJOMCTBEHHAS
OTYETHOCTE - OTYETHOCTh, COCTaBIsIeMas HA OCHORE YTBEPIXKAESHHBIX
YHU(DHIHUPOBAHHBIX GOPM H B COOTBETCTBHH C YTBEPXKICHHBIMM HOPMATHBHBIMH
HOKYMEHTAMH; - BHYTPEHHSS OTYETHOCTH - pa3paboTaHHEE H yTBep}KJZ[eHH'bIe
AUPEKTOPOM YupesxeHus 61anku. O6g3aTe1bHbIMK PEKBU3UTAMH 3THX OTYETOR
ABIAIOTCA: HAUMEHOBAHHME OPraHW3alliM, Ha3BaHUE BUIA OOKyMEHTa, aara u
HOMEp MOKyMEHTa, MECTO COCTABICHHS, 3arojl0BOK K TEKCTY, ITOJIHCE, rpmb
YTBEPKIEHHUs (Ha OTYETaX) UM PE3OITEOLIHS JMPEKTOpa yupeskieHus (Ha CIIpaBKe
OTYETHOTr'O XapakTepa).

2.6. Ilon HenelicTBUTE IBHBIMI AOKYMEHTaMH CIIelyeT MOHUMATD: |
2.6.1. TToNHOCTBIO M3rOTOBICHHDIE (QUKTHBHBIE HOKYMEHTHI WIIH MO ITHHHbIE
JIOKYMEHTEL, B KOTOPBIE BHECEHBI H3MEHEHHMs IyTeM TOAYUCTOK, JOTIUCOK,
VCTIDAB/ICHUS WM  YHUYTOKEHHMS 9aCTH TEKCTa, BHECEHHS B i
AOTIOTIHUTETBHBIX JIAHHEIX, MPOCTABIEHMS OTTHUCKA IIOIETEHOrO [IITAMMIA uin
NEYaTH U T.II.

2.6.2. ®akTHyecku SABIIAIONIHNECS IIOITMHHBIME, HO COJEpIKallie CBeIeHHUs, He
COOTBETCTBYIOIIME NEHCTBUTENHOCTH. OHM COXPAHSIOT BHEIIHHE PU3HAKH H
PEKBHU3HTBI HAANEKaMX NOKYMEHTOB (M3rOTABIMBAIOTCS HA ObHIHANBEHOM
Onamke, cofepkar HAaWMEHOBaHWe NOMKHOCTEH hamunu ALY,
YHOJIHOMOHYEHHBIX HX MOJIKMCHIBATE), OJHAKO BHECCHHEIE B HHX CBEICHHA
(TexcT, nupoBEIE TaHHbIE) SBAFOTCS chanbcupUIUpOBaHHBIMH.

2.6.3. Belgaunsie ¢ Hapymennem YCTQHOBIICHHOTO TOPAKa, T.e. B pe3yJbTaTe
3710yNOTPeOIe s OIKHOCTHEIM  JIMIIOM CIYKeOHEIM OIOKEHWEM HITH
COBEPIICHHUA UM XalaTHBIX AEHCTBUH DK BBIAAYEe 3TOrO JOKYMEHTA. _!
2.7. Wicnonb3oBanue HeNeHCTBUTENTBHELX JOKYMEHTOB 3aK/II0YaeTcsi B UX
IIPCACTABIEHNN B Ka4eCTBe OCHOBaHHH ISt TPYHAOYCTPOMCTBA, a TaKKe
NPOBEAEHHS MOOOr0 U3 AEHCTBHI, OTHECEHHBIX K KOMIIETEHIIHH yqpememlﬁ
2.8. IlepcoHanbHble naHHBIE - HEOOXOQUMAS LTS paboronarens Hﬁq:aopmauw{[
CBSA3H C YCTAHOBJICHHEM TPYNOBBIX OTHOINEHHH M Kacaromascs KOHerTHofo
paboTHHKa.

III. ITopsinok npoBepxn 10KyMeHTOB Ha NOJJIHHHOCTD H COCTABJICHHSA J
OHUAANLHONH OTYETHOCTH [
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- JIOIDKHOCTHOE MO, OTBETCTBEHHOE 33 COCTABICHUE JIOKYMEHTOB 110
CBOCMY HANpaBICHHIO JEATCIbHOCTH, BEAET HENOCPEeNCTBEHHbIH KOHTPOIB |1
PEryJPHO OCYINECTB/ISICT HPOBENCHUE IPOBEPOK HA IPEAMET MOLIMHHOCTH
IOKYMEHTOB, 00pasyromuxcs y paboTHHKOB VUpesKAeHUS, HAXOSIHIXCS Yy Hero
B IIPSIMOM TIOTYHHEHUH. ;
3.2. Tlpu mpoBenenun [IPOBEPOK YYUTHIBATH, YTO IOIUHHOCTE ,I[OK}’MCHT(!)B
YCTaHaBIMBACTCA MyTEM NPOBEPKH PEANbHOCTH MMEOIAXCS B HMX TOJIIUCeH
AOJDKHOCTHEIX JIMIL ¥ COOTBETCTBHA COCTABIEHUS JOKYMEHTOB 1aTaM OTpaKEHUS
B HUX olepaiyi, HHhopMarmy, (bakToB U T.11.
3.3. Ilpu 4YTeHHH HOKYMEHTOB, MOCITe YCTaHOBIICHHUS HX HOI{JIHHHOCTH
HEOOXOAMMO IIPOBEPATH JOKYMEHTHI IO CYLIECTBY, TO €CTh ¢ TOUYKH 3peHis
AOCTOBEPHOCTH, 3aKOHHOCTH OTP&KEHHBIX B HUX XO3SHCTBEHHEIX onepauﬁu
uHpOpManuu, dbakrax u T. 1.
3.4. JlocToBepHOCTS Onepamui, 3a(pMKCHPOBAHHBIX B JOKYMEHTAX, [IPOBEPAETES
M3YICHUEM STHX H B3aMMOCBS3aHHEIX C HHMH JOKYMEHTOB, OIIpOCOM
COOTBETCTBYIOIIHX I0JKHOCTHBIX JTUII, OCMOTPOM OGBEKTOB B HATYDE H T.1. _
3.5. 3aKOHHOCTE OTPaXKEHHEIX B AOKYMEHTaX Ollepalluil yCTaHaBIUBACTCS Iy TEM
TTPOBEPKH MX COOTBETCTBHSA ACHCTBYIOIIEMY 3aKOHOATEIbCTBY.
3.6. Ilpu BoisBNeHUH (AKTOB WMCIOIB30OBAHMUS I10/11eJIBHEIX ,JIOKYMGHT(j)B
HEOO0XO0IMMO He3aMeUTHTENBHO IPOUH(POPMHUPOBATE JHPEKTOpPA YUpexIeHusl, a
TAIOKE NPHHATH COOTBETCIBYIONIME Mephl 110 HEIOMyICHHIO COCTaBJ'IeHHS{
HEOQHUMATBHOM OTYETHOCTH U MCIOIH30BAHHS TOJICTBHEIX IOKYMEHTOB. |
IV. lleficTBusi paGOTHHKOB NpPH BO3HHKHOBEHHH COMHEHMI B NOJJTHHHOCTH

NpeaCcTABIEHHBIX JOKYMEHTOB |

4.1. B ciyyae BOSHHMKHOBEHHS OOOCHOBAHHEIX COMHEHUN B HO,I[JIHHHOCTPI
TPCJICTABICHHBIX IOKYMEHTOB (JIMIIJIOMOB, YJ0CTOBEpEHHIT, CepTU(UKATOB) U
AIOCTOBEPHOCTH COlepXkKameiics B HUX MHMOPMAnuu paGOTHUKH YUpekKICHN,
OCYILECTBIISIOIIME HETIOCPE/ICTBEHHYIO 00paboTKy M yuer KOPpPeCIIOH/IeHITHH
1160 NPaBOBYIO SKCTIEPTH3Y, 06SI3aHEI NPEeANPUHAMATE MEPEI, HallpaBJICHHBIE ﬁa
YCTPaHCHNE BO3HUKIIMX COMHEHHMH M Ha MONydeHHe nononameﬂsm.[x
CBEIIEHHH,
4.2. Tlpn BO3HHKHOBEHUH Y paGOTHUKA YUPEKIACHUS COMHEHUH B IOTHHHOCTH
AOKYMEHTa, OH 00f3aH He3aMEeNIMTETBHO COOBITHTE (B BHaE C.TI}’}KCGHOH
(moknammoi) 3amucku) 06 3TOM AMPCKTOPY YYPEKIEHUs Ul TPHHATHS
JAANBHEHUINEr0 peIeHuss ¢ Iebio NPOBEPKH TOMTHHHOCTH HMOCTYIIMBIINX
AOKYMEHTOB OT pabOTHHKA PH TPYLOYCTPOHCTBE. '
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4.3. PaboTHHK, OTBETCTBEeHHEIH 3a IPOBEPKY MOIMHHOCTH JOKYMEHTOB IIPH
TPY/IOyCTPOHCTBE, CHAMAET KOIMK C TIPEeOCTABICHHBIX JOKYMEHTOB (IHILUIOMA
00 00pa3oBaHuM U HHBIX AOKYMEHTOB) M NPOBOIMT TEPBHYHBIH BHBY&.HBHEJH
aHanms, !
4.4. Csezienns 06 o6paszoBanun paboTHHKA TIpUpPaBHHUBAIOTCA K HepCOHaJIBHBIM
nauHbiM. CornacHo m. 3 cr. 86 TK PO (ananormanas HOPMa COZIePIKHTCS Takke
B mi.l m2 cr. 10 ®epepatsroro sakoma or 27.07.2006 T Ne 152-@3 “O
IIEPCOHATBHBIX IaHHBIX’) BCE IMEPCOHATBHEIE NAHHBIE paboTHHKa ciezyer
TIOJy4aTe OT Hero camoro. Eciu mepconanbubie anHsre paboTHuKa BDBMO)KHO
TIOIYIHUTH TONBKO Y TPEThel CTOPOHEI, TO paGOTHUK TOIDKEH OBITE YBEIOMIIEH 06
STOM 3apaHee, ¥ OT HEro J0JIKHO OBITh TTONYYEHO MHCHMEHHOE COrache. !
4.5. PabOTHHK, OTBETCTBEHHEIH 3a MPOBEPKY MOIUIMHHOCTH JOKYMEHTOB IIPH
TPYAOYCTpOUCTBE, 06513aH COOBIUTE PaGOTHHKY, IIPE/IOCTABUBILIEMY ,uoxymeHT
BBISBIBAIOIIMHA COMHEHME B €ro MOMUIMHHOCTH, O LeIIX, npeﬂnonaraemmx
HCTOHHHUKAX 1 CHOCOGAX IONyYeHHs MEePCOHANBHBIX NAHHBIX, a TaKke o
XapaKTePe H TIOCIE/ICTBUSIX OTKa3a pabOTHHKA NaTh IHCEMEHHOE COrTACHe Ha HX
IIOJIyYeHUE. .
4.6. Tlocre odopmirennst cormacus paboTHuKa Ha IOJyYeHHE IepPCOHANBHBIX
AGHHEIX, B COOTBETCTBUH C 3aKOHOZATENBCTBOM P®, B ciydae IPHHATHS
AUPEKTOPOM PpEIICHHS O HalpaBIEHWH 3ampoca B MHCTAHIHIO, BBIIABIIYIO
AOKYMEHT, BBISBIBAIOINMIA COMHEHHe B €ro MOTUHHOCTH, JAaHHOE pelmerme
AOBOIUTCA 10 PYKOBOAMTENS MHCTAHIMH, MNPEeIOCTABUBIICTO JTOKYMEHT, (|
HaTIpABJIAETCA 3alpOC B aApec STONUHCTAHIUH. |
4.6. 3ampoc B HHCTAHIHIO, BBIJIABIIIYYO JOKYMEHT, BBI3BIBAIOLIHN COMHEHUS B €10
TIOUTHHHOCTH, perucrpupyercs B JKypHale HCXOASIIAX noKyMeHTOB MAQOY
Mixoma Ne 37 umenn I'eposi Coserckoro Coosa Henmoummsrna Benuamutia
I'eoprueBuda ¢ yxasanmem nocienyromero orsera. JKypHall perucrpanuu
ACXOMAIIMX JOKYMEHTOB BEAETCA M XPaHUTCS Y AEJONIPOU3BOIUTENS | B
Vupexnenun. |
4.7. B ciyuae mOMydeHUs HONOKHTENBHOIO OTBETA (yxasaHust B J1OKyMeHTe
MH(OPMALMK HECOOTBETCTRYIONEH MeHCTBHTENBHOCTH HIM JIOKYMEHT  He
BBIIABATICS IaHHOM MHCTAHIMER M 1p.) nupekTop Yupexaenus paCCManHBaeT
[IPCLCTABICHHEIC NOKYMEHTEI ¥ IPHHUMAET PelleHHe O HAPABIEHHY 3a5BIeH ;
O TpHU3HAKaX COBEPLICHHOIrO NPECTYILIEHHS B NPABOOXPAHUTEBHbIC Oprassl B
Hopsnke,  npeaycMotpenHoMm — Ilonmoxkenwem o COTPYOHUYECTBE €
NIPABOOXPAHUTEIBHBIME OpraHaAMH.




4.7. CryxeGHble (NOKTamHBIE) 3AMHCKE W NPHUJIOKECHHBIE K HUM MaTepHAaIb]
TIEPENArOTCS NUIy, OTBETCTBEHHOMY 3a IPOTHBOJCHCTBIE KOPpYIIIAK JUls
odopMeHns 3asBIeHns B IPaBOOXPaHUTENILHBIE OPTaHEL. 4
4.8. Ilpencrapinennsie B yupexieRie HenelCTBATETBHELR JIOKYMEHTBI HJTH HX
KOIMKM He TIOANEXAT BO3BPaTy B CBA3M C WX BO3MOXKHON BEIEMKOI
MPaBOOXpaHUTENBHEIME ~ OPraHaMi M TIOCITE/YEOLIEM pU3HaHUEM
BEIIICCTBEHHBIMH JIOKA3aTEIbCTRAMH.

V. IloaroToBka u HanpaBienne B NpaBoOXpaHUTE/IbLHbIE OPraHbl

3a5iBJICHHH O COBepIUIEHHH NPeCcTyNJIeHHs

Ha ocHoBammu mucemensoro yxaszamms AUPEKTOpa YYPEKACHUS JIHILO,
OTBCTCTBCHHO® 3a NPOTHBOJCHCTBHE KOPPYIIMH, B TEYeHHE 5 MHel TOTOBUT
SAIBIICHHS U IpUIaraemMble K HIM MaTepHaibl, KOTOPEIE B OpsiKe cT. 141 VHEK
P® nanpasnsrorcs B [IPAaBOOXPaHUTENBHBIE OPraHbl 33 IOAMHCEIO ,queKTopa
Yupexnenus.
5.2. 3asiBlIeHMe B MPaBOOXpAHHTEBHEIC OpraHbl O TIPH3HAKaX COBEPIIEHHOIO
IPECTYTIICHNUS (TIPeAOCTABICHUS MOIIETbHBIX JIOKYM@HTOB) PETHCTPHPYETCS B
JKypHane perucTpanum sasBicHEE B NPaBOOXPAHMTENBHEIE OpPraHbI |o
COBCPIIEHHOM IIPECTYTICHUH ¢ YKa3aHHeM B [OCIETYIOIEM PELIeHHS. }KypHaJI
PCTUCTPALIMM 3a5BICHHH BEAETCS M XPaHWTCS Y JIHIA, OTBETCTBEHHOTO 3a
IPOTUBO/ICHCTBIE KOPPYIILMH B YIPEeXKICHNH.
5.3. Ilpu mocTymreHuu B YYpEeXIeHHE NOCTAHOBIIEHHUS 00 0TKA3€E B BOBﬁY)K,HCHHH
YTOJIOBHOTO J¢ja JHI0, BBIHECEHHOrO B mopsake 4. 1 cr. 148 VIIK PED
OTBETCTBEHHOE 32 MPOTHBOAEHCTBIE KOPPYTILIHH, COTIIACOBEIBAET C ,'LT,HpeKTOPOM
1eN1eCo00PasHOCTh AANBHEHAIIEro 06kaTOBAHKS YKa3aHHOTO MOCTaHOBIIECHM.
VI. OTBeTcTBEHHOCTD. !
6.1. B yupexieHu# 3ampemieHo MCIOTB30BATE HEeYTBEP)K/[€HHBIE (OpPMbI
OTYETOB, TUOO OTYETEL, COZIEPKALIHE HEIOCTOBEpHYI0 nHpopmanuio. B ciyqae
BLIAB/ICHHS JAHHBIX(QAKTOB, PabOTHUKH INPHUBIEKAIOTCS K AUCIATUIHHAPHOM
OTBETCTBEHHOCTH. |
6.2. Tlpu oOHapyXeHHH COCTABICHUS HeoHIManbHOMU omemociﬂ
AO/UKHOCTHbIE JHIA, pPaOOTHHKH VYUpeXKOEHWS, B YbH NONHOMOYHS |B
COOTBCTCTBHM C  NOJDKHOCTHBIMU  OBS3aHHOCTSIMH  BXOJIHT II0JIrOTOBKA,
COCTABICHHE, — TPEJCTABICHHE M  HANpABIEHME  OTYETHOCTH, HeCyT
TICPCOHATIPHYIO OTBETCTBEHHOCTH 3a COCTABICHUE HEODUIMAIBHOI OTYETHOCTH
1 UCTIOJIB30BAHUS IOIACTBHBIX JOKYMEHTOB. _5
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